AMHUHUCTPALIUU CYBOPOBCKOI'O CEJBCKOI'O
HNOCEJIEHUS YCTh-JABMHCKOI'O PAHOHA

HOCTAHOBJEHMHE

ot 10 suBaps 2019 r. Ne 24

cenno CyBOpOBCKOE

OO0 yTBep:KIeHUN AIMUHUCTPATHBHOIO perjiaMeHTa NpeaoCTaBJIeHUsA
MyHMIMNAIbHOM yeayru: «IlpexocraBienue konuil NpaBoBLIX aKTOB
aIMUHHUCTPALMU MYHHIUNIAJIBHOT0 00Pa30BAHM D)

B coorBetcTBUN ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-®3
«O06 opraHuzanuu TPEIOCTABICHUS TOCYIapPCTBEHHBIX W MYHMIIUTIAJIBHBIX YCIIYT,
®denepanbHbIM 3aK0HOM 0T 06 okTs10pst 2003 roma Ne 131-D3 «O6 001X IpUHITUTIAX
OpraHu3aluyu MeCTHOro camoympabieHuss B Poccuiickon @Penepaunmn», YCTaBoM
CyBOpOBCKOTO CEIBCKOTO ToceNieHusl YcTh-JIaOMHCKOro paiioHa, MOCTaHOBJICHUEM
aamuHucTpanu CyBOPOBCKOTO CEIIbCKOTO MoceyeHus: YcTh-JlabuHckoro paioHa oT
01 oxtsa6ps 2018 roga Ne 82 «O6 yrBepxaennu [IpaBuin pa3paboTKu U yTBEPKIACHUS
aamuHucTpanueit CyBOpPOBCKOTO CENBCKOTO TMoceeHus YcTh-JIabuHckoro paiiona
aIMUHHUCTPATUBHBIX PEINIAMEHTOB IMPENOCTABICHUS MYHULUIIAIBHBIX YCIYT H
MYHHUIUNAIBHOTO KOHTPOJISI», T O C T a H O B JI 4 10:

l. YTBEepaUuTH aIMUHHUCTPATUBHBIN periaMeHT MPEAOCTABICHUS
MyHHUUHAOAIbHOM  ycnyru:  «lIpemocrtaBieHne  Komuid  NPaBOBBIX  AKTOB
aIMUHUCTPALIUYA MYHUIIUTIATILHOTO 00pa30BaHUsA», COTIACHO MPUIIOKEHUIO.

2. Ilpu3HaTh  yTpaTUBIIMM CHJIy [IOCTAHOBJEHHUS  aJAMUHUCTPALUU
CyBOpOBCKOT0 CEILCKOro IoceseHus: Y crb-JlabnHckoro paitona:

- or 12 depans 2016 roma Ne 45 «OO0 yTBepk)ACHUH aAMUHUCTPATHUBHOTO
perinaMeHTa MNpeNOoCTaBICHUS MyHULMNAJbHOW yciayru «llpemocraBnenune komui
MPaBOBBIX AaKTOB aAMUHUCTpal CyBOPOBCKOIO CEIbCKOTO MOCENEHUs Y CTh-
Jlabunckoro paiioHay;

- ot 04 mag 2016 roma Ne 105 «O BHeceHMM HU3MEHEHHUU B ITOCTAHOBJICHHE
agmuHUCcTpanuu CyBOPOBCKOTO CEIBCKOTO MoceneHus Y cTh-JIabuHCKOro pailona ot
12 depans 2016 1. Ned5 «OO6 yTBepkKJACHUM aJIMHUHHCTPATUBHOTO peETIaMeHTa
npegocTaBieHuss aamMuHucTpanueili CyBOpPOBCKOIO CEJIbCKOTO TOCEIECHUS Y CTh-
JlabuHckoro paitoHa MmyHununaibHol yciayru «lIpegocraBienue konuid TpPaBOBBIX
akToB aamuHucTpanuu CyBOPOBCKOTO CEIbCKOr0o TmoceneHus YcThb-JlabuHckoro
parioHay.

3. O6bmemy otmeny agmuHUCTpanuu CyBOPOBCKOTO CEIBCKOTO MOCEIICHUS
VYerp-Jlabunckoro paiiona (CugopoBa) oOHapoAOBaTh HACTOAIIEE TOCTAHOBJICHUE B
YCTAHOBJICHHOM TMOPSJKE U PAa3MECTUTh HAa O(UIMAIBLHOM caiiTe agMUHUCTpPALMU
CyBOpOBCKOT0 CeIbCKOTO MocesieHus Y cTh-JlabuHckoro paiioHa B MHGOpMaIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTn « THTEpHET».



4. KoHTposib 32 BBINOJHEHUWEM HACTOSIIETO MOCTAHOBIEHUS BO3JIOXKHTH Ha
riaBy CyBOpPOBCKOTO CelbCKOro mnoceieHusi Ycrb-Jlabunckoro paiiona H.1O.
[ITaryHaokoB.

5. IlocraHoBneHwe BCTyHmaeT B CHWJIy CO JHA €ro OQpUUIUAIbHOIO
0OHapOIOBAHUS.

I'maBa CyBOPOBCKOTO CENIBCKOTO MOCENEHHS Vs
Vcrb-JlabuHckoro paiiona /// 77/
// /

N.IO. IlarynnokoB



[MPMJIOXKEHUE

YTBEPXJIEH

MOCTAHOBJICHUEM aJIMUHUCTPAILIUU
CyBOpPOBCKOT0 CEIIbCKOr0
noceneHus: Y crb-Jlabunckoro
paiioHa

ot 10.01.2019 r. Ne 24

AIMUHHCTPATUBHBIN perjamMeHT
110 IPEeJOCTABJIEHUI0O MYHHIIMNIAABbHON yeayru: «IIpexocraBiienne Konuu
NPaBOBBIX AKTOB AAMHHHUCTPALMHA MYHUIUNIAJIBHOT0 00pa30BaHUN»

Pazgen I. OBIIME ITOJIOXEHUA

[Toxgpaznen 1.1. IPEAMET PEI'YJIMPOBAHUA
AJIMNHUCTPATUBHOI'O PET'JTAMEHTA

AJIMUHUCTPATUBHBIM  pErjaMeHT  MPEJAOCTaBICHUS aIMUHUCTpaLEN
CyBOpPOBCKOT0 CcelbCcKoro nocenenus ¥Ycrb-Jlabunckoro paiiona (ganee - Pernamenr)
MyHULIMNIaTbHOU ycinyru «lIpemocraBieHne Konui MpaBOBbIX AKTOB aIMUHUCTPALINHN
MYHHUIIMIIAJIBHOTO 00pa3oBaHMs» (1ajgee - MYHUIUMAIbHAS YCIyra) OImpeacsieT
CTaHJAPThl, CPOKM U TMOCIEI0BATEIbHOCTh AJMUHUCTPATUBHBIX MPOLEAYP
(meiicTBuii) mO mpegocTaBieHHIO amMuHHUCTpanuelr CyBOPOBCKOTO CEIBCKOIO
noceneHus: Ycrb-JlabuHckoro paitoHa MyHununaabHoW yciayru «lIpemoctaBieHue
KONUHM MPaBOBBIX aKTOB aJIMUHUCTPAIMA MYHHUIIMIIAIILHOTO OOpa3oBaHUs» (fanee —
MYHHUIUIAJIBbHAS yCIIyTa).

Honpasznen 1.2. KPYT 3AIBUTEJIEN

3asBUTEISIMM Ha TIpeoCTaBieHHEe MYyHHUIIMNIATBHON YCIYTH  ABJISIOTCS
IopunYeckue u GU3NYECKHe Jula (3a UCKIIOYEHUEM TOCYJapCTBEHHBIX OPTaHOB H
UX TEPPUTOPHAIBHBIX OPTraHOB, OPTaHOB I'OCY/IapCTBEHHBIX BHEOIOKETHBIX (POHJIOB
W UX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPaBIICHUS),
oOpaIarIrecss Ha 3aKOHHBIX OCHOBAHUAX 32 MOJIYUYCHUEM MYHHUIIUITAJIBHONW YCIIYTH,
a TaKKe MX MPEACTABUTENIM, HAJCICHHBIC COOTBETCTBYIOIIMMHU MOJTHOMOYMSIMHU C
3a8BJICHUEM O TMPEJOCTABICHUM MYHHUIMIIAIBHOW  YCJIYTH, BBIPAXKEHHOU B
MMMICBbMEHHOM WJIM 3JICKTPOHHOU popme.

Honpasnen 1.3. TPEBOBAHIA K IIOPAINKY NTHOOPMHPOBAHMS
O ITPEAOCTABJIEHVN MYHUIIUITAJIBHOUM YCIIYT'U

1.3.1. Tlopsgox monydeHus uWH(pOpMAIMK 3agBUTEISIMH 10  BOIpPOCaM
MPEIOCTABICHNUS  MYHUIUINAIBHOM YCIYTM M YCIyT, KOTOPBIE  SIBISIOTCS
HEOOXOJUMBIMU U 00513aTENbHBIMU Il MPEIOCTABICHUS] MYHUIIMIAIBHON YCIIYTH,
CBEJICHHUI 0 X0JIe MPEIOCTABICHUSI YKa3aHHBIX YCIYT, B TOM YKCJI€ Ha OPULIHATIBHOM
caire, a Takke Ha EAMHOM moprasie roCyIapCTBEHHBIX M MYHULHMNAIBHBIX YCIYT

(byHKIIHM):



1.3.1.1. B aamunuctpanun CyBOPOBCKOTO CEIBCKOTO TIOCEICHHUS Y CTh-
JlabuHckoro paitoHa (najnee - YoJIHOMOYCHHBIN OpraH):

B YCTHOM (hopMe Mpu JIMYHOM OOpalIeHUY;

C UCIOJIb30BAHUEM TeNIe(DOHHOI CBSA3H;

M0 MUCbMEHHBIM 00pPAILECHUSM;

B (opMe 3JIEKTPOHHOIO JOKYMEHTA IOCPEACTBOM HANpABICHUS Ha aJpec
3JIEKTPOHHOM ITOYTHI.

1.3.1.2. B ¢ummanax rocyJapCTBEHHOTO aBTOHOMHOTO  YYPEXKIEHUS
Kpacnomapckoro  kpas  «MHOroQyHKUMOHAJIbHBIA  LEHTP  IPEeAOCTaBICHUS
rOCy/IapCTBEHHbIX M MYHULHMINAIbHBIX ycayr KpacHomapckoro kpas» (maiee —
M®II), B ToM uuciae B ¢uianalie TOCYAapCTBEHHOI'0 aBTOHOMHOIO YUPEKICHUS
Kpacnomapckoro  kpas  «MHOroQyHKUMOHAJIBbHBIA  LEHTP  IPEeAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHMIMNAJIBHBIX yciyr KpacHomapckoro kpas» 1mo YcTb-
Jlabunckomy paitony KpacHomapckoro kpasi:

IpU JTUYHOM OOpaleHUH;

OCPEJICTBOM MHTEPHET-CalTa.

1.3.1.3. TlocpenctBoM pasmernieHus HHPOpPMAIMU Ha O(UIIMATBEHOM cailTe
CyBOpOBCKOTO CEJIbCKOTO MOCEJICHUS Yerp-Jlabunckoro paiiona
WWW.SUVOroVsKoesp.ru (masee - opuimraabHbIi CaiT).

1.3.1.4. TlocpeactBom pasMemnieHus wuHbopManuu B HUHPOPMALUOHHO-
TEJIEKOMMYHHUKAIMOHHOM cetn « UHTepHeT» !

- B (QenepanbHON TOCYIapCTBEHHOW HHGOpPMAIMOHHON cucteme «EnuHbIif
nopTan rocyJapCTBEHHBIX u MYHULUTTATBHBIX yCIIyT (byHKITHI)»
(www.gosuslugi.ru) (manee — Equnbrit mopran);

- B PErHOHANBHOW TocydapcTBeHHOW uHMopmanmoHHou cucteme «llopran
rOCY/IapCTBEHHBIX U MYHUIMNANBHBIX ycuyr (dyHkuuii) KpacHomapckoro kpasy»
(Www.pgu.krasnodar.ru) (nanee — PernoHanbHbIi opTa).

Ha Enunowm IlopTane pazMemaercs cieayromas nHGopmarus:

1)  wucuepmbIBalOIIMA  TEpeYeHb  JOKYMEHTOB,  HEOOXOIMMBIX  JIs
NPEIOCTaBICHUS MYHUIIUIIAIBHON YCIYTH, TpeOOBaHUS K OGOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IEepEUYeHb JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE
NPEJICTaBUTh 110 COOCTBEHHOW WHUIIUATHBE;

2)  Kpyr 3asBUTCIICH;

3)  CpOK mpenocTaBlIeHUS MYHUIIUTIATHHON yCIyTH;

4)  pe3yabTaThl MPEAOCTABJICHUS MYHHUIUIAIBHON  yCIyTH, MOPSIOK
MpEACTAaBICHUS  JOKYMEHTa,  SBIISIIOLIETOCS  pE3yJbTaTOM  IPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

5) pasMep TOCYIapCTBEHHOH TONUIMHBI, B3UMAaeMOH 3a MPEJOCTaBJICHUE
MYHHUIUITAIBHON yCIIYTH;

6) WCUepHBIBAIONINI ITepeUYeHbh OCHOBAHUM IS MPHUOCTAHOBJICHHUS WM OTKa3a
B MPEIOCTABIECHUH MYHUIIUTIAIbHON YCIIYTH;

7) o mpaBe 3asBHUTENS Ha MocyAcOHOE (BHECYneOHOe) 00KaTOBaHUE NEHCTBUIM
(Oe3meiicTBUs) U pelIeHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ TPEIOCTABICHUS
MYHHUIMITAIBHON yCIIYTH;

8) ¢opmbl 3asBieHU (YBEAOMJICHHIA, COOOIICHUI), WCIOIB3yeMbIe IPH
MPEAOCTaBICHUN MYHULIMTAIIBHON YCITYTH.

Nudopmanms na Enunom mnopraiie, PermoHalbHOM mopTane O MHOPSAKE U
CpOKax MpenocTaBieHUs MyHUMUMNANbHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
cojepkaluxcsi B (eaepanibHOMl TrocylapCTBEHHONM HMH(OPMAIMOHHOW CHUCTEMeE


http://www.syvorovskoesp.ru/

"denepanbHblil peecTp TOCYIApCTBEHHBIX M MYHULMIAIBHBIX YCIyr ((QpyHKUuil)",
pPErnoHaNBHOMN roCcyJapCTBEHHOU UH(}OPMAIMOHHOU CUCTEME "Peectp
rOCyJapCTBEHHBIX M  MyHUUHMNaiabHbiXx  ycayr  KpacHomapckoro — kpas",
MPEIOCTABISAETCS 3asIBUTENI0 OECIIATHO.

Hoctyn K uH(pOpManmum O Cpokax M MNOPSAAKE NPEJOCTABICHUS YCIYI'H
OCYILIECTBIISIETCSI O€3 BBINOJHEHUs 3asBHUTENIEM KakKuUX-TM0O0 TpeOOBaHMM, B TOM
yuciie 0e3 HCIOJIb30BaHUSl MPOrPpaMMHOr0 OOecreyeHusl, YCTaHOBKAa KOTOPOIo Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUEHHS JIMIIEH3UOHHOTO MM MHOTO
COTJIalleHHs C npaBooOaareaemM IPOrPaMMHOIO oOecrieueHus,
MpeayCMaTPUBAIOLIET0 B3UMAHUE IJIAThl, PETMCTPALIMIO UM aBTOPU3ALIMIO 3asIBUTENS
WM MPEOCTABICHUE UM NTEPCOHAIIBHBIX JIAHHBIX.

1.3.1.5. TlocpeactBoM pasMmeleHusi MHPOPMAMOHHBIX cTeH10B B M®IL[ u B
Y10JIHOMOYEHHOM OpraHe.

[TocpenctBom Tenedonnoit ceazu Call-ienTpa (ropsyas JIuHUA).

1.3.1.6. HudopmupoBanue o0 MPEAOCTABICHUA MYHUIUIAIBHON YCIyru
OCYLIECTBIISIETCS] OE€CIUIATHO.

Crenuanuct, OCyIECTBISIONUNA KOHCYJIbTUPOBAHKUE (MIOCPEACTBOM TesedoHa
WIM JIMYHO) IO BOIPOCAM TNPENOCTaBICHUS MYHHUIMINAIBHOM YCIyTd, TOJDKEH
KOPPEKTHO U BHUMATEJIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBTUPOBAHUHU MO TENEPOHY CHEHHAIUCT JTOJDKEH Ha3BaTh CBOIO
daMuInio, UMS M OTYECTBO, JOJDKHOCTh, a 3aTEM B BEXJIUBOM (opme YeTKO u
oJipoOHO POMH(OPMHUPOBATH OOPATUBIIETOCS [0 UHTEPECYIOUIUM €r0 BOIIPOCAM.

Ecnu cnenuanuct He MOXET OTBETHTh Ha BOMPOC CAMOCTOSITENBHO, JIMOO
HOJATrOTOBKA OTBETA TPEOYyeT NPOAOIKUTEIBHOIO BpEMEHH, OH MOKET MPEIJIOKUTD
oOparuBLIeMycs OOpaTUTbCA NHCbMEHHO, JUOO HAa3HAUUTH Apyroe yaoOHOe s
3aMHTEPECOBAHHOIO JIUIIA BpeMs JUIsl NTOJIy4eHUs HH(OpMaLUK.

Pexomennyemoe BpeMms il TenedOHHOro pasroopa - He Oosee 10 MuHYyT,
JMYHOTO YCTHOTO MH(OpPMHUPOBaHUS - HE Oonee 15 MUHYT.

WunuBunyanibHOE NMUCBMEHHOE HMH(OpMHpOBaHHE (IO 3JIEKTPOHHOW IOYTE)
OCYIIECTBIISIETCS ITyTEM HAIPABIICHUS 3JIEKTPOHHOIO MUCHhMA Ha aJIpeC dJIEKTPOHHOU
[IOYTHI 3asIBUTENS U JOJDKHO COAEPkKATh YETKUI OTBET HA ITOCTaBIEHHBIE BOIIPOCHI.

WuauBunyanbHOe NTUCbMEHHOE HH(OpMUpPOBaHHE (110 [TOYTE) OCYIIECTBIAETCS
yTEM HalpaBJICHMs MHCbMa Ha IOYTOBBIM aJIpec 3asBUTENSA M JOJDKHO COAEPXkKaTh
YETKUI OTBET HA MOCTABJIEHHBIE BOIPOCHI.

1.3.2. Tlopsanox, hopma, MECTO pa3MEIIEHHUs U CITIOCOOBI MOTYUYEHUS CIIPAaBOYHOU
uHpOpMaIU, B TOM YHCJIE Ha CTEHJaX B MeCTaxX IMpeJOCTaBICHUS MYHULIUIAIbHON
YCIYTU W YCIYT, KOTOpbIE SBJISIOTCS HEOOXOOUMBIMH M 00S3aTEIbHBIMU IS
MPEIOCTABJIEHNS MYHULMIIAIBHON YCIyTM B YIOJIHOMOYEHHOM oprane, u B M®I]
IIPEIOCTABICHUS MYHUIIUIAIBHBIX YCIIYT.

Ha MurdopmanmoHHbIX cTeHAaX, pa3MelieHHbIXx B M®I] u B YoaHoMoueHHOM
OpraHe, YKa3bpIBalOTCs CIEAYIOIINE CBEICHMUS:

pexuM paboThl, agpeca Y IOJIHOMOYEHHOro oprana u MOILJ;

aapec opUIMATHHOTO caiiTa YTOIHOMOYEHHOTO OpraHa, aJpec JIEKTPOHHOM
MOYTHl Y IOJTHOMOYEHHOI'0 OpPraHa;

Mo4TOBBIE  ajipeca, TeaedoHbl, ¢amuiuu pykoBogutenein MOI[ wu
VY10JIHOMOYEHHOT O OpraHa;

MOPAIOK TOJIYYEHHUsS] KOHCYJIbTAalMid O MPEJOCTAaBICHUH MYHULHUIIAIBHOM
YCIIyTH;

MOPAJIOK U CPOKH MPEIOCTABICHUSI MyHUIIMTIIAIBHON YCIIYTH;



00pa3Iipl 3asiBIICHUI O MPEJOCTABICHUHA MYHHUIIMIATBLHON YCIyrM U 00pasiibl
3aI0JIHCHUS TaKUX 3asIBJICHUIM;

HCUYEPIBIBAIOIINY MepeUeHb JOKYMEHTOB, HEOOXOIUMBIX JJIS MIPEJOCTABICHUS
MYHULIUMTAIBHOW yCIyTH, TpeOoBaHUs K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a
TaKXe€ I[EepEeUYCeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb BIPABE NPEACTABUTH MO
cOOCTBEHHOI MHHIINATHBE;

OCHOBaHWs IJI1 OTKa3a B IIpUEME JOKYMEHTOB O IPEJOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

WCUEPIIBIBAIOIINI TMEPEYEHb OCHOBAHUW [JI1 OTKa3a B IMPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIIYTH;

nocyneOHbI  (BHECYNeOHBIN) MOPSAIOK OOKaloBaHUsI pElieHUd U (Uin)
nercTBuil (0e31eicTBUs) YIIOTHOMOUYEHHOTO OpraHa, a TakKe MOJKHOCTHBIX JIUIL U
MYHUIIMTIATBHBIX CITYXKaIlHX;

KpYT 3asiBUTEJIEH;

pe3ysbTaThl  MPENOCTABICHHUS  MYHUUUNAIBHOM  YCIYyrd,  TMOPAIOK
OPENOCTABICHUS  JTOKYMEHTa, SBIIAIOLIETOCS  PE3YyJbTAaTOM  IPEAOCTaBICHUS
MYHUILIMTIATIBHOMN yCIIYTH;

pa3Mep TOCYAapCTBEHHOW TMOLIJIMHBI, B3UMAaEMOW 3a TNPEIOCTAaBICHUE
MYHUILIMTIATIBHOM YCIIYTH.

Nudopmanmss o MecToHaxoxaeHMH W rpaduke padOThl, CIPABOYHBIX
TenedoHax, agpec dIEKTPOHHOU MOYTHl YOJIHOMOYEHHOT0 opraHa, a Takxe MOI]
pasMeniaercs Ha odpuiuanbHOM caiite CyBOPOBCKOIO CEIbCKOIO MOCENEHUS Y CTh-
Jlabunckoro paiiona B cetu «HTepHeT», Ha EnquHoM moprane u Ha PernonaiasHOM
nopTasie.

Nudopmarnus va Enunom noprane, PernonaiibHOM mopTase, IpelocTaBiIsieTcs
3asIBUTEINIO OECIIaTHO.

Hoctyn k wuHbOpMAIMM O CpPOKax W TMOPSAKE MPEJOCTABICHUS YCIyTH
OCyHIeCTBIIsIETCs] 0€3 BBINIOJHEHUS 3asBHUTENIEM KakuxX-1u00o TpeOoBaHMid, B TOM
yuciie 0e3 HCIOJNIb30BaHUSI MPOrPAMMHOTO OOECMedYeHHs, YCTaHOBKAa KOTOPOTrO Ha
TEXHUUYECKHUE CPE/ICTBA 3asBUTENS TPeOyeT 3aKIIOUYEHUS JTUIICH3MOHHOTO WM MHOTO
COTJIAIEHUS C npaBooOiagareneM MIPOrPpaMMHOTO obecrieueHus,
IpEAyCMaTPUBAIOLIEr0 B3UMAHUE IUIATHI, PETUCTPALMIO WA ABTOPU3ALIUIO 3asBUTEIS
VI MIPEIOCTABICHUE UM IIEPCOHAIBHBIX TAHHBIX.

1.3.3. Opraamzanuu, y4acTBYIOIIME B TPEJOCTABICHUN MYyHHUIUTAIBHON
ycayru: MOLI.

Pasnen II. CTAHIAPT IIPEJJOCTABJIEHUS MYHUITUTIAJIBHON YCIIVTU

Honpazznen 2.1. HAUMEHOBAHUWE MYHUIUIIAJIBHOM YCIIVTU

HanmeHnoBanne myHununansHou ycnyru - «lIpenoctaBineHre Konui npaBoBbIX
aKTOB aIMUHUCTPAIIMHA MYHHUIIATIAILHOTO 00pa30BaHUS».

IMonpaznen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJOCTABJIAIOHIET' O
MVYHUIUITAJIBHYIO YCIIVI'Y

2.2.1. IlpenocraBiieHME  MYHULMNAJIBHOM  YCIYTH  OCYLIECTBIISIETCS
YOJTHOMOYEHHBIM OPTraHOM.

YNOJTHOMOYEHHBIM OpraH, MNPEJOCTAaBIAET MYHHUIMIIAIBHYIO YCIYTY 4Yepes
o01uii oTAen Y IOJIHOMOYEHHOTO OpraHa.



2.2.2. B npenocTaBieHN MyHUIUITATEHOM yeIyru yuyactByeT MODLI.

2.2.3. 3asBUTENb HE3ABUCUMO OT €r0 MECTa KUTEJIbCTBA WJIK MECTA NMPEOBbIBAHUS
(nns pu3nyeckux UL, BKIOYAs MHIWBUAYAIbHBIX NMpEAIpUHUMATENEH) TM00 MecTa
HaXO0XJICHUS (IJ1s1 IOPUAMYECKUX JIUI[) UMEET MpaBo Ha oOpalieHue B J000H 1o ero
BeIOOpY MO®II B npenenax tepputopun KpacHogapckoro kpasi ajis NpeaocTaBICHUS
€My MYHULUIIAJIBHON YCIYTy N0 3KCTEPPUTOPUATIEHOMY IPUHIUITY.

IIpenocraBnenne myHununanbHou ycayru B MOILI nmo skcTeppUTOpUAIIBHOMY
NPUHIMIY OCYILIECTBISETCS Ha OCHOBAaHUM COTJAIIEHWH O B3auMMOJICHCTBHH,
3aKJIFOYEHHBIX YIIOITHOMOYEHHBIM M®DI] ¢ YII0JJHOMOYEHHBIM OPraHoM.

2.24. B npomecce  mpemocTaBieHMS ~— MYHULHNAIBHOW  YCIYTH
VYII0JIHOMOYEHHBIN OopraH, B3auMoaenctsyer ¢ MOII,

2.2.5. B cootBeTcTBUHU C IyHKTOM 3 yactu 1 ctarbu 7 denepanbHOro 3akoHa ot 27
utona 2010 roma Ne 210-d3 «OO0 opraHuszanuu nNpeaoCcTaBIEHUs] TOCYAapCTBEHHBIX U
MyHHIMNANBHBIX  ycrnyr»  (manee -  @egepanbhbiii  3akoH  Ne  210-@3),
VYTOTHOMOYEHHBIM OpraHam, MpeJoCTaBIAIOIINM MYHUITUTIANIbHBIE YCIYTH, YCTaHOBJIEH
3arpeT TpebOoBaTh OT 3asIBUTEIISI OCYIIECTBICHHUS ICUCTBUNA, B TOM YUCIIE COTJIAaCOBAHUM,
HEOOXOJIUMBIX JUIs TOAYYEHHUs MyHUIIMNAIBHONU YCIYTH U CBSA3aHHBIX C OOpallleHueM
B UHBIE T'OCYJAapCTBEHHBIE OPraHbl M OpraHU3allid, 33 WCKIIOYEHHEM IOTy4YeHUs
yCIIyT, BKJIIOYEHHBIX B MEpPEYEHb YCIYT, KOTOPBIC SIBISIIOTCS HEOOXOAUMBIMH U
00s3aTENbHBIMU  JUISI TPEOCTABICHUS MYHHUIMIAIBHBIX YCIYT, YTBEPXKIECHHBIX
pemerrieM CoBeta CyBOpPOBCKOTO CEJIbCKOTO MocesieHus Y ctb-JlabuHckoro paiioHa.

[Tonpaznen 2.3. OIIMCAHUE PE3VYJIBTATA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVT U

2.3.1. Pe3ynbratoM MpeaOCTaBICHUS MYHUIUIAIBHON YCIYTd SBISETCH,

BbIJaya:

1) Konuu MPaBOBBIX AKTOB aIMUHUCTPAIIMN MYHUIIMIIAILHOTO 00pa30BaHMUs;

2) yBenomiieHHus 00 OTKa3e B BbIJlaye KOMUU MPaBOBBIX aKTOB aJIMUHUCTPALIMH
MYHUIIUTIAIIBHOTO 00pa30BaHUs.

2.3.2. Pe3ynpTarhl = OPEAOCTABJICHUS  MYHUUMIAIBHOW  yCIYrd 1O
AKCTEPPUTOPUAIBHOMY MPUHLMUINY B BHUJE JJIEKTPOHHBIX JIOKYMEHTOB W (WJIM)
AIEKTPOHHBIX 00pPa30B JOKYMEHTOB 3aBEPAIOTCS YTIOJTHOMOYEHHBIM JIOJKHOCTHBIM
JULOM YTIOJTHOMOYEHHOIO OpraHa.

2.3.3. Jlna mony4yeHus pe3yJsibTara MpPelOCTAaBICHHUS] MYHUIUIAIBHOW YCIYyTd
Ha OyMa)XHOM HOCHUTENE 3asBHUTE]b UMEET MPaBO OOPATUTHCS HEMOCPEICTBEHHO B
YIIOJITHOMOYEHHBIN OpraH, O NPEeAOCTaBICHUN MYHHUIUITAIIBHON YCIYTH.

Honpazzen 2.4. CPOK IIPEJJOCTABJIEHUS MYHUILUIIAJIBHOM VCIIVIH, B
TOM UUCIJIE C YYUETOM HEOBXO/IMMOCTU OGPAIIIEHMA B
OPITAHM3AIINNU, YHACTBYIOIIUME B ITPEJOCTABJIEH1
MYHUIUTIAJIBHOMN YCJIYTU, CPOK ITPUOCTAHOBJIEHUSA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIbHON YCJIYTU B CJIYUAE, ECJIN
BO3MOXHOCTDB ITPEAJOCTABJIEHMA ITPEAYCMOTPEHA
3AKOHOJJATEJIBCTBOM POCCUMCKON ®EJEPAIINN, CPOK BBIJJAUN
(HAITPABJIEHUMA) JOKYMEHTOB, ABJIAIOIIMXCA PE3YJIBTATOM

IIPEJIOCTABJIEHUSI MYHUILIUTIAJIBHON YCJIYTHU

2.4.1. Cpok mpenocTaBlIeHUsS MYHUIIMITAIIBHOW YCIYTH COCTaBISIET He Oonee
YEThIPHA/ILIATA PA0OUYUX JHEN CO AHS PETUCTPALIMU 3asBICHUS.



B cimywae nomaum 3asBuTEnEM 3asfBICHHS Ha NOJY4YEHHE MYHULHNAIBHOMN
yciyru 4epe3 EnuHbld moprain M PernoHansbHBIM MOPTAN CPOK INPENOCTABICHUSA
MYHUIUIATBHOM YCIYTd HE MPEBbIIIAET YEThIPHAIUATH PaOOUnX JHEH.

2.4.2. Cpox NpPHOCTAHOBIICHHSI TPEIOCTABICHHUS MYHHIIMIAIBHON YCIyTH
3aKOHOJATEJILCTBOM HE IPEYCMOTPEH.

Ioapasznen 2.5. HOPMATHBHBIE ITPOBOBbBIE AKTbI, PEI'YJIMPYIOIIME
INPEJOCTABJIEHME MYHUIIUITIAJIBHOU YCIIVI'U

[lepeyeHp HOPMAaTUBHBIX NIPABOBBIX AKTOB, PETYJIUPYIOLIUX MPEIOCTABICHUE
MYHUIMIAIBHON YCIYTH (C yKa3aHUEM UX PEKBU3UTOB U UICTOUYHUKOB O(PHUIIMAIBHOIO
OIyOJIMKOBaHUs), MOUIEKUT 00s3aTEIbHOMY pa3MELIEHUI0 Ha O(ULIMAIBHOM caiiTe
VYIIOJIHOMOYEHHOIO OpraHa, NpefOCTaBIIAIONIETO0 MYHHIMIIAIBHYIO YCIYTy, B CETH
"Nurtepuer", Ha EnuHoM noprasie 1 PernonansHOM noprasne.

YIHOTHOMOYEHHBIA OpraH, NPEAOCTABISAIOMINN MYHULUNAIBHYK  YCIYTY,
o0OecreynBaeT pa3MeIEHUE U aKTyaJu3alMi0 TEepedYHs] HOPMATUBHBIX MPaBOBBIX
aKTOB, PEMVIAMEHTUPYIOLIUX PEAOCTABIECHNE MYHULIMNIATBHON YCIIYTH.

Honpazzen 2.6. UCUEPIIBIBAIOIUI ITEPEYEHB JJOKYMEHTOB,
HEOBXOIMMBIX B COOTBETCTBUUN C HOPMATHMBHBIMU
[MPABOBBIMU AKTAMMU JJIA TTPEJOCTABJIEHUA
MYHUIIUTIAJIBHON YCJIVTU U VCJIVT, KOTOPBIE SBJISIOTCS
HEOBXOJIMMBIMU N OBA3ZATEJIbHBIMU JIA ITPEAOCTABJIEHMA
MYHULIMIIAJIBHOM VCIIYTH, TIOAJIEXAIIX ITIPEACTABJIEHUIO
3AABUTEJIEM, CIIOCOBbI UX ITOJIVUEHUA 3AABUTEJIEM, B TOM UNCJIE
B DJIEKTPOHHOI ®OPME, ITOPAJOK UX ITPEICTABJIEHUSI

2.6.1. Jlnga mosydyeHHss MYHUIUTIATIBHOM YCIYTH 3asBHUTENb IPEICTaBIsET
CJIEIYIONINE TOKYMEHTHI:

Ne HaumenoBanue noxkymMeHnTa Tun [Tpumeuanue
/11 JIOKyMEHTa
(opurusnann,
KOTIMS )
1 2 3 4
1. 3asBNEHWE Ha BblJAYy BBINUCKU U3 | opuruHan | Jlns
peectpa MYHUUUINAIBHOTO  HMMYILECTBA UCIIOIb30BaHUs
(mpunoxenue Ne 1 k PernameHnry) B pabore
2. [Macmopt  3agButenss (OO  JApyrou | Komus s
JIOKYMEHT YAOCTOBEPSIOIINNA TUYHOCTB) WCIIOIb30BaHUs
B paboTe
3. JIOKyMeHT, YAOCTOBEPSAIOIINN | KOMUS Hns
MOJIHOMOYUSL MPEICTABUTENS  3aABUTENS MCIIOJIb30BaHUs
(TOBEpEHHOCTb) B pabote

2.6.2. IlepeuyeHb JTOKYMEHTOB, HEOOXOAWMBIX JJISI  MPEAOCTaBICHUS
MYHHUITUTIAJIBHOM YCITYTH, SIBJSETCS UCUEPITHIBAIOIIUM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIE Ha WHOCTPAHHOM S3bIKE, MOJJIEKAT
MEepeBOy Ha PYCCKUU sA3bIK. BepHOCTH mepeBoja W TMOIJIMHHOCTH MEPEBOIYMKA
CBHJICTEILCTBYIOTCS B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOJIaTEILCTBOM O HOTapHuare.



2.6.4. Kormuu mOKyMEHTOB JTOJKHEI OBITH 3aBEPEHBI B YCTAHOBJICHHOM TTOPSIIKE
WJIY TPEJICTABIICHBI C MPEAbSIBICHUEM MOIJTMHHUKA.

2.6.5. 3asBurtensaM o0eCIEUMBAETCS BO3MOXKHOCTH BbIOOpa crocoba mojauu
3asBJICHUS O MPEIOCTABICHUN MYHULIUNAIBHOW yCIYTU: NMPU JIUYHOM OOpallieHUuHu B
VYnonnomoueHHbl oprad wid B M®II, mo4uToBo#i CBA3BI0, B 3JIEKTPOHHOU (popMme.

2.6.6. 3asgBireHue O NOPEIOCTABICHHMM MYHUUUNAIBHOM  YCIYIM H
CKaHMPOBAHHBIE KOMWU JOKYMEHTOB, YKa3aHHbIC B HACTOSIIEM IOAPA3JEI€ MOTLYT
OBITh IOJIaHBI B AJIEKTPOHHOU opme uepe3 Exunbiii moprasn, PernonanbHbiii mopran.

2.6.7. Konuu JOKyMEHTOB, YKa3aHHBIX B yHKTE 2.6.1 moapaznena 2.6 pa3aena
Il PernamenTa mpeacTaBisilOTCS BMECTE C MOJIMHHUKAMH, KOTOPBIE MOCJE CBEPKH
BO3BpPAILAIOTCS 3asIBUTEIIIO.

B ciaydae HEBO3MOXKHOCTH MPEAOCTABICHUS MOJJIMHHUKOB, MPEIOCTABISIOTCA
HOTapHUaJbHO 3aBEPEHHBIC KOUHU.

2.6.8. 3asgBuTeN0 00ECMEUMBACTCS MPUEM JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUs yCiyru, depe3 Enunbld nopran, PernoHanbHbIA TOpTAl U
peructparus 3anpoca 6e€3 He0OXOIUMOCTH MOBTOPHOTO MPECTABIICHUS 3asiBUTEIIEM
TaKMX JOKYMEHTOB Ha OyMaXHOM HOCHUTEJE, €CJId HWHOE HE YCTaHOBJICHO
dbenepaibHBIMU 3aKOHAMH M TPUHUMAEMBIMH B COOTBETCTBHU C HHUMH aKTaMu
[IpaButensctBa Poccuiickon Penepaunu, 3akoHamu KpacHomapckoro kpas H
IPUHUMAEMBIMH B COOTBETCTBUU C HUMH aKTaMH BBICIIIETO UCTIOJHUTEIIBHOTO OpraHa
rocyiapcTBeHHOM Biactu KpacHomapckoro kpas.

[IpenocraBieHue yciayrd Ha4YMHAETCA C MOMEHTa MpPHEMAa M PErUCTpaluu
YTIOTHOMOYEHHBIM OpPraHOM, OJJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISl
IOPENOCTABICHUS YCIYTM, a TaKXKe TOJyYEeHUs B YCTAHOBJIEHHOM MOPSAKE
uHbopMalu o0 orulaTe yCIyrd 3asBHUTENIEM, 3a HUCKIIOUEHHUEM Cllydas, €ClH s
Hayaja Npouenypsl (IEMCTBUSA) MNPEIOCTABICHHUS YCIYTM B COOTBETCTBUHU C
3aKOHOJIATEILCTBOM TpeOyeTcs IMYHas SBKa.

2.6.9. 3asBuTenb BIpaBe OTO3BATh CBOE 3asBJICHHE HA JIOOOW CTaauH
pacCMOTPEHUSA, COIJIACOBAaHUSA WIJIM TMOJATOTOBKH JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCH C COOTBETCTBYIOIIMM 3asiBIICHUEM B YIIOJTHOMOYECHHBIH
opraH, B TOM 4YHUCJI€ B JIEKTPOHHOU dopme, b0 B MDII.

2.6.10. [Tpu IPEI0CTABICHUN MYHUIIATIAIBHON YCIIYTH 1o
AKCTEPPUTOPHATIBHOMY MPUHIUITY Y TIOJIHOMOYEHHBIA OpraH He BIIpaBe TPeOOBATh OT
3asButenss wm MOL[ B npegenax Ttepputopuum  KpacHomapckoro — Kpas
MPEeNIOCTaBICHUS JIOKYMEHTOB Ha OyMaXHBIX HOCHUTENAX, €CIH HHOE He
MPEyCMOTPEHO dbeneparbHBIM  3aKOHOJIATEIHCTBOM, periaMeHTUPYIOLIUM
MPEAOCTABICHUE MYHULIUIAIBHON YCIYTH.

Honpaszen 2.7. UCUEPIILIBAIOIIUI ITEPEYEHS JOKYMEHTOB,
HEOBXOANMMBIX B COOTBETCTBUN C HOPMATHMBHBIMU
I[TPABOBbIMU AKTAMMU JIJIA ITPEJOCTABJIEHUA
MYHUILATIAJIBHOM YCJIIVT'U, KOTOPLIE HAXOJIITCS B
PACIIOPAXEHNU 'OCYJAPCTBEHHBIX OP’TAHOB, OP’TAHOB
MECTHOI'O CAMOVIIPABJIEHHWA
N NHbLIX OPTTAHOB, YHACTBVYIOIIINX B ITPEJOCTABJIEHNA
MYHUIUITAJIBHBIX YCIIVT, U KOTOPBIE 3ASBUTEJIb BIIPABE
INPEACTABUTD, A TAKXE CIIOCOBbI UX ITIOJIYVUEHUA 3AABUTEJISIMU, B
TOM UHCJIE B DJIEKTPOHHOM ®OPME, TIOPJIOK X ITPEJICTABJIEHU S



2.7.1. JlokymMeHTBI, HEOOXOIWMBIE B COOTBETCTBHM C HOPMATUBHBIMU
MPaBOBBIMU aKTaMU JJISI TMPEJOCTABICHUS MYHUIIMTAIBHON YCIYyTH, KOTOpPBIE
HaxoJsTCSI B PACHOPSHKEHUU TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMpaBJICHUST M  HUHBIX OpPraHoOB, YYacCTBYIOIIMX B  MPEJOCTaBICHUU
MYHULUMAIIBHOM  yCIYTM, W  KOTOpblE 3asBUTE]Ib  BIpaBe IPEACTaBUTb,
3aKoHOaTesbcTBOM Poccuiickoit denepannu He NPeTyCMOTPEHBI.

ITonpaznen 2.8. YKASAHUE HA 3AIIPET TPEBOBATD OT 3AABUTEJIA

2.8.1. Ot 3asBUTENs 3ampelieH0 TpeOoBaTh MPEACTABICHHUS TOKYMEHTOB U
uH(pOpMAIMU WK OCYLIECTBICHUS ACHCTBUM, MPEACTAaBICHUE WM OCYILECTBICHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MTPABOBBIMU aKTaMU, PETyJIUPYIOIIUMHU
OTHOILLIEHHUSI, BOBHUKIINE B CBSI3U C MPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH.

3anpenieHo TpebOBATh MPEACTaBICHUS JOKYMEHTOB U MH(OpPMAIMU, KOTOPhIE
B COOTBETCTBMU C HOPMATHBHBIMHU MpPaBOBBIMH akTamu Poccuiickoit denepanuu,
HOPMATHUBHBIMU TIPaBOBBIMH akTamMu KpacHOZapcKOro Kpas W MYHHUIUTIAIbHBIMU
aKTaMHU HAXOJATCA B PACHOPSKEHUU FOCYAAapPCTBEHHBIX OPTAHOB, MPEIOCTABIISIIOIINX
MYHUIIUTAIBHYIO YCIYTY, HUHBIX TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O
camoympaBjieHuss ¥ (WIM) TMOABEAOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaMm H
OopraHaM  MECTHOTO  CaMOYNpAaBIECHUS  OpraHu3aluid,  y4acTBYIOIIMX B
IPEAOCTABICHUN MYHUIIMNIATBHBIX YCIYT, 3a UCKIIFOYEHUEM IOKYMEHTOB, YKa3aHHBIX
B yacTu 6 ctateu / @enepanbHoro 3akona Ne 210-D3.

3anpenieHo TpeOOBaTh JOKYMEHTHI M HH(OpMalMI0, OTCYTCTBUE U (UJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IIPU MEPBOHAYAIBHOM OTKAa3€ B MpPHUEME
JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTABICHHUSI MYHUIIMTIATBHOM yCIyTH, MO0 B
OPEAOCTABICHUM  MYHUIMOAIBHOM  yCIYrM, 3a  HCKIIOYEHHEM  CIIy4aes,
peyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @eaepanbHoro 3akoHa Ne 210-D3.

3anpeleHo OTKa3blBaTh B IPHUEME 3alpoca M HHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEAOCTABICHNS MYHUILIMITAILHON YCIIYTH, B CIIy4ae, €Clid 3aIpoc
U JIOKYMEHTbI, HEOOXOIUMBIE JIJIsl TPEAOCTABICHUS MYHUIIUITAIBHON YCITYTH, TTOAaHbI
B COOTBETCTBMM C HHPOpManMed O CpOKax M TOPAJIKE MPEIOCTaBICHUS
MYHUITAIIAJIBHOW yCIIYrd, omyOiaukoBaHHOW Ha ExwmHoM moprane, PermonampHOM
nopTale.

3anpelieHo 0TKa3blBaTh B MPEIOCTABICHUN MYHUIIMTIIATBHON YCIYTU B Ciy4ae,
€CJIM 3ampoc W JOKYMEHTBHI, HEOOXOAMMBIC JIS MPEIOCTaBICHUS MYHUIIMITATIBHON
YCIIyTH, TIOJIaHBI B COOTBETCTBUU ¢ HWHPOpPMAIMEl O CpOKax U TOPSIKE
MPEIOCTaBICHUSI MYHUIIMIIAIBLHON yCIyTH, OIMyOJMKoBaHHOW Ha ExmHoM moptane,
PernonansHOoM noprazie.

3anpeiieHo TpeOOBaTh OT 3asBUTENISI COBEPUICHUS WHBIX ACHCTBHM, KpoMme
MPOXOXKIEHUSI  WACHTUPUKAIMK ¥  ayTeHTU(UKAIMK B  COOTBETCTBHH  C
HOPMAaTHBHBIMM TNpaBOBbIMM akTaMu Poccuiickoii ®Depepaunn, ykazaHus UEIH
npueMa, a TaKXke MPEeJOCTaBICHUsI CBEIACHUN, HEOOXOJUMBIX JMJIsI pacuera
JUTMTETFHOCTH BPEMEHHOTO WHTEPBaJia, KOTOPHIM HEOOXOAUMO 3a0pOHUPOBATH IS
npueMa.

2.8.2. 3ampenieHo TpeOOBaTh MPEJCTABICHUS JTIOKYMEHTOB U HHGOpPMAaIUH,
OTCYTCTBME M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE  YKa3blBAIUCH MPHU
MIEpBOHAYATILHOM OTKAa3€ B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS
MYHULIUMAIBHOW yCIYrd, JUOO0 B MPENOCTABICHUM MYHULUNAIBHOW YCIyru, 3a
HCKJIFOYEHUEM CIIEYIOIINX CIIy4acB:



a) HU3MEHEHHE TpeOOBaHMII HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MPEJOCTABICHUS MYHUIMIIAIBHOW  yCIYTH, [OCJ€ TMEePBOHAYAIBHOM TMOJAuH
3asBJICHUS O MPEJOCTABICHUN MYHUIIMTIATLHON YCIYTH;

0) Hanu4Yue OMIMOOK B 3asiBJICHUU O MPEJOCTABICHUN MYHUIIUNIAIBHOW YCIyTU
U JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIHLHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TIPEJOCTABICHUS MYHULIUITAIILHOW YCIyTH, JTU0O B
MPEJOCTABICHUY MYHUIIMIAIBHOM YCIYTM M HE BKIIOUEHHBIX B MPECTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKa JCHCTBUS JOKYMEHTOB WM U3MEHEHHE UH(POPMAIIUH M1OCIIe
MEepBOHAYAIBLHOTO  OTKa3a B  MpuUeMe  JOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTABICHUS MYHUITUTIALHON YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUITATIBHOM
YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akra (MPU3HAKOB)
OmMK1OOYHOTO WJIM MPOTHUBOMPABHOTO AcHCTBUS (0€31€HCTBUS) TOHKHOCTHOTO JIMIIA
YNOJTHOMOYEHHOTO OpraHa, MNPEeJOCTABIISIIONIETO MYHUIMNAIBHYIO YCIYTy, WIH
YNOJTHOMOYEHHOTO  OpraHa, MpPeJOoCTABIAIONIET0 MYHUUIMUNAIBHYIO  YCIYTY,
MYHUIIMIAIIBHOTO cllyKaiiero, pabornuka MOILl, npenycmorpenHo# yactpio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, nmpu nepBoHaYaIbHOM OTKa3€ B pUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsI TIPEAOCTABICHUS MYHULIUITAIIBHOW YCIIYTH, JTUOO B
PEIOCTABICHUN MYHHUIIUIIAIBHONW YCJIYTH, O YeM B MHUCbMEHHOM BHJIC 32 IMOJIMHUCHIO
PYKOBOAMUTENST YIOJIHOMOYEHHOTO OpraHa, MPeIOCTABISIONIEr0 MYHUIIUNAIbHYIO
yCIYyry, WA OpraHa, MPeAOCTaBIISIIONIETO0 MYHUIMNAIBHYIO YCIYTY, PYKOBOJAUTENS
MOI] npu nepBoHAYaIbHOM OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTaBICHUS] MYHULMIAIBHON YCIyrd, JUO0 PYKOBOAMUTENS OpraHU3aINH,
npeaycMoTpeHHou yacteto 1.1 crarem 16 ®DenepanbHoro 3akona Neo 210-D3,
YBEIOMIISIETCA 3asBUTENIb, a TAKXE NPUHOCATCS W3BUHEHHS 32 JOCTABJICHHBIC
HEeymo0CTBa.

2.8.3.11pu IPEeA0CTaBICHUN MYHUIIATTAIBHON yCIIyTH o
AKCTEPPUTOPHAIIBHOMY TPHUHIIMIY YTIOJTHOMOYEHHBI OpraH, HE BIpaBe TPeOOBATH
or 3asgButens wm MOI[ B mnpememax Tteppuropun KpacHomapckoro kpas,
PEAOCTABICHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX YacThi0 6 cTtaThu 7 PenepaibHOro
3akoHa Ne 210-®3, Ha OyMaXHbIX HOCHUTENSX, €CIM HWHOE HE MPEAYCMOTPEHO
denepanbHbIM  3aKOHOJIATENLCTBOM,  PETJIAMEHTHPYIOIIMM  TPEIOCTaBICHUE
MYHHUIUITAIBHON YCIIYTH.

Tonpaszen 2.9. UCUEPIILIBAIOILIMI TEPEUEHL OCHOBAHUI JIUIS
OTKA3A B I[IPUEME JJOKYMEHTOB, HEOBXOJUMbIX JIJL
MIPEJJOCTABJIEHUS MYHULIUTIAJILHON YCIIYTH

2.9.1. OcHoBaHueM mJig OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTaBICHUS MYHUIIMTIATBLHON YCIIYTH, SBIISIETCS:

oOpareHue ¢ 3asBJICHUEM O MPEIOCTABICHUNA MYHUIIMITAIILHON YCIIYTH JIHIIA,
HE TMPEACTABUBIIETO JOKYMEHT, YAOCTOBEPSIOLUIMNA €ro JMYHOCTh (MpU JUYHOM
obOpamieHnn) W (WIM) TOATBEPXKIAIOIIMK €ro IMOJTHOMOYMS KaK IIPEJICTaBUTEIS
(U3UYECKOro Julla UK IOPUIUYECKOTO JIUIA;

MOJAHHOE 3asBJIICHUE HE COOTBETCTBYET 1O ¢GopMe U COAEPKAHUIO
TpeOOBaHUAM, MNPEIBABISIEMBIM K 3asBICHUIO, COIVIACHO mpujoxkeHuto No 1
Pernmamenty;

MIpECTaBICHUE 3asBUTEIEM JOKYMEHTOB, UMEIOLIUX MOBPEKACHUS, U HATUUUE
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UCIIPAaBJICHUI, HE MO3BOJIAIOIIMX OJHO3HAYHO HCTOJIKOBaTh HMX COJEpKaHHE, HE
coJiepKalux oOpaTHOrO ajipeca, MOANUCH, TTeyaTu (TIpU HATUYHH ),

HECOOJIIOJICHUE  YCTAHOBJEHHBIX HOPMATUBHBIMU  IPAaBOBBIMH  AKTAMHU
TpeOOBaHUM, TPEABABIAEMBIX K AIEKTPOHHOMN MOJIIUCH.

2.9.2. O Hanuuyuu OCHOBaHMS ISl OTKa3a B MpHUEME JOKYMEHTOB 3asiBUTENS
HH(POPMUPYET CTEIUATUCT YTOJTHOMOYEHHOTO opraHa, Jub6o padotHuk MOI] (mipu
oOpamenun 3a ycinyrod uepe3 MODII), oTBETCTBEHHBIN 3a MNpPHUEM JOKYMEHTOB,
OOBSCHSAET 3asBUTEINIO COJEPKAHUE BBISIBJICHHBIX HEJOCTATKOB B IMPEJCTaBICHHBIX
JOKYMEHTAX W IpeajiaraeT MPUHATh MEPHI 110 UX YCTPAHEHHUIO.

VYBenomiienne 00 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUS! MYHUIUMIIAIBHON ycayru noanuckiBaeTcss pabotnukom M®I] (mpu
oOpamenun 3a  yciayroi depes MO®DI[) aubo  MOMKHOCTHBIM  JIUIIOM
Y10JIHOMOYEHHOTO OpraHa, ¥ BBIJAETCS 3asiBUTENIO C YKa3aHMEM IMPUYMH OTKa3za He
no3JaHee OJHOTO paboyero AHS CO JHSA OOpallleHus 3asBUTENS 3a MOJIYyYECHUEM
MYHUIIMTATIBHON YCIIYTH.

He MoeT ObITh OTKa3aHO 3aBUTEIIO B IPUEME JOMOJHUTEIbHBIX JOKYMEHTOB
P HAJTMYUKU HAMEPEHUS UX CAATh.

2.9.3. He nomyckaercss OTKa3 B IpUEME 3asBJICHUS M HHBIX JTOKYMEHTOB,
HEOOXOJMMBIX Il TPEJAOCTaBICHUS MYHMIIMIIATIBHOM YCIyrH, B clly4ae, eclid
3asiBJICHHE W JOKYMEHTBI, HEOOXOIWMBIE [JIsi MPEAOCTaBICHUS MYHHIIMMAIbHON
yCIyTU, TOJAaHbl B COOTBETCTBMM C UHPOpMAIMEe O Cpokax U TMOpsIKe
NpeIOCTaBICHUS] MYHHUIIMNAIBHON yCIyrH, onyoinukoBaHHoW Ha Emunom Ilopraie,
PernonansHoM noprasie u opUIHalIbHOM caiiTe Y TOJHOMOYEHHOI'O OpraHa.

2.9.4. Otkaz B mpuemMe JOKYMEHTOB, HEOOXOIMWMBIX ISl TPEAOCTABICHUS
MYHUIIUTIAIIBHONW  YCIYT'HM, HE TMPEMsITCTBYeT MOBTOPHOMY OOpallleHUI0 ToCcie
YCTPAHEHUs IPUYUHBI, TIOCITYKUBILIEH OCHOBAaHUEM IJIs1 OTKA3a.

oxpasaen 2.10. UICUEPTIBIBAIOIU ITEPEYEHh OCHOBAHUN JIJI
HPUOCTAHOBJIEHWA NI OTKA3A B IIPENOCTABJIEHUN
MYHUIUITAJIBHOUN YCIIVI'U

2.10.1. OcHoBaHuii JJIsi MPUOCTAHOBJIEHUS IMPEIOCTABICHUS MYHHIIUIAIbHON
YCIyTH 3aKOHOAATenbCTBOM Poccuiickor denepanyn HE PEeayCMOTPEHO.

2.10.2. 3agBuUTENO OTKA3bIBACTCS B MPEJOCTABICHUN MYHUIIUIIATBHON YCIyTd
MIPU HAJTUYUH XOTS Obl OTHOTO U3 CIEIYIOUIUX OCHOBAHUM:

- OTCYTCTBHUE Yy 3asBUTENS MpaBa Ha MOJYYCHUE MYHULIHMNAIbHOM YyCIyrH, B
TOM 4YHUCJIE€ HEBO3MOXXHOCTh OKa3aHUS MYHHUIUMNAIBHOW YCIYyTH B CHIY
O0OCTOSITENILCTB, PAHEE HEW3BECTHBIX TMPU TMpPUEME JIOKYMEHTOB, HO CTaBIIHUX
M3BECTHBIMHU B MPOLIECCE MPEIOCTABICHNUS] MyHULIUIIAIBHOW YCIIYTH;

- OTCYTCTBHE OJIHOTO WJIM HECKOJIbKUX JOKYMEHTOB, HEOOXOAUMBIX st
MOJIYYEHUS] MYHULMNANbHON YCIYrd, HAJIMYHE KOTOPBIX MPEAYCMOTPEHO MYyHKTOM
2.6.1. monpasnena 2.6 paznena |l Pernamenra;

- MPEJCTABICHUE 3asBJICHUSA O MPEJOCTABICHUU MYHMIIMNAIBLHOM YCIYTH C
HapylIeHUEM YCTAaHOBJIEHHBIX TPEOOBaHU, a TaKKe MPEACTaBICHUE TOKYMEHTOB,
CoJiep KallliX HEJOCTOBEPHbBIC CBEACHUS;

- HECOOTBETCTBHE JIOKYMEHTOB, B TOM YHCJE MPEICTABICHHBIM MOCPEACTBOM
ucnonb3oBanusi Enpunoro Iloprama, PeruonanpHOro mnopraina TpeOOBaHUSIM,
YCTAHOBJIEHHBIMU TyHKTOM 2.6.1. moapasnena 2.6 paszmena |l Pernamenra,



HEOOXOMMBIX B COOTBETCTBUM C HOPMATHBHBIMM TIPAaBOBBIMH aKTaMH s
MIPENOCTABICHUS MYHUIIUIIAJIbHON YCIYTH.

2.10.3. 3asBuTens BOpaBe OTO3BaTh CBOE 3asBJICHUE HaA JIOOOW CTaauu
pPacCMOTPEHUSA, COIVIACOBAaHUSA WM NOJATOTOBKHM JOKYMEHTa Y TIOJHOMOYEHHBIM
OpraHoM, OOpaTUBIIKUCH HEMOCPEACTBEHHO B Y IOJIHOMOYEHHBbIN opraH uin B MOI] c
COOTBETCTBYIOIIMM NUCBMEHHBIM 3asBJICHUEM WM B JJIEKTPOHHOM BuAE. B sTOoM
clly4ae JOKYMEHTHl B IMOJHOM OOBEME B TeUeHHE 3-X pabouyux IHEW MOJieKar
BO3BPATYy 3aBUTENIO JUYHO MO POCIUCH B UX ITOJYUYECHHH.

2.10.4. He nomyckaercs OTKa3 B MPEJOCTABICHUH MYHUIUMNAIbHOW YCIYTd B
cilly4yae, €clid 3asBJIEHHE M JIOKYMEHTBI, HEO0OXOJMMbIEe [UJIsi MpPea0CTaBICHUS
MYHUIMOAIBHOW YCIyTd, MOJAAHBI B COOTBETCTBUU C HMHQOpManuend O cpokax u
MOpAJIKE MPEAOCTABIECHUS MYHHUIMNAIBHOW yclnyru, onyOiauMkoBaHHOM Ha EnuHoMm
IToprane, PernonansHOM nopraie.

2.10.5. OTka3 B mpeAoCTaBIE€HUM MYHHUIUMNAIBHOW YCIYIM HE MNPENATCTBYET
MNOBTOPHOMY OOpAIIEHUIO MOCJE YCTpaHEHUs! MPUUUHBI, MOCTYKUBIIEH OCHOBaHUEM
JUIsL OTKA3a.

oapaznen 2.11. IIEPEYEHD YCJIVI', KOTOPBIE ABJIAIOTCA
HEOBXOJIMMBIMU N OBA3ATEJIbHBIMU JJIA TTPEAOCTABJIEHMA
MYHUIUTIAJIBHOM YCJIVI'U, B TOM YMCJIE CBEJIEHUS O JOKYMEHTE
(IOKYMEHTAX), BRBIJIABAEMOM (BBIIABAEMbBIX) OPTAHU3ALIMSAMU,
YYACTBVIOIUIVIMHA B ITPEJOCTABJIEHNN MYHUITUIIAJIBHON YCIIVT U

VYcayru, KOTOpble SIBIAIOTCS HEOOXOAUMBIMHM U 00S3aT€IbHBIMHU IS
Npe/ICTaBIICHUsI MYHUIIUTIATILHON YCIYTH, OTCYTCTBYIOT.

Honpasaen 2.12. IIOPAJIOK, PASMEP 1 OCHOBAHUA B3UMAHWA
IOCYAAPCTBEHHOU ITOIUIMHbBI MM MTHOU IIJIATbBI, BSUMAEMOMU 3A
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

locymapcTBeHHass TMONUIMHA WM MHAs IulaTa 3a  MPEJOCTABIICHHE
MYHHIIMIIAJIBHON YCJIYTH HE B3uMaeTcs. IIpemocTaBicHHE MYHHUITUNAIBHOW YCIyTd
OCYIIECTBIISICTCSI OECIIIIaTHO.

ITonpaznen 2.13. IIOPAOK, PASMEP 1 OCHOBAHWA B3UMAHUWA ITJIATBI
3A TIPEJOCTABJIEHHUE YCIIVT', KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMUA JJIA TTPEJJOCTABJIEHUA
MYHUITATIAJIBHOUN YCJIVTU, BKJIIIOYAS MTHOOPMAIIIO O METOJUKE
PACUYETA PABMEPA TAKOU ITJIATHI

B3umanne riatel 32 IPEOOCTaBIEHHUE  YCIYr, KOTOpBIE  SIBIIAIOTCS
HEOOXOTUMBIMU U 00S3aTEIHHBIMHU JJISI TIPEIOCTABICHHSI MyHUIIUTTAIGHON yCITyTH, HE
MPEyCMOTPEHO.

Honpazzen 2.14. MAKCUMAJIbHBIN CPOK OXXUJTAHMS B OUEPEJIN TTPU
TIOJJAYE 3AIIPOCA O TTIPEJOCTABJIEHUN MYHUIIUTIAJIBHON YCIIYTH,
YCJIVTU, TIPEJOCTABJIIEMON OPT AHU3AIIMEN, YUACTBYIOIIEN B
[IPEJIOCTABJIEHUU MYHULIUITAJIBHOM VCIIYTY, U TTPU [TOJTYYEHUU
PE3VJIbTATA IIPEJOCTABJIEHUA TAKUX YCIIVT



Cpox oOXuJaHu B OYepeaud NIpH MoAadye 3asiBICHUS O MPEJOCTABICHUU
MYHULANIAIBHOW YCIIYITM M JTOKYMEHTOB, YKa3aHHbIX B nopgpasuene 2.6 pasgena Il
Pernamenra, a Taxke MpH MOJIYYEHUH pe3yibTaTa MPEAOCTABICHUS MYHUIIMIAIbHON
YCIIYTH HE JIOJKEH MPEBBIATh 15 MUHYT.

Honpasaen 2.15. CPOK U ITOPSAJOK PETUCTPAIIHN 3ATIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHUILIUIIAJIBHOW YCJIVIU
U VCIIYTU, ITPEJJOCTABJISIEMOM OPT AHUBALIMEN,
YUACTBVIOILEN B ITIPEJJOCTABJIEHUU MYHUILIUIIAJIBHOU YCJIVIY, B
TOM UYKCJIE B DJIEKTPOHHOU ®OPME

Peructpauus 3asBieHust 0 NPEIOCTABICHUN MYHUIIUNAIBHOU YCIAYTH U (WJIH)
JOKYMEHTOB (CoJiepKallluXcsl B HUX CBEJIEHUI), HEOOXOJUMBIX AJIS MPEAOCTABICHUS
MYHULUNAIBHOW YCIYTH, B TOM YHCIE NPH NPEIOCTABICHUM MYHULMNAIBHOMN
yCIyTu B DJEKTPOHHOUM ¢dopme mocpenctsoM Enumuoro mnoprana, PermonanbHOro
nopTajia OCYIIECTBISAETCA B AEHb UX MOCTYIUICHHS B Y IOJJHOMOYEHHBIN OpraH.

Peructpanusa 3asBineHHss O MPEIOCTABICHUM MYHULUNAIBHOW YCIYIH C
JOKYMEHTaMH, yKa3aHHbIMH B mnoapazaene 2.6 pasgena Il Permamenra,
NOCTYNUBIIMMU B BBIXOAHOW (HepaOOUuui WU Mpa3HUYHbBINA) J€Hb, OCYIIECTBISETCS
B NIEPBBINA 32 HUM pabOuuil JEHb.

Cpoxk peructpauuu 3asiBIECHUSI O MPEAOCTABIECHUN MYHULUIIAJBbHOW YCIYTH U
JOKYMEHTOB (COJEpKAIMXCSI B HUX CBEJICHUI), MPEACTABICHHBIX 3asBUTENIEM, HE
MOKET MPEBBIIATH 15 MUHYT.

Cpok peructpauuu YINOJIHOMOYEHHBIM OpPraHOM, 3ampoca MW  HHBIX
JOKYMEHTOB, HEOOXOAMMBIX HJisi TMPEAOCTaBICHUS MYHUIMNAIBHOW YCIYTH, TMpHU
NPEIOCTaBICHUN MYHUIUIIAIBLHON YCIYTH B D3JEKTPOHHOU (opMe MOCpPEICTBOM
Enunoro nopraina, Pernonansnoro noprana coctasisieT 1 pabouwnii 1eHb.

Tonpasnen 2.16. TPEBOBAHMS K IOMEILEHUSM, B KOTOPBIX
TIPEJJOCTABJISETCSI MYHUILTUIIAJILHASI YCITYTA, K 3AJTY OKUTAHAS,
MECTAM JUJTS 3ATIOJTHEHMS 3ATIPOCOB O TIPEJJOCTABJIEHUU
MYHULIATAJIBHON YCITYTHU, THOOPMAITMOHHBIM CTEHJIAM C
OBPA3LIAMM UX 3ATIOJTHEHUS Y IEPEYHEM JIOKYMEHTOB,
HEOBXOMMBIX 115 TIPEJIOCTABJIEHUS KAXION MYHULIUTIAJIBHOM
VCJIYTH, PABMELLEHUIO U O®OPMJIEHHUIO BU3Y AJIbHOM, TEKCTOBOIA
1 MYJIbTUMEMEJINITHOI NTHOOMAIIAN O TIOPSIJIKE
MIPEJJOCTABJIEHUS TAKOU VCJIYTH, B TOM YUCJIE K OBECTIEYUEHUIO
JIOCTYITHOCTU JUTS1 UTHBAJINJIOB YKA3ZAHHBIX OFLEKTOB B
COOTBECTBUMU C 3AKOHOJATEJILCTBOM POCCUICKOI ®EJIEPALIIU
O COLIMAJILHOM 3AILIUTE UHBAJIUOB

2.16.1. Madopmarnus o rpaduke (pexxume) paboTsl Y TOJTHOMOUYEHHOTO OpraHa,
MO®I[ pa3memaercss npu BXOJ€ B 3JaHHE, B KOTOPOM OHO OCYIIECTBISAET CBOKO
NEeATEeNbHOCTh, Ha BUHOM MECTE.

3nanue, B KOTOPOM MIPEAOCTABISIETCS MYHUIUIIATIbHAS yCIIYTra, JOKHO ObIThH
000pyI0BaHO OTAEIBLHBIM BXOJO0M JJi1 CBOOOAHOIO JOCTYTA 3asiBUTEIICH B IOMELICHUE.

Bxon B 3manue o00opyaoBaH MH(POPMALMOHHOW TaOJIMYKON (BBIBECKOIN),
conepxkariet maHpopmaruo 00 YnoaHoModeHHOM oprane, M®IL], ocymiecTBistomem



MPEIOCTABIICHUE MYHUIIUTIATBHON YCIYTH, a TaKXke 000pY0BaH yI0OHON JIECTHUIIEH C
MOPYYHSIMH, TTAaHAyCaMu JiJisi O€CIIPETSITCTBEHHOT'O TIEPEIBUKEHUS TPaK]IaH.

MecTta mnpeAocTaBiCHHS MYHUIIMOAIBHON YCIYrM OOOPYIYIOTCS C Y4eTOM
TpeOOBaHUI JOCTYMHOCTH [UUISi WHBAJIUIOB B COOTBETCTBUM C JICUCTBYIOIIUM
3aKoHoAAaTeENbCTBOM Poccuiickor denepanun 0 COLMAIbHOM 3alMTE UHBAJIUIOB, B TOM
qucie 00ecneurnBatoTCs:

yCIIOBUSL NIl OECHPENsTCTBEHHOTO JOCTylma K OOBEKTY, Ha KOTOpOM
OpPraHU30BaHO TMPEAOCTABICHUE YCIYr, K MECTaM OTAbIXa W MPEeAOCTaBIIEMbIM
ycIIyram;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TIEPEJIBIKEHUSI TI0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OpPraHM30BaHO MPEIOCTABIIEHUE YCIYT, BXOJa B TAKOM OOBEKT M BBIXOJA U3
HEro, MOCaAKh B TPAHCIIOPTHOE CPEICTBO M BBICAJAKM M3 HETO, B TOM YHCIE C
UCIIOJIb30BAaHUEM Kpecia-KOJISICKU;

COIPOBOXKICHUE MHBAIU/IOB, UMEIOIINX CTOMKUE PacCTPOMCTBA (PYHKITUHM 3PEHUS
Y CaMOCTOSITEJIBHOTO MEPE/IBIKEHUS, U OKa3aHUE UM TTOMOIIHM Ha 00BEKTEe, HA KOTOPOM
OpPraHU30BaHO MPEIOCTABICHUE YCIIYT;

Ha/JIeKalee pasMerieHue oOOpyAoBaHMA H  Hocutened  uHdopMaluy,
HEOOXOAMMBIX JIJIsi oOecrieueHusi OeCIIPEensITCTBEHHOTO JOCTyIa UHBAJIUIOB K OOBEKTY
Y TIPEJIOCTABIISIEMBIM YCIIyTaM C YY€TOM OTPaHUYEHUIN UX KU3HEACSTEIIbHOCTH;

TyOnvpoBaHUE HEOOXOAMMOW JUIsl MHBAIMIOB 3BYKOBOM U 3pUTEIIBHOMN
uHQOpMalMK, a TakXKe HAAMNHUCeH, 3HAKOB M HMHOM TEKCTOBOM U rpaduyueckoit
uHbOpMallMi 3HAKaMU, BBIMOJHEHHBIMU pelbePHO-TOUueUHbIM TIpudTOM bpaiins,
JIOITYCK CYpAOIEPEBOTINKA M TU(DIOCYPIONIEPEBOIUNKA;

JIOMyCK Ha OOBEKT, HA KOTOPOM OPraHM30BaHO IMPEJOCTaBICHUE YCIYT, COOAKU-
NPOBOJHUKA MPU HAJMYUU JIOKYMEHTA, MOATBEPKIAIOIIETO €€ CIeUalbHOe 00yUeHHUe
U BBIJABAEMOr0 B TIOPSJKE, YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoit
Oenepanuu;

OKa3aHHe pabOTHUKAMH Y OJTHOMOUYEHHOTO OpraHa, MpeA0CTaBISIONIET0 YCIyTH
HACEJICHUIO, TIOMOIIN WHBAIMAAM B MPEOJOJICHUN 0apbepoB, MEIIAIONINX MMOJTYYCHUIO
UMU YCIIYT HapaBHE C IPYIrUMH OpraHaMu.

[TomemieHns, B KOTOPBIX IMPENOCTABISIETCS MYHUIMIANbHAS YCIyra, AOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM TpaBUJIaM M HOpMaTUBaM, IpaBUiIaM
nokapHou 6e3omacHoCcTH, 6e3omacHocTH Tpyaa. [lomemenuss 060pyayrOTCs CUCTEMaMu
KOHJMIIMOHUPOBAaHUS (OXJIaXKIEHUS M HArpeBaHWs) M BEHTWIMPOBAHUS BO31yXa,
CPEICTBAMM OIOBEIICHUS O BO3HUKHOBEHHWH YPE3BBIYAMHOM cuTyanuu. Ha BuaHOM
MECTE paCIIOJIAralTCsl CXEMbl Pa3MEIICHUs] CPEACTB IOXKAPOTYIIEHUS W IyTeu
sBakyanuun goneil.  [IpemycmartpuBaercs  oOopynoBaHUE — JIOCTYIIHOTO  MECTa
0O0IIIeCTBEHHOTO TIOIK30BaAHUS (TyaJIeT).

[Momemennst M®L] st paGoThl ¢ 3agBUTENSAMH OOOPYAYIOTCS DJIEKTPOHHOM
CUCTEMOM yIpaBJIEHUs OYEPEbI0, KOTOpas MPECTaBIsIeT COOONH KOMILIEKC
MPOrPAMMHO-ANNAPATHBIX CPEACTB, IMO3BOJAIOIINX ONTUMHU3UPOBATH YIIPABICHUE
odepeasiMU 3asIBUTEIIEH.

[TopsitoK MCIIONB30BaHUS JIEKTPOHHOW CHCTEMBI YIPABICHUS MPEAYCMOTPEH
aIMHHUCTPATUBHBIM PETJIAMEHTOM, YTBEPKACHHBIM NpUKa3oM aqupekropa MOILI.

2.16.2. Ilpuem DOKYMEHTOB B YIOJHOMOYEHHOM OpPraHe, OCYLIECTBIISIETCS B
KaOuHeTe YTOJIHOMOUYEHHOIO OpraHa.

2.16.3.IloMemenuns, npegHa3HAYCHHBIC JIJIS pUEMa 3asgBUTENICH, 000pYayIOTCS
MH()OPMAILIMOHHBIMU CTEHAAMH, COJEPKAIIUMU CBEICHUS, YKa3aHHbIC B MOIIYHKTE
1.3.2. Tlompaznena 1.3 Pernamenra.



HNupopmarimoHHble CTEHABI pa3MEIAI0TCs HA BUIHOM, JOCTYITHOM MECTE.

Odopmnenre HUHPOPMAIMOHHBIX JIUCTOB OCYIIECTBISACTCS YIOOHBIM IS
gyrenust mpudpTom - Times New Roman, ¢popmar nucrta A4; TEKCT - NPONUCHBIE
OykBbI, pazmepom 1pudra Ne 16 - 0ObIUHBINA, HAUMEHOBAHUE - 3aryiaBHbIE OYKBHI,
pazmepom mipudra Ne 16 - sxupHbIif, noas - 1 cM BKpyroByr. TeKcTbl MaTepuaioB
HameyaTaHnsl 0e3 ucHpaBieHul, HaubOosjee BaxHas HWHGOPMALMs BbIIEIAETCA
KUpHbIM wpupToM. [lpu odopmiieHnn HHPOPMALMOHHBIX MaTepUaJOB B BHUIE
00pa3LoB 3asBJICHUI Ha MOJYYEHHE MYHULMIAIBHON yCIyTH, 00pa3loB 3asBIICHUM,
NepeyHel JOKYMEHTOB TpeOoBaHUs K pa3Mmepy wmipudra m GopmaTry JUCTa MOTYT
OBITh CHU)KEHBI.

2.16.4. Tlomemienus Ui NpyuemMa 3asBUTENEH COOTBETCTBYET KOM(MOPTHBIM st
rpaXJaH YCJIOBUSIM M ONTHUMAJIbHBIM YCIOBUAM paOOThl JIOJKHOCTHBIX — JIUI
YTOIHOMOUYEHHOr 0 OpraHa U A0JKHBI 00€CIeunBaTh:

KOM(QOPTHOE  pPACIONIOKEHWE  3asBUTENS M JOJDKHOCTHOIO — JIMIA
VYTOTHOMOYEHHOT O OpraHa;

BO3MOXHOCTb U y100CTBO O(pOpMIIEHUS 3asIBUTEIEM MMCbMEHHOTO 0OpallleHus;

TeNe(OHHYIO CBSI3b;

BO3MOXKHOCTb KOITUPOBAHUS IOKYMEHTOB;

JOCTYIl K HOPMATHBHBIM MPABOBBIM aKTaM, PETYIMPYIOIIMM MPEJOCTaBICHUE
MYHULUIIATIbHONU YCIYTH;

HAJIMYUE MMCbMEHHBIX MTPUHAICKHOCTEN 1 Oymaru ¢opmarta A4.

2.16.5. Jlng oxumgaHus 3asBUTENSIMU TPUEMa, 3arOTHCHUS HEOOXOIUMBIX JIJIS
NOJTYYEHHUsST MYHHIIMIIAIBHOM YCIYTM JOKYMEHTOB OTBOJSTCS MECTa, 00OPYIOBaHHBIC
CTYNbSMU WIH CKaMelKkamMu (OaHKeTKaMH), CTOJIaMU (CTOMKAaMM) IJIsl BO3MOKHOCTH
opopmieHuss JOKYMEHTOB, OOECMEUMBAIOTCS pydKaMHu, OJIaHKaMu JIOKYMEHTOB.
KonnyectBo MecT OXHIaHUSI OIpENeNseTcss HCXoAsd 3 (PAKTHUECKOW Harpy3kud |
BO3MOXHOCTH UX Pa3MEIIECHUS B IOMEIIEHUU.

2.16.6. ITlpuem 3asBUTENEl NpU TMPEJOCTABICHUM MYHUIIUIAIBHON YyCIyru
OCYIIECTBIISIETCSI COMIACHO Tpaduky (pekumy) paboThl YTOJTHOMOUYEHHOTO Oprasa,
M®I], ykazanHomy B niogpazneine 1.3 pazaena | Pernamenra.

2.16.7. PabGodee MecTO JODKHOCTHOTO JIMIIa YIIOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEJOCTABICHUE MYHUIMNAIBHOW YCIYTH, AOHKHO OBITh
000pYyZOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C JIOCTYNOM K HH()OPMAIMOHHBIM
pecypcaM YIIOJITHOMOYEHHOI'O OpraHa.

KaGuneTrsl mnpuema mnonyuyaTesneid MYHUIUNAIBHBIX YCIYTI JOJDKHBI OBITh
OCHalIeHbl MH(MOPMAIMOHHBIMM TaOJWYKaMu (BBIBECKAMM) C YKa3aHMEM HoOMepa
KaOuHeTa.

CrienManucTel, OCYIIECTBISIOIIME MPUEM MOJdy4yaTeaedl MYyHHIMIAIbHBIX
yciyr, — oOecreuyuBaroTCsl  JIMYHBIMU  HArpyAHbIMH  HJICHTU(UKALUOHHBIMU
KapToukamu (03ii15kamMu) U (UIIM) HACTOIBHBIMU TaOJIUYKAMH.

IMonpaznen 2.17. IIOKA3ATEJIM JOCTYIITHOCTU U KAYECTBA
MYHUIUTIAJIBHON YCJIYTU, B TOM UHCJIE KOJTMYECTBO
B3AUMOJIEVICTBUI 3ASIBUTEJIA C JJOJDKHOCTHBIMU JIMITAMHU
IIPU ITPEJOCTABJIEHUN MYHUIIUIIAJIBHON YCJIYTHU U UX
NPOAOJDKUTEJIBHOCTDL, BOSMOKHOCTD ITOJIYUHEHHMA
MYHUIATIAJIBHOMN YCJIYTU B MHOI'O®YHKIIMOHAJIBHOM LIEHTPE
INPEJOCTABJIEHMA 'OCY IAPCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCIIVT,
BO3MOXHOCTD ITIOJIVUEHUA NTHOOPMAILIMN O XOHE



[IPEJJOCTABJIEHUS MYHULIMIIAJIBHOM YCJIYTY, B TOM YUCJIE C
UCIIOJIb30BAHUEM MHO®OPMAILIMOHHO-KOMM YHUKAITMOHHBIX
TEXHOJIOT UM

2.17.1. OCHOBHBIMHU NOKA3aTEISIMU JOCTYIMHOCTH U Kauy€CTBa MYHUIMIIATbHOU
YCIIYTH SIBJSIFOTCS :

1) x0JIM4eCTBO B3aMMOJCHCTBHIA 3asBUTENS C JODKHOCTHBIMHU JIUIIAMU TIPU
MPEJIOCTAaBICHUN MYHUIMNAIBHOW YCIYTM W UX MPOJOJLKUTEIBLHOCTh. B mpoiecce
MPEJIOCTaBICHUS! MYHMIMIAIBHOM YCIyrd 3asBUTENb BIpaBe oOpamarbcs B
YTHOTHOMOYEHHBIH OpraH, Mo Mepe HEOOXOJIMMOCTH, B TOM YHUCJE 3a MOJy4YEeHUEM
uH(pOpMAIH O X0JI€ MPEAOCTABIECHUS MYHULUIIATBHON yCIyTH;

2) BO3MOXHOCTh TOJAaYd  3ampoca 3asBUTEIS] O  MPEIOCTABICHUU
MYHUIIUTAIBHON YCIYTM W BBIJAYM 3agBUTENSIM JOKYMEHTOB IO pe3yJbTaTaM
[IPEAOCTABIICHUS MyHULIMIIAIbHOU yciyru B MOLI;

3) BO3MOXXHOCTh TOJY4YCeHUST HMHMDOpPMAMU O XOJC MPEIOCTABICHUS
MYHUIIMTATIBHON YCIIYTH, B TOM YHCIIE C UCIIOJIb30BAaHUEM MOPTAJIOB,;

4) yCTaHOBJICHHE JOJDKHOCTHBIX JIMII, OTBETCTBCHHBIX 3a MPEJOCTABIICHUC
MYHUIIUTAIBHON YCIIyTH;

5) ycraHoBJCHHE U COOJIIOJIcHHE TPeOOBaHMN K IMOMEUICHUSM, B KOTOPBIX
NPEIOCTABISIETCS yCIyTa;

6) ycTaHOBJIEHHE U COOJIFOJICHHE CPOKa TMPEAOCTABICHUS MYHHIIUIATBHOM
yCIyTHU, B TOM YHCIE CPOKa OXHIAHWUS B OYEepeIu MpHU Mojaue 3asBICHUS U MpU
NOJIYYEHUU PE3yNIbTaTa MPeJOCTaBICHNUS] MYHULIUIIATbHON YCIyTH;

7) KOIUYECTBO 3asBICHUH, MPUHATBHIX C KCIOJb30BaHHEM HH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW CEeTH OOIIero MoJIb30BaHUs, B TOM YHCJIE€ IMOCPEICTBOM
HOPTAJIOB;

8) orepaTUBHOCTH U IOCTOBEPHOCTD MPEA0CTaBIsIeMO HHPOPMAIINH;

9) oTcyTCcTBHE 0OOCHOBAHHBIX JKAJI00;

10) nocTynmHOCTh HHPOPMAITMOHHBIX MAaTEPHAIIOB.

217.2. Jlns mony4eHHs] MYHHUIMMNAIBHOW yCIYTU 3asBUTENb  BIPaBE
obpatutecss B MODI[, B mnpenenax Tteppuropun KpacHomapckoro kpas, B
coOTBETCTBUM cO cTaThelr 15.1 ®enepanbHoro 3akoHa Ne 210-d3 myreM mnojayu
KOMIUIEKCHOTO 3aIpoca O MPeJA0CTaBICHNU ABYX U 00Jiee TOCYAapCTBEHHBIX U (WIIN)
MYHULIUMTAIBHBIX YCIIYT.

ITonpaznen 2.18. IIOKA3ATEJIN JOCTYIIHOCTU 1 KAYECTBA
MYHUIUTIAJIBHOUN YCJIVTU, B TOM YHCJIE KOJIMYECTBO
B3AUMOJIEVICTBUI 3AIBUTEJIA C JIOJDKHOCTHBIMU JIMIIAMMU ITIPU
[IPEJIOCTABEHNN MYHUITUTIAJIBHON YCJIYTU U UX
IMPOJOJDKUTEJIBHOCTBIO, BO3MOXHOCTD ITOJIYUEHU A
MHO®OPMAIIUU O XOJE MPEJJOCTABJIEHUS MYHUIIUIIAJIBHOU
YCJIYT'Y, B TOM YUCIJIE C UCITIOJIbB3OBAHUEM NH®OPMAILIMOHHO-
KOMMYKAHUIIMOHBIX TEXHOJIOT U, BO3MOXHOCTbD JINBO
HEBO3MOXXIHOCTH ITOJIYYEHUA MYHUIIUIIAJILHON YCIIYTH B M®I]
[MPEACTABJIEHUS MYHUIUITIAJIBHBIX YCIIVT (B TOM YUCIJIE B
[TOJIHOM OFBEME), B JIIOBOM TEPPUTOPUAJIBHOM ITOJAPA3AEJIEHNN
OPI'AHA, ITPEJOCTABJIAIOIIEI'O MYHUILIUITAJIbHYIO YCIIVIY, 110
BEIBOPY 3ASIBUTEJIS (AKTEPPUTOPUAJILHBIN ITPUHITAILI),
IHOCPEJACTBOM 3AITPOCA O ITPEJOCTABJIEHMN HECKOJIbKNX



MYHULTUTIAJIBHBIX YCJIYT B M®I1] ITPEJJOCTABJIEHUS
MYHUILIUTITAJIBHBIX YCIIVT, IPEAYCMOTPEHHOI'O CTATBEN 15.1 ot 27
UIOJIS 2010 TOJIA Ne 210-®3 «Ob OPTAHU3ALIMU ITPEJJOCTABJIEHI S
T'OCYJAPCTBEHHBIX I MYHULIUIIAJIBHBIX YCIIYT» (JIAJIEE —
KOMIUIEKCHBIN 3AIIPOC).

2.18.1. 3agButento  oOecrneuyMBaeTCs  BO3MOXKHOCTb  MPEIOCTABICHUS
HECKOJIbKMX MYHMIMNAIbHbIX ycayr B MOILI, B coorBercTBUHM cO ctathen 15.1
@®enepanpHoro  3akoHa  Ne 210-d3  pazpena «CraHmapT  NpedoCTaBlICHUS
roCy/1apCTBEHHOM (MYHHMIIMIAIBHON) yCIyri» (ajiee — KOMIUIEKCHBIH 3ampoc).

3asBiieHus, coctaBiieHHble MO®I[ Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asBUTENISA, JIOJDKHBI OBITH IMOJIMMCAHBl YIIOJTHOMOYEHHBIM paOoTHUKOM MOII wu
ckperuieHsl nevarsro MOLI.

3asiBJICHUsI, COCTABJICHHbIE HAa OCHOBAaHMM KOMIUIEKCHOIO  3ampoca,
U JIOKYMEHTBI, HEOOXOIUMBbIE IS TMPEIOCTABICHUS] MYHUIIMIAJIBHOW YCIIYTH,
HaIpaBJISIOTCA B YTOJHOMOYEHHBIA OpraH C MPUIIOKEHUEM KOMHUU KOMILIEKCHOTO
3arpoca, 3aBepennor MOII.

Hanpasnenne MO®I] 3asBneHuii, a Takxe yka3aHHbIX B 4acTu 4 ctatbu 15.1
crtatbu DenepanpHoro 3akoHa Ne 210-D3 q0oKyMEHTOB B YIOJTHOMOYECHHBIM Opra,
OCYIIECTBIISIETCSI HE TI03/IHEE OJIHOTO paldodero MAHsS, CJEAYIOLIEro 3a JHEM
MOJIy4YE€HUsI KOMILJIEKCHOTO 3ampoca.

B orom cinywae MOI[ ngns  obecriedeHuss  TMOJyYeHHS — 3asBUTENIEM
MYHULIMNIATIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3ampoce, JCHCTBYeT B
UHTEpecax  3asBUTeNs 0e3  JOBEpEeHHOCTH H  HalpaBisieT B Oprasbl,
OPEAOCTABISIIOIIAE  MYHULMNAIbHBIE  YCIYTH,  3asBICHUS,  IOJINHACAHHBIC
YIOJIHOMOYEHHBIM paboTHUKOM MODI] u ckperiennbie meyatbio M®PII, a Takke
CBEJICHUS, JOKYMEHTHI U (MiK) MHPOPMAINIO, HEOOXOIUMBIE IJisi MPEea0CTaBICHUS
YKa3aHHbIX B KOMIUIEKCHOM 3alpoC€ MYHMIIMOAIBHBIX YCIYr, C MNPWIOKEHUEM
3aBepeHHON M®I] komuu KoOMIUIEKCHOTO 3ampoca. llpum »ToM He TpedyroTcs
COCTaBJICHUE U MOAIMCAHUE TAKUX 3asIBJICHUM 3aIBUTEIIEM.

2.18.2. KoMIUIeKCHBIH 3ampoc JOJKEH COJIepKaTh YKa3aHWE HA MyHUITUTIAIbHBIC
YCIyTH, 33 MPEAOCTABICHUEM KOTOPBIX OOpaTHIICA 3asBUTENb, a TAKXKE COTJlacue
3asBUTENA Ha ocymiecTBieHne M®I] ot ero umenu nelcTBUi, HEOOXOAUMBIX IS KX
MIPEIOCTABIICHUS.

2.18.3. Tlpu mpueme KOMIUJIEKCHOTO 3ampoca y 3asButens pabotHukun MOI]
00s13aHBI TIPOMH(OPMHUPOBATH €r0 000 BCEX MYHHUIIUIMATBHBIX YCIyTraX, KOTOpPbHIE
SBIIFOTCS. HEOOXOAMMBIMU U 00513aTEILHBIMU TSI TTPEIOCTABICHUS MYHUIIUTIATBHBIX
YCIIYT, TOJIYy4YeHHWE KOTOPHIX HEOOXOMUMO ISl TIOMYyYEHHUS MYHHUIUIMAIbHBIX YCIYT,
YKAa3aHHBIX B KOMIIJIEKCHOM 3aIpoce.

2.18.4. OmHOBPEMEHHO ¢ KOMIUIEKCHBIM 3ampocoM mogaeT B M®I] cBeneHus,
JOKYMEHTHI U (W) UH(OpPMALIKIO, MPEYCMOTPEHHbIE HOPMATUBHBIMU ITPABOBBIMHU
aKTaMH, PETYJUPYIOIIMMHA OTHOLIEHHS, BOZHUKAIOIIUE B CBSI3U C IPEIOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3allpOC€ MYHUUMNAIBHBIX YCIYr, 34 HCKIOYECHUEM
JIOKYMEHTOB, Ha KOTOPBIE pacnpocTpaHsieTcs TpeOOBaHUE MyHKTa 2 yacTu 1 cTaThu
[/ ®enepanvHoro 3akoHa Ne 210-®3, a Takke CBEIECHHH, JOKYMEHTOB U (WJIN)
nH(pOpMaILINK, KOTOPbIE Yy 3asBUTENSI OTCYTCTBYIOT U JOJKHBI ObITh MOJIYYEHBI IO
pe3yJibTaTaM IPENOCTABIICHUS 3asIBUTEII0 HHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3aIpoce
MYHHUIUITAIBHBIX YCIIYT.
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CBenenus, JOKyMeHTHI u (WiM) HUHPOPMAIUIO, HEOOXOIUMBIE IS
IIPEAOCTABICHUS MYHULMIAIBHBIX YCIYT, YKAa3aHHBIX B KOMIIJIEKCHOM 3aIlpoce, U
IIOJIy4aeMbI€ B OPraHU3alMAX, YKa3aHHbIX B yacTh 2 ctaTbu 1 denepanpbHOro 3aKoHa
Ne 210-®3, B pe3ynpTaTe OKa3aHHUs YCIYr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU ISl PEJOCTABICHUS MYHULIUIIAJIBHBIX YCIIYT, 3aBUTEIb IOAAET B
M®II 0fHOBPEMEHHO ¢ KOMILJIEKCHBIM 3alIPpOCOM CaMOCTOSATENBHO.

2.18.5. IlpumepHas popma KOMILIEKCHOTO 3alpoca, a TaKkKe NOPSAI0K XpPaHEHHUS
M®I] KOMIIJIEKCHOI'O 3ampoca ONpPEACNsaeTCs yIOJIHOMOYEHHbIM IIpaBuTenbcTBOM
Poccuiickoit @enepannu denepanbHbIM OPraHOM UCIOJHUTEIBHON BJIACTH.

2.18.6. Hanpasnenne M®I] 3asBnenuil, a Takxe ykazaHHbIX B 4actu 2.18.4
noapazzaene 2.18. pazaena |l PernamenTa 1OKyMEHTOB B OpraHbl, MPEA0CTABISIONINE
MYHHUIUNAIbHBIE YCIYTH, OCYIIECTBISETCS HE IMO3JHEE OJHOTO paldoydero [Hs,
CJIEAYIOIIETO 3a THEM NOJIyYEHUSI KOMIUIEKCHOTO 3aIpoca.

2.18.7. B cayuae, ecnu s MOJyYEeHUS MYHUIUIAIBHBIX YCIYT, YKa3aHHBIX B
KOMILUIEKCHOM 3ampoce, TpeOYIOTCS CBEACHUSA, TOKYMEHTbl W (Wiau) uHbopMaius,
KOTOpbhle MOTYT ObITh mojydeHbl M®I] Tonbko mo pe3ynbraTaMm MpeaoCcTaBlICHUs
UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOce€ MYHUUHUIAJIBHBIX YCIYT, HaIllPaBJICHHUE
3asBJIEHUA W JIOKYMEHTOB B COOTBETCTBYIOLIME OpraHbl, MPEIOCTABISIONINE
MYHUITUIIAJIBHBIC YCIIYTH, ocyiiecTBiaseTcss M®I] He nmo3nHee ogHOTrO padodero aHs,
cienyromiero 3a gHeM nonydeHus M®PI] Takux cBeneHH, JOKYMEHTOB W (WJIH)
uH(pOpMAITIH.

B ykazaHHOM ciiydyae T€UEHHE MPETYCMOTPEHHBIX 3aKOHOATEIBCTBOM CPOKOB
IPEAOCTABICHUSI MYHULHUNAIBHBIX YCIYT, YKAa3aHHBIX B KOMIUIEKCHOM 3aIpoce,
HAaUMHAETCS HE paHee [HS TMOJy4YeHHs 3asBIICHUA W HEOOXOIHUMBIX CBEJICHMUIA,
JOKYMEHTOB M (WJH) MHGOPMAIIMK COOTBETCTBYIOIIMM OPTraHOM, IIPEI0CTaBISIONUM
MYHULUIAJIBbHBIE YCIYTH.

2.18.8. Tlonyuenue M®I] oTkaza B MpenoOCTaBICHUU MYHULHMNAIBHBIX YCIYT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3aIlpOC, HE SIBISETCS OCHOBAaHUEM I MPEKpalICHUs
NOJIYYEHUSI MHBIX MYHULIMNAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, 3a
UCKIIFOUEHUEM CIIy4aeB, €CJIM YCIyra, B IMPEJOCTaBICHUH KOTOPOM OTKa3aHo,
HeoOXouMa JJig TPEJIOCTABICHUS WHBIX MYHUIIMMAIBHBIX YCIYT, BKIIOYCHHBIX B
KOMILJICKCHBIN 3aI1poc.

2.18.9. M®II o0s3aH BBIIATh 3asSBUTEIIO BCE TOKYMEHTBHI, MOJIYYCHHBIE IO
pe3yJbTaTaM MPEAOCTABICHUS BCEX MYHHUIMIIAJIBHBIX YCIYl, YKa3aHHBIX B
KOMIUJIEKCHOM 3aIpoce, 32 UCKIIOUYEHUEM JOKYMEHTOB, nojiyueHHbIX M®PI] B pamkax
KOMIUIEKCHOTO 3aIpoca B LEJAX IMPEIOCTABICHUS 3asABUTEIII0 MHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3aIIpOCe MYHULUINIAIBHBIX YCIYT.

MO®I] o006s3a0 npowHPOPMUPOBATH 3aSABUTENII O TOTOBHOCTH TIOJTHOTO
KOMIUIEKTa JIOKYMEHTOB, SIBJSIFOIIMXCS  PE3YJbTATOM MPEIOCTABIEHUS BCEX
MYHULIUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aMpoce, a TaKKe 00eCHeuUTh
BO3MOXHOCTh BBIJIAYM YKA3aHHOIO KOMILIEKTa JOKYMEHTOB 3asBUTEII0 HE IO3/IHEE
pabouyero nHs, CIEAYIONIETO 3a AHEM MocTymieHus B MO®II mocinenHero u3 Takux
JOKYMEHTOB.

2.18.10. 3asBuTtenp mumeeT mpaBo oOpatutbes B MOI] B memsix momydeHHs
uHpopMalM O XOJE€ TMPEIOCTABICHUS KOHKPETHONW MYHHUIUIAIBHOW YCIYTH,
YKAa3aHHOM B KOMILIEKCHOM 3alpoce, WM O TOTOBHOCTH JIOKYMEHTOB, SBJISIOIIUXCA
pe3yJIbTaTOM MPEAOCTABICHUS KOHKPETHOW MYHULMIAJIBHOW YCIyTH, YKa3aHHOW B
KOMILUIEKCHOM 3ampoce.
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VYkazannas undopmarus npegoctapiusercs MOII;

1) B X071 TMYHOTO MpUeMa 3asIBUTEIIS;

2) no tenedony;

3) 10 PIEKTPOHHOM MOUTE.

2.18.11. B cnyuyae oOpaumienus 3asButenas B MODI] c 3ampocom o xone
MPEOCTABICHUSI KOHKPETHOM MYHUIIUMAIBHON YCIYTH, YKa3aHHOW B KOMIUJIEKCHOM
3ampoce, WIM O TOTOBHOCTH  JIOKYMEHTOB,  SIBISIOIIMXCS — pPE3yJIbTaTOM
MIPEOCTABICHUSI KOHKPETHOW MYHUIIMIIAIBHONU YCIYyTH, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, MOCPEACTBOM dJIEKTPOHHOM mouThl, M®I] o00si3aH HampaBUTh OTBET
3asBUTENII0 HE MO37HEe padodero MHs, CIAeAYyromiero 3a jaHeMm mnoiydeHus MOI]
yKa3aHHOTO 3aIpoca.

2.18.12. B cnywae mnoctrymienuss B MODL[ [0KyMEHTOB, SBISIOMIMXCA
pe3yJabTaTOM  MPEJOCTaBJICHUS ~ WHTEPECYIOled  3asBUTENS  KOHKPETHOM
MyHUIIUNIATbHOU yciuyru, MO®I] obs3an obecniednTh BO3MOXKHOCTh BBbIAAYM TaKUX
JIOKYMEHTOB 3asBUTEJII0 HE T037Hee pabodero mAHS, CICAYIOIIETO 3a JHEM
MOCTYIUIEHUS TAKUX TOKYMEHTOB B M DI,

2.18.13. 3agBuTento MpeaoCTaBiIseTCs] BOSMOKHOCTh HE3aBUCUMO OT €r0 MecTa
KUTEIbCTBA WKW MecTa mnpeObiBaHus (g  (QU3WYECKUX  JIMI], BKJIIOYas
WHMBUIYaJbHBIX IPEANPUHUMATENCH) MO0 MecTa HaXOXKISHUS (I IOPUIUIECKUX
nuI), oOpamarthess B Jr0O6oW mo ero BeIOOpy ML B mpenenax TeppuTOpuUH
KpacHomapckoro kpast 1 TpeaoOCTaBICHUS €My MYHUIMNAIBHOW YCIYyTrd IO
AKCTEPPUTOPUATHLHOMY MPUHITUITY.

[Tonpaznen 2.19. UHBIE TPEBOBAHIMS, B TOM YUCJIE
YUUTBIBAIOIIME OCOBEHHOCTU ITPEJJOCTABJIEHU S
MYHHL{HHAHBHOPI VCIIYI'U 110 DKCTEPPUTOPUAJIBHOMY TIPUHIIUITY
(B CJIVUHAE, ECJIU MYHULIUITAJIBHASL YCJIYT A IIPEAOCTABJISIETCS T10
OKCTEPPUTOPUAJIBHOMY TTPUHIIUITY) 1 OCOBEHHOCTU
ITPEJOCTABJIEHIA MVHHL[HHAJH;HOPI VCJIYTU B DJIEKTPOHHOU
®OPME

2.19.1. [Tpu PEAOCTABICHUHN MYHUITATIAIBHBIX yCIIyT
10 SKCTEPPUTOPUATILHOMY MPUHIIUITY Y TIOJHOMOYEHHBIN OpraH He BIipaBe TpeOoBaTh
or 3asBurena wm MOI[ B mnpenemax teppuropun KpacHomapckoro kpas
MPENIOCTAaBICHUSI JTIOKYMEHTOB Ha OyMaXXHBIX HOCHTENAX, €CIU HHOE HE

MpPEeayCMOTpEeHO  ¢efepalbHbBIM  3aKOHOAATEIbCTBOM,  PETIAMEHTHPYIOIIUM
MPEeIOCTaBICHNE MYHHUIIUTIAIBHBIX YCIYT.
2.19.2. [Tpu pPEeAOCTABICHUN MYHULUTATIBHOU yCIIyru no

AKCTEPPUTOPHATHPHOMY TPUHIIMITY 3asIBUTEIM UMEIOT TIPABO Ha OOpallIeHHEe B JTFO00M
M®I] B npenenax tepputopun KpacHomapckoro kpasi, HE B 3aBUCHMOCTH OT MECTa
pETHCTpAIlMU 3asgBUTENSI 1O MECTy JKUTEIhCTBA, MECTa HAXOXKICHHS OO0BEKTa
HEJIBU’)KMMOCTH B COOTBETCTBHHU C JICHCTBUEM 3KCTEPPUTOPUATIBHOTO MPHUHITUIIA.

2.19.3. Jlns moy4eHusi MyHUIIMITAILHON yCIIYTH 3asBUTEIISIM TIPEIOCTABIISCTCS
BO3MOKHOCTh IIPEACTABUTD 3asIBJICHUE O MPEIOCTABICHUH MYHUIIUIIAIBHOW YCIYTH U
JIOKYMEHTHI (COAEpKalllecsi B HUX CBEJICHUS), HEOOXOUMbIE JIsSl MPEJOCTABICHUS
MYHULIUNAIIBHOW YCIYTH, B TOM YUCIIe B POPME FJIEKTPOHHOTO JOKYMEHTA:

B YIOJIJHOMOYEHHBIN OPraH;

yepe3 MOLI B YIOJTHOMOYEHHBIN Opras;

MOCPEACTBOM  HCHOJIb30BaHUSI  MHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX



TEXHOJIOTUH, BKIIIOYAs UCIIOJIb30BaHUE ENMHOrO noprana u PernonanbHOTO moprana,
C NPUMEHEHUEM DSJICKTPOHHOM NOANUCH, BHUJ KOTOPOW TOIKEH COOTBETCTBOBATH
TpeboBaHusiM noctaHoBieHus: [IpaButensctBa Poccuiickoit denepanuu oT 25 uoHs
2012 Ne 634 «O Bumax »>JIEKTPOHHOW NOJANMCH, HCIOIB30BaHUE KOTOPBIX
JOMYCKaeTCs MPpU OOpaIeHUH 3a MOTYyUYEHHEM rOCyIapCTBEHHBIX U MYHUIUIIATbHBIX
yciyr» (manee — 3JIeKTpOHHAs OIIHUCH).

JInst nony4deHnss MyHULIMIAJIBHOW YCIIYTH 3aBUTEIb BIIPABE HAIPABUTH 3asIBJICHUE
O TMPEIOCTABICHUH MYHUIIMIAIBLHON YCIYTH B (DOpME JIEKTPOHHOTO JIOKYMEHTA uepe3
Enunenii nmopram wiu PermoHanbHbli HOpTAI IIyTEM 3allOJHEHUS CHELUAIbHON
MHTEPaKTUBHON (OPMBI (C UCTIOIB30BaHUEM «JIMUHOTO KaOMHETaY).

[Ipy wHanmpaBieHUM 3asBIEHUA W JOKYMEHTOB B JJIEKTPOHHOU (opme
c ucnois3oBaHueM EnuHoro mnoprana, PervonambHOro mnoptana, OQUIHUAIBHOTO
caiiTa YTNOJTHOMOYEHHOTO OpraHa, 3asBJIEHUE U JOKYMEHTBI JIOJKHBI OBITh
NOAINKMCAHBI AJEKTPOHHOM TMOJNKUCHIO, BHUJ KOTOPOW JOJKEH COOTBETCTBOBATH
TpeOOBaHUSAM B COOTBETCTBUHU C TpeOoBaHusiMU DenepaibHOrO 3aKOHa OT 6 ampens
2011 Ne 63-®3 «OO0 »iEKTpOHHOW MOANMUCH» W TOCTaHOBJIeHUs I[IpaBuTenLCTBa
Poccniickoit ®@enepaunn ot 25 uroHs 2012 roga Ne 634 «O Buaax 31EKTPOHHOU
MOIHUCH, HCTOJIb30BAHUE KOTOPBIX JIOITyCKAETCs npu oOpareHuu
3a MOJIYYEHUEM TOCYAAPCTBEHHBIX U MYHUIIUTNIAIBHBIX YCIYT».

B cnydae nHampaBieHusl 3asBIIEHUHW W JIOKYMEHTOB B AJIGKTpPOHHOW (opme ¢
ucrojib3oBaHueM EnuHoro mnoprana u  PernoHanpHOro mnoprana, 3asBICHUE W
JIOKYMEHTBI JTOJKHBI OBITh MOAMKUCAHBI YCHJICHHON KBATM(DUIIMPOBAHHON JIEKTPOHHOU
MOJIMUCHIO.

3asiBUTEINb, SABISIOMUNACA (PU3MUECKUM JIUIIOM, BIIPABE MCIIOJIB30BATh MPOCTYIO
ANEKTPOHHYIO MOJNKHCH B CiIy4asX, MPeaycMOTpeHHbIX myHKToM 2 (1) IlpaBuin
ONpeNIeNICHNs] BUJIOB 3JIEKTPOHHOW MOJIMKCH, UCIIOIb30BaHUE KOTOPBIX JOIYCKAEeTCs
npu OOpalleHWHd 3a TOJYyYEHHEeM MYHUIMIAIBHBIX YCIYT, YTBEPKIEHHBIX
noctanoByieHueM I[IpaBurtensctBa Poccuiickoit @enepanyu ot 25 utoHa 2012 roga Ne
634 «O BuAax 3JEKTPOHHOM MOANUCHU, WUCIIOJIb30BAaHUE KOTOPBIX AOMYCKAETCS IMPH
oOpalieHuu 3a NOJy4YeHUEM roCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

2.19.4. 3asgBuTensM oOecreynBaeTCsi BO3MOXKHOCTh TOJTY4YeHUsT WHGPOPMAIMH O
IIPEAOCTABISIEMON MYHHIIMIIAIBHON yciiyre Ha EnwHOM mnoprane u PermonaiabHOro
nopTaa.

Jnis mosrydeHWs] OCTyna K BO3MOXKHOCTSIM TIOpTajia HEOOXOIUMO BBIOPATh
cyobekt Poccuiickoit deneparuu ¥ TMOCIE OTKPBHITUS CIHCKA TEPPUTOPHATIBHBIX
denepanbHBIX OpPraHOB WCIIOJIHUTEIBHONW BJIACTH B 3TOM CyObekTe Poccuiickoii
depnepalii, OpraHOB HCIOJHUTENIbHON BiacTu cyObekTa Poccuiickoit ®denepanuu u
OpPraHOB MECTHOTO CaMOYIIPAaBJICHUS BBHIOpATh YTIOIHOMOYEHHBIM oOpraH (ykas3aTh
HaMEHOBaHHME YTIOJHOMOYEHHOI'0 OpraHa corjiacHo YcraBa) KpacHomapckoro kpas
MEPEYHEM OKA3bIBAEMbIX MYHULIMTIATBHBIX YCIYT U HHGOpMAIIUEN 1O KaXKI0M ycIyTe.

B kaprouke Kaxmoil YCIyrHm COACPKUTCS OMHUCAHWE YCIYyTH, TOApOoOHas
uHpOpMAIHS O TOPAIKE U CIOcoOax oOpalieHus 3a yCIIyrou, MmepeueHb JOKYMEHTOB,
HEOOXOIMMBIX ISl TOyUSHHS YCIIyTH, MHPOPMAIIHS O CPOKaX €€ MCIIOIHEHMSI, & TAaKKe
OmaHkM 3asBICHUNA W (HOpM, KOTOphIE HEOOXOAWMO 3amlOJIHHUTH JUIi OOpamieHus 3a
YCIIYTOM.

[lomaua 3asBuUTENEM 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MIPEJIOCTABJICHUS MYHULIUNATBHOW YCIYTH, U MPUEM TaKUX 3alpOCOB U JOKYMEHTOB
OCYLIECTBIISIETCS B CIEAYIOIIEM MOPSIKE:

rnojiaya 3ampoca Ha MPeIOCTABICHWE MYHUIMNAIBHON YCIyTH B 3JIEKTPOHHOM
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BUJIE 3asBUTEJIEM OCYIIECTBIISIETCS 4epe3 JUYHbIN KaOuHeT Ha EnuHOoM mopTtane u
PernonansHom noprazie;

s oopMIieHUsT JOKYMEHTOB TocpeAcTBOM cetu «V HTepHeT» 3asBUTENIO
HEOOXOMMO TPOMTH Tpolenypy (nedcTBus) aBTopu3auud Ha EnuHOM moprane u
PernonansHom noprazie;

JUIST  aBTOpU3allUM  3asBUTEI0 HEOOXOJAMMO BBECTH CTPaxXxOBOW  HOMEpP
WMHAWBUIYaTbHOIO JIMIIEBOT'O CYETA 3aCTPAXOBAHHOIO JIUIA, BEIIAHHBIN [IeHCHOHHBIM
¢ougom  Poccmiickoii  depepanuu  (rOCyIapCTBEHHBIM — YUPEXKIEHUEM)  TIO
Kpacnomapckomy kpato (CHUWJIIC), u maposib, TOJYyYEHHBIM MOCIE PErucTparuu
EnunoMm noprane u PernonanbHOM mopranie;

3asiBUTENb, BHIOPAB MYHUIIUTAIIBHYIO YCIYTy, TOTOBUT MAaKeT JTOKYMEHTOB (KO
B DJICKTPOHHOM BHJIE), HEOOXOIUMBIX ISl €€ TIPEIOCTABIICHUS, U HAMIPABJISIET KX BMECTE
C 3asBJICHUEM 4epe3 JIMUHbIN KaOuHeT 3asBuTeNs Ha Equnom noprane u PernonaibsHom
noprarne;

3asBJICHHE BMECTE€ C DJJICKTPOHHBIMM KOIHUSMU JIOKYMEHTOB IIOTaJaeT B
MHGOPMAIIMOHHYIO CHUCTEMY YTIOJHOMOYEHHOTO OpraHa, OKa3bIBaIOIIEro BHIOPAHHYIO
3asBUTEJIEM YCIIYTY, KOTOpasi 00ecreyrBaeT MPUEM 3aIIPOCOB, OOpaIICHHH, 3asiBICHUN U
WHBIX JOKYMEHTOB (CBelIeHUI), MOCTynuBIIKX ¢ ExmHoro moprana u PernonaasHOM
noprajie W (WIM) dYepe3 CUCTeMY  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICHCTBHUS.

2.19.5. Jlna 3asBuTenedt oOecreuynBaeTCs BO3MOXKHOCTb OCYIIECTBISATH C
UCIoNb30BaHueM EauHoro moprana u PerwonHambHOrO mopTana Kpas MOJy4eHHE
CBEJICHHI O X0JI¢ BBIMOJHEHUSI 3a1poca O MPEI0CTABICHUN MYHHUITUTIAIbHON YCITYTH.

CBeneHuss 0 XoA€ W pe3yJbTaTe BBINOJHEHUS 3ampoca O IPEIOCTaBICHUH
MYHULUINAIBHOW YCIYTH B 3JIEKTPOHHOM BHJIE€ 3asIBUTEIIIO MPEICTABIISIIOTCS B BHUJE
yBEJOMJICHHUSI B JUYHOM KaOuHeTe 3asBuTensi Ha EnuHom moprane u PernonansHOM
noprare.

2.19.6. Ilpu HampaBieHUU 3asBICHUS U JOKYMEHTOB (COAEpXAIIMXCA B HHUX
cBeZieHU) B (OpMe DIEKTPOHHBIX JTOKYMEHTOB, OOECIEeUMBACTCS BO3MOKHOCTH
HATPABJICHUS 3asIBUTENIO COOOIIEHUS B JIEKTPOHHOM BHJIE, TOJATBEPKIAIONIETO UX
IPUEM U PETUCTPALUIO B YCTAHOBJICHHOM HOPSIIKE.

2.19.7. MO®I] npenocraBieHHs] MYHUIIMNAIBHBIX YCIyr TIpH OOpalieHUun
3asBUTENS 3a MPEIOCTABICHUEM MYHUUMUIIAIBHONW YCIYTHM OCYLIECTBIISIIOT CO3/IaHHUE
ANEKTPOHHBIX 00pa30B 3asBICHUSA U JOKYMEHTOB, IPEACTABISIEMbIX 3aSBUTEIEM H
HEOOXOUMBIX ISl TPEIOCTABICHUS MYHHIIMMAIBHOW YCIYTH B COOTBETCTBHH C
PermameHnToM, 1 UX 3aBEPEHUE C LEIIBIO HANPABJIEHUS B Y IOJTHOMOYEHHBIA OpPraH.

2.19.8. MO®I[ npu oOpameHun 3asBUTENS 32  [PEJOCTABICHUEM
MYHULHAMAIBHOW YCIYTHU OCYIIECTBIISIOT:

dbopMupoBaHUE SIEKTPOHHBIX JTOKYMEHTOB W (WMJIM) SJIEKTPOHHBIX 00pa3oB
3asBJICHUS, JIOKYMEHTOB, MPUHATBHIX OT 3asiBUTEJS, KOMH JTOKYMEHTOB JIMYHOIO
XpaHEHUs, TPHUHATBIX OT 3asBUTENs, OOECIeUMBasi WX 3aBEPEHHE DJICKTPOHHOU
MOANUCHIO B YCTAHOBJIEHHOM MOPSIIKE;

HAIPaBJIICHUE C WCTIOJIb30BaHHEM HH()OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TE€XHOJIOTMH 3JIEKTPOHHBIX JTOKYMEHTOB U (WJIH) 3JICKTPOHHBIX 00pa30B IOKYMEHTOB,
3aBEPEHHBIX Y MOJTHOMOYEHHBIM JTOJLKHOCTHBIM JIMIIOM M®PI], B YHOJIHOMOYEHHBIN
OpraH.

Paznen III. COCTAB, IOCJIEAOBATEJIbBHOCTb M CPOKH
BBITIOJIHEHUA AAMUHUCTPATUBHBIX [TPOLUEAYP (AEMUCTBUN),



TPEBOBAHMUA K ITOPAAKY MX BBIIIOJIHEHMS, B TOM UHUCJIE
OCOBEHHOCTH BbIIIOJIHEHWA AIIMUHUCTPATHUBHbBIX ITPOLHEYP
(AENCTBHUN) B DJIEKTPOHHOU ®OPME

onpasznen 3.1. COCTAB U [TIOCJIEAOBATEJIBHOCTbD, 1 CPOKHA
BBITIOJTHEHWS AIIMUHUCTPATUBHBIX ITPOLIEAYP (JEMCTBUN),
TPEBOBAHUA K ITOPAAKY BBIITOJIHEHMA

3.1.1. IlpenocraBieHre MyHUITMIIATILHON YCIYTH BKJIIOYAET B CEOs CIEAYIONTUE
aJMUHUCTPATUBHBIC MPOLETYPHI (ACHCTBUS):

1) mpuem 3asiBIEHUS M MpPWIAraeMblX K HEMY JOKYMEHTOB, pErucTpalus
3asiBJICHMS U BblJlaya 3asBUTEII0 PACIIMCKH B TIOJYUYEHUHU 3asIBJICHUS U TOKYMEHTOB;

2) PpacCMOTpEHHE 3asBICHHS M TPUIAracMbIX K HEMY JOKYMCHTOB
YHOMHOMOYEHHBIM OpranoM U (OpPMHUpPOBAHME pe3yjbTaTa MPEAOCTABICHUS
MYHUIIMIAIBHON YCIYTHM B COOTBETCTBHUHM C 3asiBJICHUEM JIMOO MPUHATHE PELIeHUs 00
OTKa3e B MMPEAO0CTABICHUN MYHUIIMNIATBHOU YCIYTH;

3) BbIIaua 3asiBUTENIO PE3yNIbTaTa MPEAOCTABICHHUS] MYHULIUIIATbHON YCIYTH.

AJIMHUHHMCTPATUBHBIE TPOLIEAYPHI (IEUCTBUSA):

3.1.2. Tlpuem 3asBJICHUSI U NPHJIATa€MbIX K HEMY JOKYMEHTOB, PErHCTpAIlUs
3asiBJICHUS M BbIJlaya 3asiBUTEIIO PACIIMCKH B TIOJYUYEHUHU 3asiBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM AJig Hayana aJIMUHUCTPATUBHOM MpoLeaypbl (AeicTBuUs)
ABIIAETCS OOpalleHue TpakJIaHWHA B YTOJHOMOUYEHHBIM OpraH, B TOM 4YHCIE
OCPEICTBOM UCIOJIb30BAHUS WH(POPMAITMOHHO-TEJICKOMMYHUKAIITMOHHBIX
TEXHOJIOTMH, BKJIIOYas Ucnojb3oBanne Enqunoro noprana, PernonansHoro noprana, ¢
3asBJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMU B MyHKTe 2.6.1. moapasnena 2.6 paznena
Il Pernamenra.

B wmemax mpenocTtaBieHUMs MYHULMNAIbHOM YCIyTH, B TOM YHUCIE
OCYLIECTBIISIETCS] TPUEM 3asIBUTEJICH MO MPEIBAPUTEILHON 3aIIUCH.

3anuch Ha [puUeM  NOpPOBOAUTCS  mocpeacTBoM  ExaumHoro  moprana,
PernonansHoro nmopraina.

3asiBUTEINIO IPEAOCTABISETCS BO3MOXKHOCTD 3aITUCH B JIFOOBbIE CBOOOIHBIE IS
npuemMa AaTy U BpeMsl B MpelesiaX YCTAaHOBIEHHOTO B YTMOJIHOMOYEHHOM OpraHe,
M®II rpaduka nmpuemMa 3asBUTEIICH.

VYnonnomoueHnslii opran, MO®PI[ He BmnpaBe TpeboBaThb OT 3asABUTENS
COBEpIIEHUSI HWHBIX JEHCTBUM, KPOME TMPOXOKACHUS HIACHTUPUKAIUUA W
ayTeHTU(HUKAIMM B COOTBETCTBUM C HOPMATHUBHBIMH TPABOBBHIMU  aKTaMU
Poccuiickonr ®enepanuu, ykKaszaHHs LEIU IpUEMaA, a TaKXKE NPEAOCTABICHUS
CBEJICHUHN, HEOOXONMMBIX JUIS pacueTa JIUTEIbHOCTH BPEMEHHOTO WHTEpBana,
KOTOPBIN HEOOXOIUMO 3a0POHUPOBATH JJIS PHUEMA.

3.1.2.2. Tlpu oOpamennn 3asBUTENsT B  YIOJIHOMOYCHHBIH  OpraH,
OTBETCTBEHHBIN CHEIUATUCT MPU IPUEME 3asIBIICHHUS:

YCTAaHABIIMBAET JUYHOCTH 3asiBUTENS, B TOM YHCJE MPOBEPSET JTOKYMEHT,
YAOCTOBEPSIIONIUNA JIMYHOCTh, MPOBEPSET MOJHOMOUMS 3asiBUTENSl, B TOM 4YHCIIE
MOJIHOMOYHS MPEICTaBUTENS AECHCTBOBATH OT €r0 UMEHH;

yCTaHABIIMBAET MIPEeAMET 0OpallleHHUS;

MPOBEPSIET COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUSM, YAOCTOBEPSACH, UTO:

JIOKYMEHTbl B YCTAaHOBJICHHBIX 3aKOHOAATEJBCTBOM CIIy4asiX HOTapUAIbHO
YAOCTOBEPEHBbI, CKPEIUICHBI NeyaTsAMH (IIPU HaJWYUU [E€YaTH), UMEIOT HaJIeKaIlNne



MOAIUCH CTOPOH WUJI OMPEACIICHHBIX 3aKOHOJATEILCTBOM JIOKHOCTHBIX JIHI;

TEKCThI JTOKYMEHTOB HallMCaHbl pa300pPUHBO;

dbamMmnM, UMEeHa U OTYeCTBa (PUBMUECKHUX JIMII, aJJpeca UX MECT >KUTEIbCTBa
HaIKUCAaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX HCIIPABICHUN;

JIOKYMEHTBI HE UCTIOTHEHBI KapaHJaIlioM;

JIOKYMEHTBl HE HMEIOT CEpPhE3HBIX IMOBPEKICHUM, HaJIU4YUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHMUE;

CPOK JEHCTBUSI TOKYMEHTOB HE HUCTEK;

JIOKYMEHTBI coJiepKaT HUHQPOpMAIUI0, HEOOXOAUMYIO ISl TMPEIOCTaBICHUS
MYHHULUIIAIIBHON yCIIYTH, YKa3aHHOU B 3asIBJICHUY;

JIOKYMEHTHI TIPEICTaBJICHBI B IOJTHOM 00BEME;

OCYIIECTBIISIET KOMUPOBaHKE (CKAaHUPOBAHUE) JOKYMEHTOB, MPETyCMOTPEHHBIX
nynkrtamu 1-7, 9, 10, 14, 17 u 18 yactu 6 ctateu 7 denepanpHoro 3akona Ne 210-
®3 (manmee - AOKYMEHTHI JIMYHOTO XpaHECHUS) W TPEACTABICHHBIX 3asBUTENIEM, B
clly4yae, €clM 3asgBUTENIb CaMOCTOATEIbHO HE TMPEACTaBWJI KOMUU JTOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBUU C PeriiameHToMm, mjisi €€ MpeaoCTaBICHUS
HE0OXOAMMO TIPEICTaBICHNE KOMU JOKYMEHTA TUYHOTO XPaHCHHUS

dbopMupyetr SIEKTPOHHBIE JOKYMEHTHI U (WMJM) DJJICKTPOHHBIE 0O0pasbl
3asBJICHUS, JIOKYMEHTOB, TMPUHATHIX OT 3asSBUTEISA, KOMHK JTOKYMEHTOB JIMYHOTO
XpaHECHUs, TIPUHATBIX OT 3asBUTEINSI, OOecleurBass WX 3aBEPEHHUE DIICKTPOHHOM
MOJMHUCHIO B YCTAHOBJICHHOM TIOPSIJIKE;

€CIM TPEJCTaBICHHbIE KOMWHU JOKYMEHTOB HOTapHaJIbHO HE 3aBEPEHBI,
CIIMYAET KONUU JOKYMEHTOB C MX IMOJJIMHHBIMU 3K3E€MIUISIPAMH, TOCIIE YEro HMXKE
pekBu3nTa 1oKymeHTa «lloanuce» mpocTaBisieT 3aBEpUTENbHYIO HANMKUCh: «BepHo»;
NOJDKHOCTh  JIMIA, 3aBEPUBIIETO  KOMHUIO JIOKYMEHTA; JIMYHYK IOAIUCH;
pacppoBKy mnoanucu (MHUIMANBI, (pamuiusg); Aary 3aBepeHus; mnedarb. [lpu
3aBEPEHUN KOIUU JTOKYMEHTOB, 00hEM KOTOPHIX IpeBbIIaeT 1 (OQ1H) JUCT 3aBEpseT
OTIEIBHO KaXKIbI JUCT KOMHH TaKUM K€ CIOCOOOM, JMOO MpPOCTaBIsET
3aBEpUTEIbHYIO HAJMUCh, Ha OOOPOTHOW CTOpPOHE TOCIEAHETO JHUCTa KOIMUU
OPOLIUTOrO, MPOHYMEPOBAaH JOKYMEHTa, MPUYEM 3aBEpUTENIbHAs  HAJIMKCh
JOTIOJIHAETCSl YKAa3aHUEM KOJUYECTBA JINCTOB KOMHMM (BBIIUCKU W3 JOKYMEHTA):
«Bcero B komuum _ JL» M CKpEIUSIETCA OTTUCKOM IeyaTd (3a HUCKIIOYEHUEM
HOTapUaJIbHO 3aBEPEHHBIX JTOKYMEHTOB);

IpU YCTaHOBJICHWHM (PAKTOB, yKa3aHHBIX B moxapasnene 2.9 pasmena |l
Pernamenra, yBe1oMJII€T 3aIBUTENS O HAIMYHUH NPETSITCTBUM B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JJIS TIPEIOCTABICHUSI MYHUIIUIIATLHON YCIIYTH, OOBSICHSAET 3asBUTEITIO
COJIEp’)KaHHE BBISBIICHHBIX HEJAOCTATKOB B TMPEACTABICHHBIX JOKYMEHTaX H
MpejJiaraeT NpUHITh MEPHI 10 UX YCTPAHEHUIO;

IpU OTCYTCTBUM OCHOBAHUU JJIsl OTKa3a B MpPUEME JOKYMEHTOB PErUCTPUPYET
3asBJICHUE W BBIJACT 3asBUTENIO0 KOMHIO 3asBICHUS C OTMETKOW O MPUHATHH
3asIBJICHUS (J1aTa TMPUHATHUS M IMOAIKCH CIICITUAIACTA YTIOJTHOMOYECHHOT'O OPTaHa).

3.1.2.3. Cpox aJIMHHUCTPATUBHOM MNpOUEAYpbl (ICUCTBUSI) MO MPUEMY
3asBJICHUS W MPUJIAra€MbIX K HEMY JOKYMEHTOB, PETUCTpallMU 3asiBIICHUS U BblJaue
3asIBUTEJII0 PACIHUCKU B TOJIYYEHUU 3asIBJICHUSI U JOKYMEHTOB — 1 (oauH) pabouuii
JI€Hb.

3.1.2.4. Pe3ynbTaToM aJMUHHCTPATUBHON MPOUEAYPHI (IIEUCTBUS) MO MPUEMY
3asBJICHUS U MPUJIAra€MbIX K HEMY JOKYMEHTOB, PETUCTPALUM 3asBJIICHUS U Bblaye
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3asIBUTENII0 PACIUCKH B TOJYYEHHM 3asBJICHUS M JOKYMEHTOB SIBJII€TCS NpPHUEM U
perucTpaiys 3asBJICHUS U MPUIAraeMbIX K HEMy TOKYMEHTOB (mpuiiokeHune Ne 3 k
Pernamenry).

3.1.2.5. CnocoboM ¢ukcauuu pe3ynbrata aAMUHUCTPATUBHOU MPOLEIYPbI
(meWicTBUsI) SBNSAETCS PETUCTPALMS 3asBICHUS W MNpUIaraéMblXx JOKYMEHTOB B
MOPSAJIKE, YCTAHOBJIEHHOM NPABWJIAMHM  JI€JIONPOU3BOJACTBA Y TIOJIHOMOYEHHOTO
oprasa.

3.1.3. PaccmoTpeHue 3asiBIE€HUS M NpPUIAraéMbIX K HEMY JOKYMEHTOB
YHOTHOMOYEHHBIM OpranoM #  (OpPMHpPOBAaHUE pe3yjbTaTa MPEAOCTABICHUS
MYHHUIMIAIBHONW YCIYTHU B COOTBETCTBUU C 3asBJICHUEM JINOO MPUHITUE PEIICHUs 00
OTKa3e B MPEAO0CTABICHUN MYHUIIMNIATbHOU YCIYTH.

3.1.3.1. OcHoBaHueM AJi1 Hayana aJMUHUCTPATUBHON IpoUenyphl (AeicTBuUsA)
ABJISIETCS] TIOJIyYeHHE OTBETCTBEHHBIM CIELMAIMCTOM 3asiBICHUS M MPUIAraeMoro K
HEMY MOJIHOTO TMAaKeTa JOKYMEHTOB, MPEIYyCMOTPEHHBIX TyHKTOM 2.6.1. moapasznena
2.6 paznena |l Pernamenrta u moapasnenom 2.7 paznena Il Pernamenra.

3.1.3.2. JloImKHOCTHOE JINIIO, OTBETCTBEHHOE 3a BBITIOJTHEHUE
aJIMMHHACTPATHBHON MpoUEAYyphl (IEHCTBUSA) — CHEHHUAIUCT Y IOJHOMOYEHHOIO
oprasa.

Cnenpanuct YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOJATOTOBKY
pe3yJsibTaTa MyHUIIMIIAIBHOW YCIYTH, MTOCTE MPOBEACHUS KCIIEPTU3bl TOTOBUT:

1) komuii HOPMATUBHO TMPABOBBIX AKTOB aJMHHUCTPAIMM MYHHUIIUIATHLHOTO
oOpa3zoBaHus;

2) yBenoMieHUs 00 OTKa3e B MPEJOCTaBICHUHM KOMHH HOPMATHBHO MPABOBBIX
aKTOB aIMUHUCTPALIMM MYHUIIMIIAIBHOTO oOpa3oBanus (mpuiokenune No 2 K
Pernamenry).

Kpurepruem npuHSATHS pelIeHHs MO JAHHOW aJMUHUCTPATUBHOW IMpOUEAype
(meiicTBUS) SIBISIETCS HANIMYKE PE3YNIbTAaTa MPEOCTABICHUS MYHUIIUITAIbHON YCITYTH,
KOTOPBIW MPEIOCTABISAETCS 3aABUTENIO.

3.1.3.3. Ha ocHOoBaHMM paccMOTpPEHHUS JOKYMEHTOB, TPEICTABICHHBIX
3asBUTEJIEM U TMOJYYEHHBIX OT OpraHu3alluid, y4acTBYIOLIMX B MPEJOCTaBICHUU
MYHULUINAIBHOW YCIAYTH B MOPSAKE MEXKBEIOMCTBEHHOIO B3aUMOJEHCTBUS,
OTBETCTBEHHBIN CIIELIUATIUCT Y IOJIHOMOYEHHOI'O OpraHa:

0Py HAJIMYMKA OCHOBAaHUM ISl OTKa3a B NPEJOCTABICHUU MYHHIUIAIbHOU
yCciIyru, ykazanHeix B nyHkre 2.10.2 moapasmena 2.10 paspena II Permamenra, B
tedeHue 3 (Tpex) paboumx JHEW CO JHS PETUCTPAIMU 3asBICHHS IOATOTABINBACT
MPOEKT MHCHMEHHOIO YBEAOMJIEHUS YIIOJIHOMOYEHHOrO opraHa o0 OTKa3e B
MPEAOCTABICHUN MYHULIUTIAIBHON YCIyTH 3asiBUTEIIO C YKa3aHHEM BCEX OCHOBAHUM
JUIsl OTKa3a W mociie noanvcanus ero riiaBoii CyBOPOBCKOIO CEIbCKOTO MOCEICHUs
Ycrp-JlabuHCcKOTO paiioHa B TeueHHe 1 (oaHOTO) pabodero IHS CO JHS IMOAIHCAHUS
yBeJIOMJIEHHS 00 OTKa3e HAIMpaBIsET 3asBUTENIO MOUYTOM JIMOO BBLAAET HA PYKH, WU
MEePEIAET C COMPOBOAUTENBbHBIM NTUcbMOM B M®I] 111 BbIIauM 3aBUTENIO;

IpU OTCYTCTBHM OCHOBAHUU /JISI OTKa3a B MPEIOCTABICHUM MYHUIIMIATbHOMN
yCIyTH, yKa3aHHbIX B myHkre 2.10.2 moapasnmema 2.10 paszpema II Pernamenra,
MOATOTABIMBAET KOMMM  HOPMATUBHO  MPABOBBIX AKTOB  MYHHUIUIMAIBHOTO
00pa3oBaHUS.

3.1.3.4. Cpok WCTIOTHEHUSI aIMUHUCTPATHBHOW MPOIEAYphl (neicTBus) — 12
(1BeHaamaTh) paboUMX JHEH, 32 HCKITFOUCHUEM CITydas, YKa3aHHOTO B a03ale BTOPOM
noamnyHkra 3.1.4.3 nogpasaena 3.1 pasgena III Pernamenra.

3.1.4.5. Pe3ynbTaToM aIMUHUCTPATUBHOU MPOLEAYPHI (IEUCTBUS) SBIACTCS:



1) xonuii HOPMATUBHO MPABOBBIX AKTOB aJAMHUHHUCTPAIMd MYHHUIIMIATHLHOTO
oOpa3oBaHusi;

2) yBepomiieHHe 00 OTKa3e B MPEIOCTaBICHUU KOMHM HOPMATHBHO MPAaBOBBIX
aKTOB MYHMITUTIATLHOTO 00pa30BaHMUs.

3.1.4. Bplgaua 3asgBUTENI0 pE3yJbTaTa MPEAOCTAaBICHUS MYHULUIATBHON
YCIIYTH.

3.1.4.1. OcHoBaHMEM JJIsl HaYalla aIMUHUCTPATUBHOM MPOIEAYPHI (ICHCTBUA)
SIBJISIETCSI TOTOBBIM K BhIJa4€ pe3yJIbTaT MPEA0CTABICHUS MYHUIIUNTATIBHOW YCIYTH.

B kauecTBe pesynpTaTa NMpeaoOCTaBICHUS MYHULIMNAIBHOM YCIYTU 3asBUTEIb
10 €ro BHIOOPY BMpPABE MOIYUYUThH:

1) KomMHM HOPMATHBHO NPABOBBIX AKTOB aJMHUHHUCTPAIMU MYHHIIUIATBHOTO
oOpasoBaHus, B dbopme AJEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO
YIOTHOMOYEHHBIM ~ JOJDKHOCTHBIM  JIUIIOM  YTIOJIHOMOYEHHOIO  OpraHa, ¢
UCIIOJIb30BaHUEM YCUJICHHOW KBATU(UIIMPOBAHHON 3JIEKTPOHHOM MOJIIUCH;

2) KOIMK HOPMATHBHO IMPABOBBIX aKTOB aJMHHHUCTPALUNA MYHHUIMITAJLHOTO
oOpa3oBaHus, Ha OYMaXHOM HOCHTENle, MOJITBEPKAAOIIYI0  COJAEpKaHUE
3JIEKTPOHHOTO IOKYMEHTA, HAIIPABJIEHHOTO Y IOJIJHOMOYEHHBIM OpranoM B MOLI;

3) KoMK HOPMATHBHO IMPABOBBIX aKTOB aJIMHHHCTPAIIMM MYHHUIUIAIBHOTO
oOpasoBaHus, Ha OyMa)KHOM HOCHUTEJIE.

Kpurepuem npuHsITHS pelIeHHS MO JaHHOW aIMUHUCTPATUBHON Mpoleaype
(me¥cTBUA) SABISETCA HAIMYUE Pe3yJIbTaTa MPEI0CTaABICHHUS MYHULIUITAIIBHOW YCITYTH,
KOTOPBII MPEOCTABISIETCS 3aIBUTEIIO.

3asBUTENb BIIPABE IOJYYUTh PE3yJbTaT MPEIOCTABICHUS MYHUIUITAIBHOM
yciyru B GOpMe AIIEKTPOHHOTO TOKYMEHTa WA JOKYMEHTa Ha OyMa>KHOM HOCHTEJe
B TEUEHHE CPOKa JACHCTBUS pe3ysibTaTa MPeA0CTABICHUS MYHUIIUTIATLHOM YCIYTH.

3.1.4.2. OTBETCTBEHHBIN CHICITUATUCT Y TOJTHOMOYEHHOTO OpraHa:

BpyuyaeT  (HampaBisieT)  3asABUTENI0  COOTBETCTBYIOIIMA  pe3ysbTar
IPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

Opu  BbIJAYe  JIOKYMEHTOB  HApOYHO  OTBETCTBEHHBIM  CHEIUATHCT
YCTAaHABIMBACT JIMYHOCTH 3asBHUTENA, 3HAKOMHUT 3asBHUTENS C COJCpPKAHUEM
JIOKYMEHTOB U BBIJIACT UX;

3asIBUTENIb TOATBEPKIAET TMOTYyYEHUE JIOKYMEHTOB JIMYHOM TMOMAMKUCHIO C
pacmu(poBKOil B COOTBETCTBYIOIIEH rpade KypHaja perucTparum.

[Ipu monyuyeHuu pe3yibTara MNPEJOCTABICHHUS MYHUIUIAIBHOW YCIYTHM IO
BBIOOPY 3asBUTENSL B (JOPME AIEKTPOHHOTO JOKYMEHTA OTBETCTBEHHBIN CTICIIHAINUCT
yBEJIOMJISICT 3asBUTENS B cpok 1 (omHOTO) paboyero HHA €O JHS IOATOTOBKH
pe3yibpTaTa NpeJoCTaBICHUs] MyHUIIUIIAJbHOW YCIYTH.

3.1.4.3. OOpamienue 3asBUTENST C JOKyMEHTaMH, MPEAYCMOTPEHHBIMH
moapazneiaom 2.6 pasmena Il PermamenTta, He MoXeT OBITH OCTaBIICHO 03
pacCMOTpPEHUsST WM  PACCMOTPEHO C  HApyLUIEHHWEM CPOKOB MO MPUYUHE
MPOJOKUTENBHOTO OTCYTCTBUSL (OTHYCK, KOMaHAMPOBKA, OOJE€3Hb WU T.1.) WIH
YBOJIbHEHHUSI OTBETCTBEHHOT'O CIIEHMAIUCTA Y TOJITHOMOYEHHOI'O OpraHa.

3.1.4.4. Cpok HCHONHEHHS] aIMUHUCTPATHBHOW MPOLEIYpPHl (IEUCTBHUS) IO
BbIJIa4e 3asBHTEIIO PE3yJIbTaTa MPEAOCTABICHAS MYHUIIMTIABHOHN yeiryrh - 1 (oquH)
pabouuii IcHb.

3.1.4.5. Pe3ynbTaTOM aJIMHHHCTPATUBHON MPOIEIYPHl (IEHCTBUS) SIBISICTCS
BbIJ]aya (HampaBJICHUE) 3asIBUTEIIO!

1) xonuii HOPMATUBHO MPABOBBIX AKTOB AJMHUHUCTPAlMM MYHUIIMIATBLHOTO
00pa3oBaHus;



2) yBenomiieHus: 00 OTKa3e B NPEIOCTaBIECHUU KOMHII HOPMATHUBHO NPABOBBIX
aKTOB aJMHUHUCTPALIMM MYHULUIIAIBHOTO 00pa30BaHHUS.

3.1.5. 3agBurens BHpaBe OTO3BaTh CBOE 3asBJICHUE Ha 000N cTaauu
pPacCMOTpEHHUS, COIVIACOBAHMS WM MOATOTOBKHA JIOKYMEHTa YIOJHOMOYEHHBIM
OpraHoM, OOpaTUBIIMCh C COOTBETCTBYIOIIMM 3asiBJCHUEM B YIOJIHOMOYEHHBIH
Oprad, B TOM YHUCJIE B 3JIEKTPOHHOU (popme, 1160 B MDLI.

3.1.6. [Ipn IIPEAOCTABICHUN MYHULUTIAJIBHON yCIIyru
110 DKCTEppUTOpHAIbHOMY npuHLmuny MOII:

1) nmpuHMMaeT OT 3asBUTENs 3asBICHUE M JIOKYMEHTBI, IpPEICTaBICHHbIE
3asIBUTEJIEM;

2) OCYLIECTBIIIET KOIMPOBAHUE (CKaHUPOBAHUE) JTOKYMEHTOB,
npeaycMoTpeHHbix nyHkramu 1 - 7, 9, 10, 14, 17 u 18 uwactu 6 cratbu 7
®enepanbHoro 3akoHa Ne 210-O3 (manee - JOKYMEHTHl JMYHOIO XPAHEHUS) H
IOPEACTABICHHBIX 3asBUTENIEM, B CIIy4ae, €CJIM 3asBUTEIb CAaMOCTOSITEIBHO HE
OpeICTaBUSl KOMMM JOKYMEHTOB JIMYHOIO XpaHEHUs, a B COOTBETCTBUU C
aJIMUHUCTPATUBHBIM PETIIAMEHTOM IMPEA0CTABICHUS MYHUILIUMIIAIBLHON YCIyTH JJIs ee
OpeloCTaBlICHUs] HeoOXoAMMa KOMHMS  JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKJIIOYEHUEM CITydas, KOTJa B COOTBETCTBUM C HOPMATHUBHBIM MIPABOBBIM aKTOM JIJIs
NPEIOCTaBICHUS MYHULIUTTAILHON YCIYTH HEOOXOUMO TMpeabsIBICHINE HOTAPUAIBHO
yIIOCTOBEPEHHON KOIMUU JOKYMEHTA JINYHOTO XpaHEHUS );

3) dopmupyeT SIEKTPOHHBIE [TOKYMEHTHI M (MJM) DJIEKTPOHHBIE 00pa3bl
3asiBICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asIBUTENS, KOMUW JOKYMEHTOB JIMYHOIO
XpaHEHHUs, TPHUHATBIX OT 3asBUTENs, OOecneurBas MX 3aBEpPEHHUE DIIEKTPOHHOM
HOJIHKCHIO B YCTAHOBIEHHOM IOPSIKE;

4) ¢ ucnonb30BaHUEM MH(DOPMALIMOHHO-TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTUN
HamnpaBysieT JJIEKTPOHHBIE JOKYMEHTHI M (MJIM) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEpECHHBIE YIIOJHOMOUYEHHBIM JOJDKHOCTHBIM JuioM M®PI] B YnonHOMOYEHHBIN
opras.

Monpasaen 3.2. COCTAB, TIOCJIEJOBATEJBHOCTE I CPOKU
BBITIOJIHEHN S AIIMUHUCTPATUBHBIX ITPOLIEYP (JEMCTBUI),
TPEBOBAHMI K ITOPSJIKY UX BBITIOJIHEHUS, B TOM UYKCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUC TPATUBHBIX TTPOLIE/]YP
(IEMCTBMUIT) B DJIEKTPOHHON ®OPME

3.2.1. TIOPSIJIOK OCYIIECTBJIEHNA B JIEKTPOHHOU ®OPME, B TOM
YUCIIE C UCIIOJIbB3OBAHMEM E/IMHOI'O ITIOPTAJIA 'OCYJAPCTBEHHbIX
1 MYHUMIIUIIAJIBHBIX VCIIYT (®YHKIUN), AIMUHUCTPATUBHBIX
IIPOLIEJYP (JEVCTBUI) B COOTBECTBUH C ITOJIOXXEHUSIMU CTATBU
10 ®EJAEPAJIBHOI'O 3AKOHA OT 27 UIOJIA 2010 TOHA Ne 210-®3 «Ob
OPTAHU3ALINU ITPEJOCTABJIEHUA 'OCYJAPCTBEHHbBIX 1
MYHUIUITAJIBHBIX YCIIVI»

3.2.1.1. TlpemocraBneHue MYHUIMIATIBLHON YyCIyTd BKJIIOYaeT B ceOs
CJeAYIOIINE aIMUHUCTPATUBHBIC POLEAYPHI (IEHCTBUSI) B DJIIEKTPOHHOU (popme :

1) nomyueHue wuHPOpMAIIMKM O TOPSAKE W CPOKax MPEJOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

2) 3ammMch Ha MpUeM B YIIOJHOMOYEHHBIH opraH, M®I] mpemocraBiieHus
MYHULAMATIbHBIX yCIIyT JUISt nojauu 3amnpoca
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0 MPEIOCTABIIEHUH MYHUITUTIAJIbHON YCIIYTH;

3) dbopMupoBaHue 3amnpoca o0 NpeI0CTABICHUN MYHUITUTIAIbHOW YCIYTH;

4) nmnpueM U  perucTpauus  YIOJIHOMOYEHHBIM  OPraHoB,  3ampoca
Y WHBIX IOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEOCTABICHUS MYHUITUTIATILHON YCIYTH;

5) omnarta rocyAapCTBEHHOW MOIUIMHBI 32 MPEAOCTABICHUE MYHHUIMIATbHOM
YCIIYTH U ymiarta MHBIX TJIaTexKEH, B3UMaeMBbIX
B COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickon denepanuy;

6) moJiydeHue pe3yibTaTa NPeJOCTABICHHUS MyHULIMITAIbHON YCIYTH;

7) TmoJTyueHe CBEACHUMN O XO/I€ BHIIMOJIHEHUS 3a1poca;

8) OCyllIEeCTBIEHHE OLEHKH KauecTBa MPEIOCTaBICHUS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) OO0XalOBaHUE PEIICHWH W (W) JACHCTBUI
(6e3nelicTBUil oprana (opraHu3aiuu), JOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3allvm)
MYHUIIMTAIBHOTO CITYKaIEro.

He nonyckaetcst 0Tka3 B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABIEHUSI YCIYyTH, a TaKXKe OTKa3 B MPEJOCTABICHUM YCIYTd B cllydae,
€CJIM 3aIlpoc M JOKYMEHTBI, HEOOXOAUMBIE JJIsi MPEJOCTABICHUS YCIyTd, MOJAaHbl B
COOTBETCTBMM C HH(OpMaLMed O CpoOKax M TOpSAJKE MPeA0CTaBICHUS YCIyTH,
onmyonukoBaHHOUM Ha EquHom nopTtane, PeruonansHoM noprare.

3asiBuTENb BIIpaBe 0TO3BATh CBOE 3asgBJICHUE HA JIIO0OM CTa U pacCMOTPEHHS,
COrJacoBaHMWS  WJIM  TOATOTOBKM  JIOKYMEHTa  YTIOJHOMOYEHHBIM  OpPIraHOM,
0OpaTUBIINCH C COOTBETCTBYIOIIMM 3asiBIICHHEM B YTIOJTHOMOYEHHBIH OpraH, B TOM
quCIIe B AIEKTpOHHOU dopme, 1nbo B MDII,

3.2.1.2. Tlonyyenue wuHPOPMalUK O TOPSAKE M CPOKAX TMpPeAoCTaBICHUS
MYHULUNATBHONW YCIYTH.

Nudopmarust o mpenocTaBieHUd MYHHUIIMTIAIBHONW YCIIYTH pa3MelaeTcs Ha
Enunom noprane, PernonanbHom noprase, a Takxke Ha OQOUIIMATBHOM caiTe.

Ha EnuHoM mnoprane, PernoHanpHOM mopTane pa3MellaeTcs claeayromnas
uHdopMaIus:

1) UCYEPTBIBAOIINIMA nepeyYeHb JTIOKYMEHTOB, HEO0OXOIMMBIX
ISt MpEeAOCTaBICHUS MYHULIUIATBHOM YCIIYTH, TpeOoBaHMUs
K 0DOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKKe MEPEUeHb JOKYMEHTOB, KOTOPBIC
3asIBUTENIb BIPABE MPEICTABUTH 110 COOCTBEHHOW WHUIIMATUBE;

2) KpyT 3asiBUTEJICH;

3) cpoK MpeaoCTaBICHUS MyHUIIUIIAIbHON YCIIYTH;

4) pe3ynbTarhl NPENOCTABICHUS MYHUIUNAIBHOM  yCIYrd, MOPSAOK
MPEACTAaBICHUS  JOKYMEHTa,  SIBIISIIOLIETOCS  pe3yJbTaTOM  IMPEAOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

5) pa3Mep TOCyAapCTBEHHOM NOIUIMHBI, B3UMAaeMOW 3a MPEJOCTaBICHUE
MYHHUIUITAIBHON yCIIYTH;

6) “cuepnbIBalONIUi epeueHb OCHOBAHUN /1JISI IPUOCTAHOBIICHUS UM OTKa3a
B MPEIOCTABIECHUH MYHUIIUTIAIbHON YCIIYTH;

7) o mipaBe 3asBUTENS Ha nHocyneOHoe (BHECyaeOHoe) 00KaToBaHUE PEIICHUMA
nercTBuil (0e37eicTBUs), TPUHATHIX (OCYLIECTBISIEMBIX) B XOJ€ MPEA0CTaBJICHUS
MYHULUITAIBHON YCIYTH

8) ¢opmbl 3asgBiaeHW  (YBEIOMIJICHHH, COOOIEHWI), WCIOIb3yEeMbIe
MIPU IPEAOCTABICHUN MYHULIUTIATIbBHOW YCITYTH.

Nudopmanus na Eagunom noprane, PernonansHoM noprtaiie, opuiinaibHOM
caiite YTOJHOMOYEHHOI'0 OpraHa npeloCTaBIseTCs 3asiBUTEINI0 OECILIATHO.



He nomnyckaeTcst oTka3 B mpueme 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
TS MPEI0CTABIECHUS MYHHIUTIATIBHON YCIIYTH, a TaKXKe OTKa3
B MPEIOCTABICHUN MYHULMNAJIBHOW YCIYIM B Clly4dae, €CIIM 3alpoc U JOKYMEHTHI,
HEOOXOMUMbIE JJIsi MPEJOCTaBICHUS MYHHUIUINAIBHOW  YCIyrd, TOJaHbl B
COOTBETCTBUM ¢ HUHpoOpMalMed O CcpokKax U TOpsSAKEe MPeAoCTaBICHUS
MYHHUIMOAIBHONW YyCIyrH, omyOinkoBaHHONM Ha EnuHoM mnoprane, PernonanbHoM
noprajiec UHPOPMAIMU O CpPOKaX M MOPAJAKE MPEAOCTABICHUS MYHHUIIUIATBLHON
YCIYTH OCYILECTBISETCS 0€3 BBIMIOJIHEHUS 3asBUTENIEM KaKuUX-Tu00 TpeOOoBaHMi, B
TOM 4Hciie 0€3 UCIOIb30BaHUS IPOTPAMMHOTO 00€CTICUeHUsI, YCTAHOBKA KOTOPOT'0 Ha
TEXHUYECKHUE CPEJICTBA 3asBUTEIIS TpeOyeT 3aKIIOUCHUS JTUIEH3UOHHOTO WM UHOTO
COTJIalleHUs C npaBooOasareaemM POrPaMMHOIO oOecrneueHus,
MPEyCMATPUBAIOLIETO B3UMAHUE IUIATHI, PETUCTPALMIO WJIH  aBTOPU3ALIMIO
3asIBUTEJNS, WIN MPEIOCTaBICHUE UM MEPCOHAIBHBIX JAHHBIX.

3.2.1.3. 3anuce Ha mpueM B YNOJHOMOYEHHBbIH opraH, M®Il mis nmomaum
3ampoca 0 MPeJOCTABICHUN MYHUIIUTTAIBLHON YCITYTH.

B mensx mnpenocraBieHUss MYHULMNAIBHOW YCIYrM, B TOM YHCIE
OCYILIECTBIIAECTCS MPUEM 3aABUTEIICH MO MPEABAPUTEIIHHOMN 3aIUCH.

OcHoBaHueM Il Hayajga aJMUHUCTPATUBHON mporuenypsl (aeicTBus)
SABIsIeTCsT oOparneHue 3asButenss Ha Ejqusbpiii mopran, PernonanbHbI mopran ¢
LEJIBI0 TTOJTyYeHUSI MyHUIIMNIAIBLHOW YCIYTH 10 MPEIBapUTEIbHON 3aMKUCH.

3anuch Ha  OpUEM  OPOBOAUTCS  MOCpPEACTBOM  EnuHoro  mopraia,
PernonansHoro nopraina.

3asgBUTEIIO TIPEOCTABISAETCS BOZMOXKHOCTh 3aIMCH B JIIOOBIE CBOOOIHBIC IS
npueMa JaTy W BpeMsi B MpelesiaX yCTAaHOBJIEHHOI'O YTOJIHOMOYEHHBIM OPIaHOM,
M®I] rpaduka nmpuemMa 3asBUTEIICH.

YnonnomoueHHblid opran, M®Il[ He BmnpaBe TpeOoBaTh OT 3asBUTENS
COBEpIIEHUsT HWHBIX JEWUCTBHUM, KpoMe€ TMPOXOXKICHUS HICHTUPUKAIUU U
ayTeHTU(UKAMK B COOTBETCTBUM C HOPMATHUBHBIMH TPABOBBIMU  aKTaMU
Poccuiickoit ®denepanuu, ykazaHds L[EIA TPUEMA, a TaKXKe IMPEIOCTABICHUS
CBEJICHUHM, HEOOXONMMBIX IS pacuera [JIUTEIHHOCTH BPEMEHHOIO0 HWHTEpBala,
KOTOPBI HEOOXO0IMMO 3a0pOHHPOBATH JJIS pUEMa.

Kpurepuem npuHATHS pelieHHs 1O JAHHOW aJIMWUHHCTPATUBHOM IPOLEAYpPE
(meiicTBUs) SBNISI€TCA HANM4YKUE CBOOOIHBIX JIs IpUeMa JaThl 1 BPEMEHHU B Mpejenax
yctaHoBieHHoro B M®I] rpaduka npuema 3asiBUTENCH.

PesynbTaToM  agMUHHUCTPATHUBHOMW  MpoOUEAypbl  (IEUCTBUSA)  SIBIAETCS
MOJIy4YECHUE 3aBUTEIIEM:

C HCIIOJIb30BaHUEM CpeACTB PermoHanpbHOro moprana, B JUYHOM KaOMHETE
3aBUTEIIS YBEAOMIICHUA O 3anucH Ha npueM B MOII;

¢ wucnonb3oBaHueM cpeacts Eamnoro mnoprana MO®I[ yBemomieHus
0 3anucu Ha npueMm B M®@I] Ha naHHOM TIOpTAalie.

CnocoboMm ¢ukcaru pe3yabTaTa aIMUHUCTPATUBHON MPOLETYPHI (IeHCTBUS)
ABJIsIETCS CPOPMHUPOBAHHOE YBEJAOMIICHHE O 3anucu Ha npueMm B MOLI.

3.2.1.4. ®opmupoBaHHe 3apoOca O MPEIOCTABICHIH MYHUIIUITATILHON YCIyTH.

OcHoBaHveM i Hayajga aJMUHUCTPATUBHOM mpouenypbl (AEHCTBHS)
SABJISICTCSl aBTOPU3ALMS 3asBUTENSI C MCIOJb30BAHUMEM YYETHOW 3amucu B EauHOM
cucrteMe uaeHTuuKanuu u ayreHtTugukanuu Ha EnunoMm noprane, PermonaibHom
nopraje, ¢ UEeIbl0 IMOJaYd B YNOJIHOMOYEHHBIM  OpraH, MPEeIOCTaBIISIONIN I
MYHULIUMAIBHYIO YCIIYTY, 3ampoca (3asiBIEHUsI) O MPEJOCTaBICHUU MYHHUIUIIATbHON
YCIYTH B 3JIEKTPOHHOM BHJIE.



dopMupoBaHHE 3ampoca  3asBUTENIEM  OCYLIECTBISIETCS  MOCPEICTBOM
3aMoJHEHUs] 3JEKTPOHHOM (opMmbl 3ampoca (3asBiaeHus) Ha EgunHom mnoprarne,
PernonansHoM mnoprazne, 6€3 HEOOXOAMMOCTH JOMOJHUTENBHOM MOJAa4YM 3ampoca B
Kakoi-11bo unou opme.

Ha Enunom moptane, PermonanpHOM mopTajne, pa3MeniarTcs o0pas3iibl
3aMOJIHEHUS JIEKTPOHHOM OpMBI 3ampoca (3asBIeHUs).

dopmaTHO-JIOTHYECKass MPOBEpKa CHOPMHUPOBAHHOTO 3arpoca (3asBICHUS)
OCYIIECTBIISIETCS] aBTOMATHYECKHU MOCIIE 3aM0JIHEHMS 3asBUTENIEM KaKI0T0 U3 MoJieh
ANEKTPOHHON Qopmbl 3ampoca  (3asBieHus). [Ilpu BBIIBIEHHM HEKOPPEKTHO
3aMOJHEHHOTO TIOJIsL  JJEKTPOHHOW (opMbl 3ampoca (3asBiICHHUS) 3asgBUTEINb
YBEJOMJISIETCS O XapaKTepe BBIABICHHONW OIMMOKM M TMOPSJIKE €€ YCTpaHEHUs
MOCPEICTBOM HMH(POPMALMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

[Ipu popMupoBaHum 3ampoca 3asBUTETI0 0OECIeunBaETCS:

a) BOBMOXKHOCTb KOTIMPOBAHHUS M COXPAHEHMS 3alpoca U MHBIX JOKYMEHTOB,
yKa3aHHbIX B nyHKTe 2.6.1. moapasnena 2.6 paznena |l Pernamenrta, HE0OX0IUMBIX
JUTSL TPEOCTABIICHUSI MYHULIUTTAIBHOW YCITYTH;

0) BO3MOXXHOCTb  3allOJHEHHUS] HECKOJIBKMUMH  3asSBUTCIAMH  OJHOM
ANEKTPOHHON (DOpMBI 3ampoca Mpu 0OpallleHUH 3a YCIAyraMu, MpeanoJiaralouiuMu
HaIpPaBJICHHE COBMECTHOT'O 3apoca HECKOJIBKUMU 3asIBUTEISIMU;

B) BO3MOXXHOCTh T€4aTH Ha OyMa)XHOM HOCHUTEJE KOIHUH DSJICKTPOHHOMU
dbopmbI 3arpoca;

I') COXpaHEHUE paHee BBEJECHHBIX B 3JEKTPOHHYIO (OpMY 3arpoca 3HAYCHUH
B JI000M MOMEHT MO KEJAHWIO TMOJIb30BaTENs, B TOM YHCJE MPU BO3ZHUKHOBEHUU
OIIMOOK BBOJIa M BO3BPATE /JIsi MIOBTOPHOTO BBOJIa 3HAUEHUHN B AJNEKTPOHHYIO (HOpMY
3amnpoca;

1) 3aroJjHEHWE TMOoJel 3IeKTPOHHOM ¢OopMBI 3ampoca J0 Hadajla BBOJA
CBEJICHUH 3asBUTENIEM C MCIIOJIb30BAaHUEM CBEJICHUMN, pa3MEIIEHHBIX B (deaepalbHON
rocyJapCcTBeHHOW WHGOpMalMOHHON cucTteMe «EauHas cucremMa waeHTU(DHUKAIIUH
U ayTeHTHUKaIMu B HH(PpacTpykType, obecrnednBarome HWHPOPMAITMOHHO-
TEXHOJOTUYECKOE B3aMMOJIEUCTBUE HWH(POPMAIMOHHBIX CHUCTEM, HCIIOIb3YEMBIX
IUIsl TIPEOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (mamee — eaMHAs CUCTEMa WACHTU(GUKAIMA € ayTCHTU(QUKAIUH), H
CBeJieHUH, ONMyOIMKOBaHHBIX HAa EnuHom mopTtane, PernonansHoM moprarne, B 4acTH,
KacarolIeicss CBEACHHM, OTCYTCTBYIOIIUX B E€AMHOW CHUCTEME HUACHTH(PUKAINUA U
ayTeHTu(uKanuu;

€) BO3MOXHOCTh BEPHYTHCS Ha JIOOOW M3 1TAMOB 3aMOJHEHUS JIEKTPOHHOM
¢dbopMeI 3arpoca 0e3 moTepu paHee BBEACHHON WH(OpMAITUH;

) BO3MOKHOCTb JIOCTYTIa 3asBUTeN Ha EquHoM nopTane win odunuaibHOM
caiiTe K paHee MOJAHHBIM UM 3alpocaM B TEUEHHE HE MEHEE OJHOTO roja, a TakKe
YaCTUYHO C()OPMUPOBAHHBIX 3AMIPOCOB - B TEUEHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHBIN 1 TOAMUCAHHBIN 3aMpOC (3asBIICHNE), U MHBIC TOKYMEHTHI,
yKa3aHHble B myHKTe 2.6.1. mogpazaena 2.6 pazaena |l Permamenta, HeoOxoaumble
JUTSL TIPEJOCTABICHUSI MYHUIIMIIAIbHOW YCITyTH, HANPaBIsIOTCS B Y TOJHOMOYEHHBIN
opras, nocpeactsoM EnuHoro noprana, PernoHanbHOro nopraia.

Kpurepuem npuHsATHS pelieHUs MO JAHHOW aJIMUHHUCTPATUBHOM MOpPOLIEAYpE
(meiicTBUsA) SIBISETCS KOPPEKTHOE 3allOJIHEHUE 3asBUTENIEM IMOJEH 3JIEeKTPOHHOU
dbopmbl  3ampoca (3asBIEHUA) O MPEJOCTABICHUM MYHUIMNAIBHON YCIyTH B
AJIEKTPOHHOM BUJIE.



®opmupoBaHue  3ampoca  (3asBICHHUSA)  3asBUTENIEM  OCYIIECTBISAETCS
MOCPEJICTBOM 3allOJIHEHUS AJIEKTPOHHON (opMmbl 3ampoca Ha EnuHoMm mnopraie,
PernonansHom noprasne.

Pe3ynpraToM  aAMHHHCTPAaTUBHOW  MpOLEAYpbl  (IEHUCTBUS)  SIBISIETCS
MOJIy4YeHHE YTOJIHOMOYEHHBIM OPraHOM, MPEAOCTABISAIOMIMM MYHULHUIAIBHYIO
YCIIYTY, B 3JEKTPOHHOU (opme 3asBIeHUS U NPUIAraeMblIX K HEMY JOKYMEHTOB
nocpenactsoM Ennnoro noprana, PernonanbHoro nopraina.

Cnoco6om dukcaruu pe3ysabTaTa aIMUHUCTPATUBHOM MPOLIEAYPHI (IeHCTBUS )
ABIIIETCS perucTpauus 3ampoca (3asgBieHHs]) MnocpeacTBoM EnuHoro mnoprana,
PermonanpHoro moprtaga W TOJyYE€HHE  3aABUTEJIEM  COOTBETCTBYIOILETO
yBEJAOMJICHUS B IMYHOM KaOHMHETE.

3.2.1.5. Tlpuem u peructpamusi YTOJTHOMOYCHHBIM OPraHOM, 3ampoca U UHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHUSI MYHUIIUITAIBHOW YCITYTH.

OcHoBaHueM I Hayajga aJMUHUCTPATUBHON mpouenypsl (aeicTBus)
ABJIAETCS  TOJy4YEHUe YOMHOMOYEHHBIM  OpPraHOM, MPEJOCTABIISIOUIUM
MYHUIIMNIAIBHYIO YCIIYTYy, 3asBJICHUS W TMpUJIaraeMbIX K HEMY JOKYMEHTOB,
HANpaBJICHHBIX 3asBUTENEM TMocpenctBoM Enunoro mnoprana, PermonanbHOro
noprana.

YnonHoMOueHHBIH OpraH, oOecreyuBaeT NpHUEM JOKYMEHTOB, HEOOXOAMMBIX
JUTSL IPEIOCTaBICHUSI MYHULIMIIATBHON YCIIYTH, U PETUCTPAIMIO 3aMpoca (3asiBICHMS)
06e3 HeOOXOUMOCTH MOBTOPHOI'O MPEICTABIICHUS 3asIBUTEIEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpok peructpaiuu 3anpoca — 1 (oauH) pabounii 1eHb.

IIpu otnpaBke 3ampoca (3asiBiI€HHA) MOCPEACTBOM EnuHOro mnoprana,
PernonanbHOro mopranga aBTOMATHYECKH OCYIIECTBISETCS (HOPMATHO-TOTUYECKAS
npoBepka CcGhOPMHUPOBAHHOTO 3arpoca (3asBICHHS) B TOPSAIKE, OIMPEAesIieMOM
VYI0THOMOYEHHBIM OPraHOM, Ha MPEJOCTABICHHE MYHULIMIIAIIBHON YCIYTU OPraHoM,
nocJie 3aloJIHEHUs 3asBUTENIEM KaXKIOT0 W3 TOJeH 3JEKTPOHHOU (QOopMBI 3ampoca
(3aaBnenus1). Ilpu BBISIBIEHWHM HEKOPPEKTHO 3aAIlOJTHEHHOTO MOJS 3JIEKTPOHHOU
dbopMbI 3ampoca (3asBICHUS) 3asIBUTEIb YBEIOMIIACTCS O XapaKTepe BBISBICHHOU
OMMUOKU M TOPSJKE €€ YCTPaHEHHUS IOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHHS
HEMOCPEJICTBEHHO B AJIEKTPOHHOU opMe 3ampoca (3asBICHUSA).

[Ipu ycneniHoi oTmpaBKe 3anpocy (3asBICHUIO) MPUCBAMBACTCS YHUKAIbHBIN
HOMEp, MO KOTOPOMY B JIMYHOM KaOWHETE 3asBUTENs IMOCPEeACTBOM EnmHOrO
nopraia, PernoHansHOTO moprana, 3asiBUTEI0 OyneT mpejcTaBieHa WHGOpMAIHs O
XO/I€ BBITIOJTHEHUS YKa3aHHOTO 3amnpoca (3asBICHUs).

[Tocne mpuHATHS 3ampoca AOTKHOCTHBIM JIMLIOM, YTIOJHOMOYEHHOTO OpraHa,
Ha TPENOCTaBICHUE MYHHUIMNAIBHON YCIYyIH, 3ampocy (3asBICHUI0) B JIMYHOM
kaOuHeTe 3asgBUTENS TMocpeacTBoM EmumHoro moprana, PermonaneHOTO mOpTana
MIPUCBANBAETCS CTATYC, MOATBEPKIAIOIINN €r0 PEruCTPALIHIO.

[Tpu momy4yeHun 3ampoca B DJIEKTPOHHON (opMe B aBTOMATHYECKOM PEKHUME
ocymiecTBisieTcs: (OPMATHO-TOTHIECKUN KOHTPOJb 3ampoca, MPOBEPSIETCS HATHYHE
OCHOBaHMH JUIsl OTKa3a B MPHUEME 3aIpOcCa, YKa3aHHbIX B nojapaszaene 2.9 pasnpena Il
PermamenTa, a Takke OCyIIECTBISAIOTCA CIEAYIOIIAE NCHCTBUS:

1) mpu Hamuuuu XOTsI ObI OJJHOTO M3 YKA3aHHBIX OCHOBAHUI JIOJKHOCTHOE
JUIO0  YIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 32  MPEJOCTABICHUE
MYHULIUMAIIBHOM YCIYTrd, B CPOK, HE MPEBBIIIAIOIIUN CPOK MpPea0CTaBICHUS
MYHULUNAIBHOW  YCIYTd,  MOJArOTaBIMBAeT  MHCbMO O  HEBO3MOXKHOCTH
MPEeAOCTABICHUS MYHUIIMTIATBHON yCIIYTH;



2) mnpu OTCYTCTBUM YKAa3aHHBIX OCHOBaHUHM 3adBUTENIO0 COOOIIAETCS
IIPUCBOCHHBIN 3alpOCy B AJIEKTPOHHOH (hOpME YHUKAIBbHBIA HOMED, 0 KOTOPOMY B
COOTBETCTBYIOIIEM pasaene ExuHoro moprana, PernoHalibHOro mnopraua 3asiBUTEIIIO
Oyzer nmpencraBieHa HH(POPMaLUs O XO/I€ BBIIOJIHEHUS YKAa3aHHOTIO 3aIpoca.

[Ipy Hamuuuu XxoTd OBl OJHOTO M3 OCHOBAaHUU JOHDKHOCTHOE JIMLO
VYII0JJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEAOCTaBICHUE MYHULIMIAIBHOU
YCIIyTH, B CPOK, HE MPEBBIIAIOIINN CPOK MPEAOCTABICHNUS MYHUIUIIAIBHON YCIIYTH,
MOATOTABIMBAET YBEIOMJIEHHME 00 OTKaze B INpUEMe JIOKYMEHTOB s
[IPEIOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH.

Ilpuem wu perucrTpanus 3ampoca  OCYIIECTBIISIIOTCS  OTBETCTBEHHBIM
CIELHUAINCTOM Y IIOJTHOMOYEHHOI'O OpraHa.

Ilocne IIPUHATHUSA 3ampoca 3asBUTEIIS JOJKHOCTHBIM JIMLIOM
VYII0JIHOMOYEHHOT O OpraHa, Y HOJIJHOMOYEHHBIM Ha IIPEA0CTABICHUE MYHULIUIIAIbHON
yCIyTH, CTAaTyC 3ampoca 3asBUTENS B JIMYHOM KaOuHere Ha EnuHom mnoprane,
PervonansHoM noptasie 0OHOBISIETCS 10 CTAaTyca IIPUHATON.

B cnyyae noctymiieHus 3asBieHHs U JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1.
noapaszaena 2.6 pasgena |l PernamenTa, B 27€KTpOHHONW (pOopME € HMCIOJIB30BaHUEM
Enunoro  moprama, PernoHaspHOrO  moprana, MOANMCAHHBIX  YCWIEHHOWU

KBTI (UIIUPOBAHHOM AJIEKTPOHHOMN MTOIITHCEHIO, JIOJKHOCTHOE JINIIO
YNOJTHOMOYEHHOTO OpraHa, OTBEYalolIee 3a MPEAOCTABICHUE MYHULIMNAIbHOU
YCIYTH:

MIPOBEPSIET ACHCTBUTEIIPHOCTh YCUJICHHOW KBATU(PUIITUPOBAHHON AJIEKTPOHHOU
MOJAMUCU C HWCIOJBb30BAHUEM CPEACTB HHGOPMAIMOHHONW CHCTEMBI TOJOBHOTO
yIIOCTOBEPSIONIETO IIEHTPa, KOTOpas BXOAUT B COCTaB HH(QPaCTPyKTypHI,
oOecreunBaromen UH()OPMAIMOHHO-TEXHOJIOTUYECKOe B3aUMOJEHCTBHUE
JNEUCTBYIOIIMX U CO3/1aBa€MbIX HMH(POPMAIIMOHHBIX CHUCTEM, HCIOJIb3yeMbIX JIf
PEAOCTABICHUS YCIIYT.

dbopMUpYET BJIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, IMPUHATBHIX OT 3asBUTEJA, KOMHU TOKYMEHTOB JIMYHOIO
MIPOUCXOXKICHUS, IPUHATHIX OT 3asSBUTENS, 0OSCIICUHBAs UX 3aBEPEHUE AIEKTPOHHON
HNOJANKUCHIO B YCTAHOBIEHHOM MOPSIIKE.

Pe3ynpraTtoM aaMMHUCTPATUBHOW MPOLEAYpPHl (ICHUCTBUS) MO MPUEMY
3asBJICHUS W MPUJIAra€MbIX K HEMY JTOKYMEHTOB, PETUCTpPAllUU 3asBJIICHHS U BblJaue
3asBUTEJII0 PACIUCKU B MOJIYYEHUU 3asIBJICHUA U JOKYMEHTOB C HCMOJIb30BAaHUEM
Enunoro mnoprtana, PermoHaibHOro mnopTana SBISETCA NPUEM UM PETHCTPALIUS
3asBJICHUS U MPUJIAra€MbIX K HEMY JOKYMEHTOB.

CnocoboMm ¢ukcaruu pe3yiabTrata aAMUHUCTPATUBHON MPOLENYpHI (IeHCTBUS)
ABJISIETCS. TIPUCBOEHUWE PETUCTPALIMOHHOTO HOMEpa MOCTYNHMBIIEMY 3alpocy

(3asBJICHUIO) 17005 chOopMHPOBAaHHOMY Y OJIHOMOYEHHBIM OpraHom,
MPEAOCTABISIONIEMY MYHUIIMIAIBHYIO YCIYTy, YBEIOMJICHHIO 00 OTKa3e B IMpUEME
JOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHas TONUIMHA WM WHAs IUIaTa 3a TPEIOCTABICHHE
MYHHIMIIAJIBHON YCIyrM He B3uMaeTcs. lIpenocTtaBiieHMe MyHUIMNAIBbHOW YCIYTH
OCYIIIECTBIIACTCS O€CIIaTHO.

3.2.1.7. llonyueHue pe3ynbTaTa MPeAOCTABICHUS MYHUIIATIATLHON YCIYTH.

OcHoBanveM [Ji1 Hayajga aJMUHUCTPATUBHOM mpouenypsl (AeHCTBUS)
SIBJISIETCSI TOTOBBIM K BbIJJa4€ pe3yJibTaT MPEAOCTABICHUS MyHULIUTTAIIBHON YCITYTH.

B kauectBe pesynbrata npedOCTaBICHUS MYHULWNAIBHON YCIYTH 3asBUTEIb
10 €ro BHIOOPY BIPABE MOJIYUYUTH:



1) xomuu HOPMATHBHO MPABOBBIX AKTOB AJMHUHUCTPAIMd MYHHUIUNAIBHOTO
oOpazoBaHus, B dbopme 3IEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO
VYIIOJJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  YIIOJJHOMOYEHHOIO  OpraHa,
HCIIOJIb30BAaHUEM YCUJIEHHOUN KBAJTM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH;

2) KONMMU HOPMATHBHO MPABOBBIX AKTOB AJMHUHUCTPAIMd MYHUIUIAIBHOTO
oOpa3oBaHusA, Ha OyMaXHOM HOCHUTENE, MOATBEPXKIAIOIIYI0  COJAEpNKAHUE
3JIEKTPOHHOTO JJOKYMEHTA, HAIIPaBJICHHOTO Y IOJIHOMOYEHHBIM opraHoM B M®I1;

3) KOMMU HOPMATHUBHO MPABOBHIX AKTOB AJMHUHHUCTPAIIMU MYHUIIUTIATHLHOTO
oOpaszoBaHusi, Ha OyMa)KHOM HOCHUTEJIE.

3asgBUTENb BIpPaBE MOJYYUTh PE3YJbTAT MPEIOCTABICHUS MYHUIIUMAIBHOM
yCIyTd B (OpME FIIEKTPOHHOTO TOKYMEHTa WK JOKYMEHTa Ha OyMa>KHOM HOCHTENE
B TEUCHUE CPOKA ACHUCTBUA PE3yJIbTaTa MPEAOCTABICHHUS MYHUIIUIIAIIBHON YCIYTH.

[Ipu nomade 3asiBIEHUs] B SJEKTPOHHOM BHJE JJIsi MOJYYCHUS MOJTMHHUKA
pe3yibTaTta MpPEeNOCTaBICHUS MYHMIIMIAIBLHON YCIYrd 3asBUTENb NPUOBIBACT B
YTomHOMOYEHHBIH OpraH, TUYHO C JOKYMEHTOM, YJOCTOBEPSIOIINM JTUYHOCTD.

Kpurepuem npunsTUS pelieHUs MO JaHHOW aJMUHHUCTPATHBHON MpoLEaype
(me¥icTBUA) SIBISIETCA HAIMUUE PE3yJIbTaTa MPEI0CTaBICHHUS MYHULIUITAIBHON YCIIYTH,
KOTOPBIW MPEJOCTABISAETCS 3aIBUTENIO.

Pe3ynsrarom agMUHUCTPAaTUBHOW TPOIEAYPHI (IEUCTBUS) SBISETCS BbIJaya
(HampaBieHUE) 3aABUTEINIO JOKYMEHTOB, SIBISIFOIIUXCS PE3YJIbTAaTOM MPe10CTaBICHUS
MYHUIIATIAIBHON YCITYTH.

Cnocobom  dukcanuu  pesyabTaTa  BBINOJHEHUS  aJMUHUCTPATHBHOMN
npouenypsl (AeicTBus) (MoydyeHUe pelysibTaTa MPEIOCTABICHUS MYHHUIUIATbHOM
ycayru B GopMe  IJEKTPOHHOTO  JOKYMEHTa, IOANMUCAHHOTO  YCHJICHHOU
KBAJIM(DUIIMPOBAHHON  DJEKTPOHHOW  MOANMKMCHIO  YIOJHOMOYEHHOTO  OpraHa
JIOJHDKHOCTHOTO — JIMIIQ), SIBISETCS  YBEJOMJIGHHME O TOTOBHOCTH pe3yibTaTa
PeIOCTaBICHUS MyHUIIUTAIBHON YCIYTH B TUYHOM KaOuHeTe 3asButTens Ha Equnom
nopraie, PernonansHOM nopTae.

3.2.1.8. Tlonyuenne cBeIEHUI O X0/ BBIITOJHEHHUS 3arpoca.

OcHoBaHueM i Hayajga aJIMUHUCTPATUBHOW Mpoueaypbl (IeUCTBUS)
SBISIETCS OOpalleHne 3asBUTENs Ha EnunHbli moptan, PerwmoHanbHBIA TOpTaNd, ¢
LEBIO MOTYYEHUS] MyHULIIUIAIbHON yCIyTH.

3asgBUTENbL KMMEET BO3MOXHOCTH TMOJYy4YeHUs HMHPOpPMAIMKM O  XOJe
MPEAOCTABICHUS MYHUIIUTIATbHON yCIIYTH.

Nudopmariust o xoae mpeaocTaBIeHUs MyHUIIUTATIBHON YCIYTH HAPaBIIsIeTCS
3asBUTENI0 YTOJTHOMOYEHHBIM OpraHaM, B CpOK, HE MPEBBIIIAIONIUNA OJHOTO
paboyero JHsS TOCJe 3aBEPIICHUS BBITIOJHEHHS] COOTBETCTBYIOIIETO JEUCTBUS, HA
aZpec SJEKTPOHHOM MOYTHl WJIM C HCIOJb30BaHUEM cpelacTtB EquHoro moprana,
PernonanbHOro moprasna mo BrIOOpY 3asiBUTEISL.

[Ipu mpenocTaBieHUM MYHUIIMNAIBHOW YCIYTH B DJIEKTPOHHOU (dopme
3asIBUTEIII0 HaIpaBJsieTCs:

a) yBEJIOMJICHHE O 3alMCH Ha MpUEeM B YTOJIHOMOYEHHbIH opraH win MOII,
coaepKaliee CBEICHUS O AaTe, BPEMEHU U MECTE MPUEMA;

0) yBemoMJIeHHME O TMpUEME M PETUCTpPAlUU 3ampoca (3asBICHHUS) U WHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS YCIYTH, COJEpKAIIEe CBEICHUS O
dakTe npueMa 3ampoca (3adBICHUS) UM JOKYMEHTOB, HEOOXOIUMBIX  JJIst
MPEJOCTaBICHUS MYHUIMNAIBHON YyCIYrd, W Hadajle TMpoueaypbl (IelcTBus)
MPEAOCTABICHUSI MYHUIIMIAIBHON YCIYyrH, a TaKX e CBEIEHHS O JaTe€é U BPEMEHU
OKOHYaHUS MPEAOCTABICHUS MYHULIMTAIBHON YCIyrd JM00 MOTUBUPOBAHHBIN OTKa3



B IpueMe 3ampoca (3agBi€HUSI) W HUHBIX JIOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEAOCTABICHUS MYHULIMIAIBHON YCIyTH;

B) yBelloMJieHHE O (aKTe MOTydeHHs] HHPOpPMAIUH, MTOTBEPKIAIOIICH OTUIaTy
MYHULUIIAJIBHON yCIIYTH;

I) YBEIOMJICHHE O pe3yJbTaTaX PacCMOTPEHUS JTOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEIOCTABJICHUS MYHUIIMIIATILHOW YCIYTH, COJAEpIKaIllee CBEACHUS O MPUHSATUU
MOJIOKUTENIHOTO PEIICHUs] O TNPEAOCTaBICHUM  MYHHUIIUNAIBHOM YCIYyTU H
BO3MOKHOCTH MOJYUYUTh PE3YJbTAT MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH JU00
MOTUBHPOBAHHBIM OTKA3 B MPEIOCTABIICHUN MYHUIUMIIAILHON YCITYTH.

Kpurepuem npuHsITHS pelICHHUS MO JAHHOW aJMUHUCTPATUBHOM MpOIEaype
(me¥icTBusA) siBNsAETCS OOpalieHue 3asBuTenss Ha Enusbeiid moprtan, PermonanbHBIN
MOpTaJl, C HEJbI0 MOJYYEHUS MYHUITUTIATbHON YCIIYTH.

PesynbTaToM  aIMUHHUCTPATHUBHOW  MpoOUEAypbl  (ACUCTBUS)  SBISCTCS
MOJIydEHUE 3asBUTEJIEM  CBEJICHUH O XOJIe BBIMOJHEHUSI 3ampoca B BHUJIC
yBEJIOMJICHUN Ha aJpec SJEKTPOHHOW MOYTHl WIM B JUYHOM KaOuHeTe Ha EnuHoM
nopraie, PeruonansHOM nopTase, mo BbIOOPY 3asBUTEIS.

Cnoco6om dukcanuu pe3yiabrata aJIMUHUCTPATUBHON MPOIEAYPHI (IeHCTBUS)
SIBJISIETCSI OTOOPaKEHHUE TEKYIIEro cTaTyca MPeoCTaBICHUS MyHHUITUTIATIbHOW YCIYyTH
B JUYHOM KaOuHeTe 3asBuUTeNss Ha EnwHom moprane, PermonanpHOM Tmoprane, B
AIIEKTPOHHOI (opMme.

3.2.1.9. OcymiecTBieHre OIICHKH Ka4eCTBa MPEJAOCTABJICHUS MYHHUIUTIATbHON
YCITYTH.

OcHoBaHueM [ Hayajga aJMUHUCTPATUBHON mporuenypsl (aeicTBus)
ABJISIETCS. OKOHYAHUE MPEJOCTABICHNUSI MYHULIUIIAIIBHON YCIYTH 3asBUTENIO.

3asgBuUTENSIM 00€CIeYUBACTCS BO3MOKHOCTH OLIEHUTH TIOCTYITHOCTh U KAYECTBO
MYHULUINAIBHOW ycayru Ha EnuHOM moprane, PermoHanbHOM MOpTajie B cliydyae
dbopMupoBaHus ~ 3agBUTENEM ~ 3ampoca  (3asBIEHHS) O  TIPENOCTaBICHUU
MYHUIIMIATIBHON YCIIYTH B 3JIEKTPOHHOU (hopme.

Kpurepuem npuHsSTHS pemIeHHs MO JaHHOW aJIMUHUCTPATUBHOW MPOLEAYPE
(meicTBUA) SABISIETCS COTJIACHUE 3asBUTENSI OCYLIECTBUTH OLIEHKY JOCTYHMHOCTH H
KauecTBa MYHUULMIAIBHOW YCIYTH, C UCMHOJIb30BAaHUEM cpencTB ExamHoro moprana,
Pernonansnom noprasne.

Pe3ynpTaTtoM agMUHUCTPATUBHOM MpoOUEAYphl (IEUCTBUS) SIBIACTCS OIICHKA
NOCTYIIHOCTH M KayecTBa MYHUUMNAIBbHOW yciayrn Ha EnuHoMm mnoprarne,
PernonansHOoM noprazie.

CnocoboMm ¢ukcaruu pe3yabTaTa aIMUHUCTPATUBHON MPOLEAYpHl (IeicTBuUS)
ABIIETCS yBEIOMJICHHE OO0 OCYIIECTBICHHH OIEHKH JOCTYIMHOCTHM M KayecTBa
MYHULMIIAJIIBHOMN yciyru Ha EquHoM noprane, PernonansHoM noprasne.

3.2.1.10. [HocynebHoe (BHecyneOHOE) oO0XaloBaHHWE pEHICHUH u (WIn)
nevictBuil (Oe3aericTBHS) YTIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIAa JH0O
MYHULIUMAIBHOTO CITYKaIIEro.

OcHoBanveM Juisi Hayajda AaJAMUHUCTPATHUBHOM mpoueAypbl (IeHCTBUS)
SBISIETCS OOpallleHWe 3asSBHUTENS B YTOJHOMOYEHHBIM OpraH, MpeIoCTaBIISIONTUN
MYHULUNAIBHYIO YCIYTY C IEJNbI0 MOTYYeHUSI MyHUIIUTTAIBHOW YCITYTH.

3asBUTENI0 00ECTIEYMBACTCS BO3MOXKHOCTh HalPaBICHUS Kalo0bl Ha PEIICHUs
u gedctBus  (Oe3nelicTBue) YMOJIHOMOYEHHOIO OpraHa, MpeaoCTaBIISIIOLIETO
MYHULUMAIBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMIa  YTIOJTHOMOYEHHOTO OpraHa,
MPEAOCTABISIONIETO MYHUIUNAIBHYIO YCIYry, MYHHUIIMOAIBHOTO CIYXKalllero B
cooTBeTCTBHH cO cTaThelt 11.2 deaepanproro 3akona Ne 210-D3 ¢ ncmonp3oBaHUEM
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rnoprajia benepanbHOH roCy1apCTBEHHOU HHGOPMAITMOHHOM CHUCTEMBI,
obOecnieunBaroiieil mpouecc 10cyneOHoro (BHECYAeOHOr0) 00xKanoBaHUs PEUICHUN U
(wnu)  peiictBuM  (O€34EHCTBUS),  COBEPLIEHHBIX  NpPU  MPEAOCTABICHUU
MYHULIUNIATBHBIX ~ YCIAYT  YTOJTHOMOYEHHBIM  OpPraHOM, MPEAOCTABISIOIINMU
MYHULIUNIATBHBIE YCIYTH, HMX JOJDKHOCTHBIMH JIMIIAMH ¥ MYHHIHUIAIbHBIMUA
CIIy’KalllAMU C HCIIOJIb30BaHWEM HH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHET» (anee - cucrema A0CcyAeOHOro 00KanmoBaHusl).

[Ipu HampaBieHHWU KaIOOBI B JJIEKTPOHHOM BHJE MOCPEACTBOM CHCTEMBI
10CcyAeOHOT0 00aoBaHUs C UCII0JIb30BaHUEM MH(OpPMaAIMOHHO-
TEJICKOMMYHHKAIIUOHHON ceTh «VIHTepHEeT», OTBET 3asBUTEII0 HAIPaBIACTCS
MOCPEJCTBOM CUCTEMBbI JOCYeOHOro 00KaoBaHus, a TAaKXKe CIIOCOOOM, YKa3aHHBIM
3asIBUTENIEM MPU MO/1aUe KaIOObI.

Kputeprem npuHATHS pelIeHUs MO JaHHOW aJIMUHUCTPATHBHOW MPOIEIype
(eficTBUS) SIBISAETCS HEYIOBICTBOPCHHOCTH 3asBUTENS PEIICHUSMU M JIEHCTBUSIMU
(6e3nmeficTBUSAMHU) YTIOITHOMOYEHHOTO OpPTaHa, MPEI0CTABISIONIETO MYHUIIUITATEHY IO
yCAyTy, JOJDKHOCTHOTO JHIla YTOJHOMOYEHHOTO OpraHa, MpeIoCTaBISIONIEro
MYHUIIUTIATBHYIO YCIYTY, MYHUITUTIATBHOTO CITY>KaIIETo.

PesynpraroM  amMUHUCTPAaTUBHON  Mpomenyphl  (IEHCTBUS)  SIBISETCS
HampaBJICHUE JKAIOOBI 3asBUTEIS B YIIOJTHOMOUYCHHBIH OpraH, MPeIOoCTaBIISIOIINAN
MYHUIIMTIATBHYIO YCIYTY, TOJaHHOW C HWCIOJB30BAHUEM CHCTEMBI TOCYACOHOTO
00aJIoBaHMs B JIEKTPOHHOM BH/IC.

CnocoboM (pukcanuu pe3yiabTaTa aAIMUHUCTPATUBHON MPOLEAYphl (IeCTBUSA)
SIBIISIETCSl PETUCTpAIUsl KAIOOBI 3asBHUTENs, a TaKXKe pe3ysibTrara PacCMOTPEHUS
KaJI0OBI B CHCTEME JIOCYIOHOTO 00KaIOBAHMS.

3.2.2. IIOPAOOK UCITIPABJIEHMA JOIIYIIEHHBIX OITEHATOK 1
OLIMbOK B BITAHHbBIX B PE3VJIbTATE IIPEJJOCTABJIEHWA
MYHUNIUITAJIBHOUN YCIIYTU JOKYMEHTAX

3.2.2.1. B cnyuyae BBIABICHHUS 3asSBUTCICM B BBIJIAHHBIX B peE3yJbTaTe
NPEIOCTaBICHUS] MYHUIIMITAIBHON YCIyrd JOKYMEHTaX OINEYaTOK W (MJIM) OIMHOOK,
JOTYIICHHBIX Y TOJTHOMOYEHHBIM OPTraHOM, JIOJDKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa, MyHUITUIIAJIbHBIM CITY)KaIllM, 3asABUTEINb MPEACTABISAET B Y IOJIHOMOYCHHBIH
opran, M®I] 3asBiieane 06 UCTIPABICHUHN TaKKX OMEYaTOK U (MJIM) OIMIHUOOK.

3asBIEHUE TOJKHO COAEPKATh!

1) damunuio, uMs, OTYeCTBO (MOCIEAHEE — TPH HATWYNHM), KOHTAKTHAs
uHbOpMaIUs 3asIBUTEIS,

2) HaMMEHOBaHHME YTIOJIHOMOYEHHOTO OpraHa, BBIJABIIETO JIOKYMEHTHI, B
KOTOPBIX 3asIBUTEJIb BBISBUJI ONEUATKU U (WIJIH) OMIHOKH;

3) PEeKBHU3UTHI JOKYMEHTOB, B KOTOPHIX 3asBUTE]b BBISBUJ ONEYATKU U (WJIH)
OIIINOKHU;

4) onrcaHue ONevyaToK U (W) OUIMOOK, BBISIBICHHBIX 3asIBUTEIIEM;

5) ykazanue cmocob0a WHPOPMUPOBAHUS 3aIBUTENS O XOJIE PACCMOTPEHUS
BONIpPOCca 00 HMCIPABICHWH OMEYATOK W (MJIM) OMIMOOK, BBISBICHHBIX 3asSBUTEIIEM, U
3aMeHe JOKYMEHTOB, a TakKe TPEJACTaBICHUs (HAmpaBjiCHHS) pe3ysibTrara
paccMOTpeHUs 3asiBJIECHUS MO0 yBEAOMIIEHUSI 00 OTKa3€ B UCIPABICHUM OIMEYATOK U
(nn) oIMoOOoK.

3asBUTENH TpWIaraeT K 3asBICHUIO KOMHUHA JOKYMEHTOB, TpPeOYIONNX
WCITPABJICHHSI ¥ 3aMEHBI.



3.2.2.2. OcHoBaHMEM /I Hayala aJMHHUCTPATUBHON TPOIEAyphl (AeHCTBUSA)
SABJISIETCS OOpalieHue 3asBUTENsI B YTOJHOMOYEHHBIM oOprad, o0 HCHpaBICHUU
JOMYIIEHHBIX Y TIOJTHOMOYEHHBIM OPraHOM, JOJIKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHOTO
OpraHa, MyHUIIMIAIBHBIM CITY>KalllUM OMEeYaTOK U OIHMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPEAOCTaBICHUS MYHUIIUTIATBLHON CIYyTHU IOKYMEHTAX.

3.2.2.3. OTBETCTBEHHBIN CHNEIUATUCT YTOJIHOMOYEHHOTO OpraHa, B CpPOK, HE
npeBbimaomuii 3 (Tpex) pabouux JHEW cO JHS MOCTYIUIEHUS COOTBETCTBYIOIIETO
3asBJICHUS, IPOBOIUT MIPOBEPKY YKA3aHHBIX B 3asiBJICHUU CBEJICHUMN.

3.2.2.4. B ciiydae noaTBepkaeHUs (aKTa HAIUYMs ONeYaToK U (Miu) OmHOOK
B BBIJIAaHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MYHUIIMIAIBLHON YCIYyTd JTOKYMEHTaXxX
OTBETCTBEHHBIN CTHEIUATUCT Y IOJIHOMOUYEHHOTO OpraHa, OCYIIECTBIsSET UX 3aMEHY B
CpPOK, HE TMpeBbIIAIMN 5 (maTu) paboyux JHEW cO JHSA TOCTYIUICHHS
COOTBETCTBYIOILIETO 3asIBIICHUSI.

B cnydae nenmoarBepkaeHus ¢dakTa HAIMYMS ONEYAaTOK U (Wu) OMUOOK B
BBIJIAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHUIUIIATBbHOW YCIYyTH JIOKYMEHTax
OTBETCTBEHHBIM CHENHAIUCT YTIOJIHOMOUYEHHOTO OpraHa, TOTOBUT YBEJIOMIJICHHS 00
OTKa3e 3asBUTEII0 B MCIPABICHUM OINEYaTOK M (WIM) OIIMOOK B CPOK, HE
IpeBbIIIAONUi 5 (MaTH) paboyux JHEH CO JHS MOCTYIUICHUS COOTBETCTBYIOIIETO
3asBJICHUS, W TIOCJ€ €ro IOJNUCAHHUSA YTOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM
YTI0OTHOMOYEHHOTO OpraHa, HaIpaBlIIeT 3asSBUTEII0 B CPOK, HE IPEBBIIAIOMNNA 2
(n1ByX) pabouux JHEH CO JTHS MOAMKUCAHUS U PETUCTPAIIUN YBEOMIICHUS.

3.2.2.5. Pe3ynpTaToM aJIMHHUCTPATUBHOW MPOIEAYpPHl (ICUCTBUS) SBISETCS
UCITpaBJIeHUE YTIOJHOMOYEHHBIM OPTraHOM, JOMYIIEHHBIX UM OMEYaTOK U OMHOOK B
BBIIAaHHBIX B PE3yJIbTATE MPEJAOCTABICHUS MYHUIIUIIATLHON YCIyTry JOKYMEHTaX U UX
3aMeHa.

3.2.2.6. 3asBuTenp BIpaBe O0OXKaIoOBaTh B JIOCYJACOHOM TIOpSIKE OTKa3
YIOJTHOMOYEHHOTO OpraHa, JIOJLDKHOCTHOTO JIMIa YTIOJHOMOYEHHOro oprana, M®I],
pabornuka M®I] B wucnpaBieHuH IONYIIEHHBIX MMM OIEYaTOK U OIIMOOK B
BBIJIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH JOKYMEHTax
nub0 HapylIeHHEe YCTAaHOBJIEHHOTO CpOKa TaKUX MCHPABICHUN B TMOPAJIKE,
yCTaHOBJIEHHOM pazzenoM V PernamenTa.

Paznen IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHMEM PET'JTAMEHTA

IMonpaznen 4.1. IIOPAJOK OCYILIECTBJIEHUA TEKVYIIETI'O
KOHTPOJIA 3A COBJIIOAEHNEM U NCIIOJIHEHWMEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMHU JIMITAMM TIOJIOXXEHUI AIMUHHUCTPATUBHOT'O
PEI'NTAMEHTA 1 MHBIX HOPMATHBHBIX ITPABOBbBIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHUA K ITPEJOCTABJIEHUIO
MYHUILATIAJIBHOMN YCIIVT'U, A TAKXXE IIPUHATUEM MU PEILIEHUIA

4.1.1. JIOJoKHOCTHBIE JMIA, MYHUUWNAIbHBIE CIIy)KallWe YIOJTHOMOYEHHOTO
opraHa,  yd4YacTBYIOIIME B  NPEAOCTAaBICHUHW  MYHHULMIIAIBHOM  YCIIYIH,
PYKOBOJCTBYIOTCS MOJIO)KEHUSIMU Pernmamenta.

B 10/KHOCTHBIX periiaMeHTax JOJKHOCTHBIX JIMI YTOJHOMOYEHHOIO OpraHa,
YYaCTBYIOIIUX B NPEJOCTABICHUA MYHULIHNAIBHOM YCIYTH, OCYIIECTBIISIOMINX
GYyHKIMM 10 MPEJOCTaBICHUI0 MYHHUIUIIAIBHOMW  YCIYTH, YCTaHABIUBAIOTCS
JOJKHOCTHBIE  O0SI3aHHOCTH, OTBETCTBEHHOCTb, TpEOOBaHUS K 3HAHUSIM U
KBaIU(UKALUU CTICIIUATUCTOB.



JlomkHOCTHBIE  nMI@  YIIOJHOMOYEHHOIO  OpraHa,  y4acTBYIOIIME B
MPEIOCTABICHUH MYHULIMNAJIBHOW YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
3a MCIHOJIHEHUE aJMUHUCTPATUBHBIX Mpoleayp (IeHcTBHUil) U COOJIIOIEHUE CPOKOB,
yCcTaHOBJIEHHbIX Permamentom. Ilpum mnpenocTaBieHHMM MYHUIMIAIBHON YCIYTH
IpaKJIaHUHY TapaHTUPYETCsl MPaBO Ha MOJydeHHue MHGPOpPMAIMU O CBOUX MIpaBax,
00SI3aHHOCTAX M YCJIOBUSIX OKAa3aHMUsSI MYHUIIMIAIBHOW YCIIYTd; 3alllUTy CBEACHUU O
MIEPCOHAIBHBIX TAHHBIX; YBAXKUTEIBHOE OTHOILIEHUE CO CTOPOHBI JOJKHOCTHBIX JIMII.

4.1.2. Texkymmii KOHTPOJb U KOOPAMHALMS TMOCIEAOBATEIBHOCTUA JECUCTBUM,
ONpPEAECIECHHBIX aIMUHUCTPATUBHBIMU npoueaypamu (mecTBUAMM) o
MIPEAOCTABIEHUIO MYHUIUTATBHON YCIyTH JOJ>KHOCTHBIMU JTULAMH
YIOTHOMOYEHHOTO ~ OpPraHa, OCYIIECTBISAETCS  IMOCTOSSHHO  HEMOCPEACTBEHHO
JTOJ>KHOCTHBIM JIMLIOM Y TOJIHOMOYEHHOT'O OpPraHa, MyTeM MPOBEICHUS MPOBEPOK.

4.1.3. IlpoBepkd MOJHOTHI U KayeCTBA MPEAOCTABICHUS MYHHUIIMIAIBHOMN
YCIYTH BKJIIOYAIOT B CeOs MPOBEICHHUE IMPOBEPOK, BBISBICHUE W YCTPAHCHHE
HapylIEHUW MpaB 3asBUTEICH, PACCMOTPEHUE, NMPUHATHE PEHICHUM U TOATOTOBKY
OTBETOB Ha OOpalleHus 3asBUTENICH, COAEpXKaIIMX KajloObl Ha JIEUCTBUSA
(Oe3neiicTBHE) M pelICHHS JOJKHOCTHBIX JIMI  YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUTIAIbHON YCIIYTH.

IMoapaznen 4.2. IIOPAJOK U ITEPUOANYHOCTDb OCYIIECTBJIIEHUA
IIJTAHOBBIX 1 BHEITJIAHOBBIX ITPOBEPOK TIOJIHOTBEI U KAHECTBA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVTH, B TOM YHCJIE
TTOPSJOK Y1 ®OPMBI KOHTPOJIS 3A TIOJTHOTOM 1 KAYUECTBOM
[IPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVT U

4.2.1. KoHTpoJib 32 IOJIHOTOM M KaYECTBOM MPETOCTABICHUS MYHHUIIUITATIbHON
YCIYTU BKJIIOYAET B ceOs MPOBEJIEHUE TUIAHOBBIX M BHETUIAHOBBIX IMPOBEPOK.

4.2.2. TlnaHoBble W BHEIUJIAHOBBIE TIPOBEPKU MOTYT  MPOBOAUTHCS
JOJKHOCTHBIM JIUIIOM Y TIOTHOMOUYEHHOTO OpraHa, yepe3 KOTOpOe MPEeI0CTaBIAETCS
MYHUIIUTAIbHAS YCIyTa.

4.2.3. IlpoBeaeHue IUIAaHOBBIX  TIPOBEPOK, TOJHOTHI M  KadecTBa
NPEIOCTABICHUS] MYHMIIMIAIBHOW YCIYT'M OCYIIECTBIAETCS B COOTBETCTBUU C
YTBEPKJIEHHBIM IpadKOM, HO HE PeXKe OJTHOTO pa3a B TO/I.

4.2.4. BHeriaHOBBIE MTPOBEPKU MPOBOJSATCS MO OOpAIEHUSIM IOPUIUIECKUX U
du3rUecKuX JUIL C )KatobamMu Ha HApYIICHUE WX MPaB U 3aKOHHBIX HHTEPECOB B XOJI€
MPEAOCTABICHUS MYHULUIIAJIBHOW YCIYT'HM, a TaKXK€ Ha OCHOBaHUU JIOKYMEHTOB H
CBEJICHHI, YKa3bIBAIOIIMX HA HAPYLIEHUE UCTIOJIHEHUS Pernamenra.

4.2.5. B X0/1¢ TUTAaHOBBIX ¥ BHEILIAHOBBIX MPOBEPOK:

IPOBEPSIETCS. 3HAHME OTBETCTBEHHBIMHU JHIlaMu TpeOoBanuil Pernmamenra,
HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO
MYHHUIMITAIBHON yCIIYTH;

IpOBEPSIETCS.  COOJIOJICHUE CPOKOB W TOCIEOBATEIbHOCTH HMCIOJIHEHUS
aJIMUHHUCTPATUBHBIX MPOUERYP (IEeUCTBUI);

BBISIBJIAIOTCSA HApYIIEHUs MpaB 3asBUTENEH, HEAOCTATKU, JOMYIICHHbIE B XOJI€
MPEAOCTaBICHUS MYHUIIUTIATBHON yCIIYTH.

Honpazzaen 4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML] OPTAHA
MECTHOI'O CAMOVIIPABJIEHVA 3A PEINEHIMA 1 JEUCTBYA
(BESAEUCTBUE), IIPUHUMAEMBIE (OCYIIECTBJIAEMBIE) MU B XOE



[IPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVTU

4.3.1. Ilo pe3ynpraTaM TIPOBEICHHBIX IPOBEPOK, B CIy4ae BBISABICHUS
HapyluIeHUsl MOpsAKa MPEJOCTaBICHUS MYHMIMNAIBHOM YCIYTH, IIPaB 3asBUTENEH,
BUHOBHBIE JIMIIa NPHUBJIEKAIOTCA K OTBETCTBEHHOCTM B  COOTBETCTBUU C
3aKOHOJatesnbCcTBOM  Poccuiickon @Penepauuu, W NPUHUMAKOTCS MEphl IO
YCTPAHEHUIO HAPYIICHUMN.

4.3.2. JIOJDKHOCTHBIE JMIA, MYHULHNAJIbHBIE CIIy)Kallue Y OIHOMOYEHHOIO
OpraHa, y4YaCTBYIOIIME B TMPEJOCTABICHUM MYHHUIMNAIbHOW YyCIyTHU, HECYT
MEePCOHAIBHYIO0 OTBETCTBEHHOCTh 3a MPUHSATUE PEIICHUS U JeicTBUs (Oe3aeiicTBre)
MPU MPEOCTABICHUH MYHULIUIIAJIBHON YCIYTH.

4.3.3. llepcoHanbHasi OTBETCTBEHHOCTb YCTAHABIMBAECTCS B JOJIKHOCTHBIX
perjaMeHTax B COOTBETCTBUM C TpeOOBaHMSIMHM 3aKoHojaTenbcTBa Poccuiickoit
denepaunu.

Honpasaen 4.4. IOJIOXKEHWS, XAPAKTEPU3VYIOIIME TPEFOBAHUSA
K ITOPSIJIKY I ®OPMAM KOHTPOJIS 3A IIPEJOCTABJIEHUE
MYHULIUITIAJIBHOM VCJIYTU, B TOM YUHCJIE CO CTOPOHBI

'PAXJIAH, UX OBBEJUHEHWI U OPT AHMU3ALIUI

4.4.1. KoHTpOJIb 32 IPEIOCTABICHIUE MYHUIIUTAIIBHON YCIIYTH OCYIIECTBIISETCS
B (hopMe KOHTPOJIS 32 COOII0/IEHNEM TTOCIIEI0BATEILHOCTU JEHCTBUM, ONPeIeICHHBIX
aIMAHUCTPATUBHBIMU MpoIeypamMu (IerCTBUAMM) 1o UCIIOJIHEHUIO
MYHULUNAIBHOW YCIYTH, W TNPHUHATAEM PEUIEHUN JOKHOCTHBIMHM JIMLIAMHU
YTHOTHOMOYEHHOTO OpraHa, WyTeM TMPOBEACHUS MPOBEPOK COONIOACHUS U
UCIIOJIHEHUSL JTOJKHOCTHBIMHU JIMLIAMHU Y IOJIHOMOYEHHOT'O OpraHa, HOPMAaTUBHBIX
mpaBoBbIX akTOB Poccurickoint denepammu, KpacHomapckoro kpas, a TakKe MOJI0KEHUN
Pernamenra.

4.4.2. TlpoBepka TaKKe MOMKET MPOBOAUTHCA MO KOHKPETHOMY OOpAICHUIO
rpa)<JIaHNHA WIK OpraHUu3aluu.

4.4.3. Tlopsnox u (hopMbl KOHTPOJIA 32 TPEAOCTABICHNE MYHUIIUITAILHON YCITYTH
JIOJDKHBI OTBEUYaTh TPEOOBAHUSM HEMTPEPHIBHOCTH U IEUCTBEHHOCTH (3P (HEKTUBHOCTH).

4.4.4. T'paxnane, ux OOBCIUHEHUS WM OPTraHU3AlMA MOTYT KOHTPOJIHPOBATH
MIPEAOCTABJICHUE MYHULIMIAIBHON YCIYTH IYTEM ITOJYYCHHUS] MUCbMEHHOM W YCTHOM
uHpOpMAIIMA O pe3ysibTaTaX MPOBEACHHBIX MPOBEPOK M MPHUHATHIX IO pe3ysbTaTam
IIPOBEPOK Mepax.

Pasnen V. JOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSAJOK OBXXAJIOBAHUS
PEIIEHUI 1 (MJIN) JEUCTBUU (BE3JIEMICTBUS) OPTAHA,
ITPEJIOCTABJIAIOIIETO MYHUITUITAJIBHYIO YCIIVTY,
A TAKXE UX JOJDKHOCTHBIX JIUI] JIMBO MYHUITUTIAJIBHBIX
CIIY XAIIAIX

TMoxpasaen 5.1. UHOOPMALIMS JJIS1 BAUHTEPECOBAHHBIX JIML] OB UX
TIPABE HA IOCYJEBHOE (BHECY/EBHOE) OBXAJIOBAHUE JIENCTBUIA
(BE3ZIEMCTBUS) U (WJI1) PELLEHU, TIPUHATBIX (OCYILECTBJIEHHBIX)

B XOJIE TTIPEJIOCTABJIEHMS MYHULIMIIAJILHOM YCIIYTU



5.1.1. 3aunTepecoBaHHOE JHUIO (lanee — 3asBUTENb) HMMEET IMPaBO Ha
nocyneOHoe  (BHecyAeOHoe) oOkanoBaHMe pemieHud u  (Wiau)  JeUCTBUU
(O6e3nelicTBUs), TPUHATHIX (OCYIIECTBICHHBIX) YTOJTHOMOYEHHBIM  OPTaHOM,
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, JiM00 MYHUIIMIATbHBIM
CIIyXallluM B XOJ€ MPEJOCTaBICHUS] MYHUIIMIAIBHOW yCIyru (nanee — aocyaedHoe
(BHECYHEOHOE) 00XKaT0BaHUE).

IToapasznen 5.2. OPTTAHBI MECTHOI'O CAMOVIIPABJIEHM A, OPT AHU3ALINN
N YIIOJIHOMOYEHHBIE HA PACMOTPEHUE XAJIOBBI JIMIA, KOTOPBIM
MOJKET BbITh HAITPABJIEHA XXAJIObA 3AABUTEJIA B 1OCY AEBHOM
(BHECYJJEBHOM) ITOPAKE

5.2.1. KanoGa Ha pemienus u (wiu) AedctBus (0e3aelCcTBUE) TOTKHOCTHBIX
U1l YTIOJTHOMOYEHHOTO OpraHa, MYHMIIMTAIBHBIX CIYXKaIlUuX, MPEI0CTaBIISIONINX
MYHUIIMIIAIBHYIO YCIYTY, TIOJaeTCsl 3asBUTENEM B YIOJHOMOYEHHBIM OpraH,
NPEAOCTARISIIONIUA  MYHHUIIUNIATBHYIO yCiayry Ha ums T1iaBel  CyBOPOBCKOTO
CeNbCKOro noceneHust Y crb-JlabuHckoro paiioHa.

IToxgpaznen 5.3. CIIOCOBBI MTHOOPMHNPOBAHUA 3ASIBUTEJIEN O ITIOPAKE
IMIOJAY U PACCMOTPEHMS X)KAJIOBBI, B TOM UUCIJIE C
HNCITIOJIb3OBAHUEM EJIMHOI'O ITOPTAJIA TOCYJIAPCTBEHHBIX 1
MYHULUIIAJIBHBIX YCIIYT (@YHKHHﬁ) U ITIOPTAJIA
I'OCYIAAPCTBEHHBIX 1 MYHULUITAJIbHBIX YCIIYI' KPACHOJAPCKOI'O
KPAI

5.3.1. ndopmannio o mOpsaKe MOJa4u U PacCCMOTPEHUS KajJoObl 3asiBUTEIH
MOTYT TIONY4YUTh Ha WHGOPMAIMOHHBIX CTEHIAX, pPAaCHOJIOKEHHBIX B MeCcTax
IPEAOCTABICHUS MYHHIIMIIAIBHON YCIYyTH HENOCPEACTBEHHO B YIIOJIHOMOYEHHOM
opraHe, NPEIOCTABISIONIEM MYHUIMNAIBHYIO YCIYyTry, Ha O(HIMaIbHOM caiiTe
VYIIOJJHOMOUYEHHOTO OpraHa, MpeAOCTaBIISIIOIIETO MYHULHNAIbHYIO YCIYry, Ha
Ennnom Iloprane u PernonanbHOM mopranie.

Honpasnen 5.4. IEPEYUEHL HOPMATUBHBIX ITPABOBLIX AKTOB,
PEI'YJIMPYIOIIMX ITOPSJIOK JOCYAEBHOI'O (BHECYJIEFHOT'O)
OBXAJIOBAHUS PENIEHUM U (MJIN) JEMCTBUI (FE3JEUCTBIS)
VIIOJJHOMOYEHHOI'O OPT'AHA, TIPEJIOCTABJISIOIEIO
MYHUIIMITAJIBHYIO YCIYTY, A TAKXE JJODKHOCTHBIX JIUI] U
MYHUIIMITAJIBHBIX CITYKAIIX

5.4.1 HopMaTHBHBIMH TMpPaBOBbIMM AaKTaMH, PETYJIUPYIOIIUMHU MOPSI0K
nocyneoHoro (BHeCyneOHOro) oOOXKaJloBaHUS peImieHud W (WiIn) JIeUCTBUI
(Oe3meiicTBUSI) YTOIHOMOYEHHOTO OpTaHa, MPEIOCTABISIONIETO MYHHUIIUIAIBHYIO
yCIYry, JOJDKHOCTHBIX JHI] YTOJHOMOYEHHOIO OpraHa, MpeaoCTaBIsSIONIEro
MYHHUITUTIATBHYIO YCIYTY, THO0 MYHUIIUTIAIBHBIX CITY>KAITUX SIBIISIOTCS :

1) ®enepanbhbiii 3akoH Ne 210-D3.

PA3JIEJL. VI OCOBEHHOCTH BbIIIOJIHEHMA AIMUHNUCTPATHBHBIX
[MPOLUEAYP (AEMUCTBMHN) B MHOI'O®YHKIIMMOHAJIBHBIX LIEHTPAX
INPEJOCTABJIEHUA I'OCYAAPCTBEHHDBIX 1 MYHUILIUITAJIBHBIX YCIIVT



[lonpaznen 6.1. IEPEYEHb AJIMUHUCTPATHBHBIX ITPOLIEAYP
(IEMCTBUI), BBITTOJTHAIEMBIX MHOI'O®YHKIIMOHAJILHEIMU
HEHTPAMMU ITPEJOCTABJIEHUA T'OCYIAPCTBEHHBIX U
MVYHULUITAJIBHBIX YCIIVT

6.1.1. [IpenocraBnenue MYHULHANATBHOU YCIIYyTH BKJIKOYAET
B ce0d cleayromue aJMUHUCTPATUBHBIE MNPOLEAYPhl (IEHCTBUSA), BBIOJHIEMbIC
MOII:
6.1.1.1. HudopmupoBanue 3asBUTENSI O TOPAJAKE MPEJOCTABICHUS
MyHUAIMIAIBHOM — ycinyru B MO®DI[, o0  Xome  BBIIONHEHMA  3ampoca
O TIPENOCTaBICHUM MYHHUIMNAIBHOW YCIyTH, MO HHBIM BONPOCAM, CBSI3aHHBIM C
NpeOCTaBICHUEM MYHUIMNIAIBHOM YCIyrH, a TaKkKe KOHCYJIbTHUPOBAHUE 3asiBUTENS
0 MOPSAKE IPEAOCTABICHUS MYHULMITIAIIBHOM yciuyru B MODII;

6.1.1.2. Tlpuem 3ampoca (majiee - 3asBJIICHUE) 3asBUTENS O MPEIOCTABICHUU
MYHHUITUTIATbHON yCIIyTH u WHBIX JIOKYMEHTOB, HEO0OXOIUMBIX
JUTSL IPEIOCTABIICHNSI MYHULIUIIAJIbHON YCIyTH;

6.1.1.3. Ilepemauy oprany, NpEAOCTABISIONIEMY MYHHIIMIAIBHYIO YCIYTY,
3asiBJICHUS] O TMPEJOCTABICHUM MYHUIIMIAIBHONW YCIYTM U HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl TPEIOCTaBICHUS MYHUIIUNIAIBHONW YCIYTH;

6.1.1.4. Ilpuem pe3ynpTata NPEAOCTABICHUS MYHMIUNAIBHON YCIYTHM OT
OopraHa, MpeaoCTaBIAIOIIEr0 MyHULIUTAIBHYIO YCIIYTY;

6.1.1.5. Beimauy 3asBuUTENIO pe3ysibTaTa MNPEAOCTABICHHUS MYHUIMNAIbLHOM
yCIyTd, B TOM 4YHCJIE€ BbIJladyy JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJNe,
NOATBEPKIAIOUIUX  COJEPKAHUE  DIEKTPOHHBIX JOKYMEHTOB, HANpPaBIECHHBIX
B M®I[ mo pe3ynbTaTaM MpEeNOCTABICHUS MYHULUIAIBHOW YCIYTH OpraHoM,
OPEAOCTABISIIOIIUM MYHUIUIIAJIBHYIO YCIyry, a TakXKe BblJayy JOKYMEHTOB,
BKJIIOUas COCTaBJICHUE Ha OYMaXKHOM HOCHUTENE M 3aBEPEHUE BBIMHCOK U3
MH(GOPMAIIMOHHON CUCTEMBI OpraHa, MPeJa0CTaBISIONIEr0 MYHUIIUTIAIBHYIO YCIYTY;

6.1.1.6. VHble neicTBUs, HECOOXOAMMBIE ISl IPEOCTABICHUS MYHHUITAIIAIBHOM
YCIYTM, B TOM YHCIIE CBS3aHHBIE C IIPOBEPKOW JEHCTBUTEIBHOCTH YCUIICHHOU
KBATM(UIIMPOBAHHOW dJIEKTPOHHOW TOJINUCH 3asBUTENSA, HCIIOIB30BAHHON TP
oOpaIieHuu 3a MoJy4eHUEeM MYHUIIUIIAIbHON YCIYTH.

Tonpasaen 6.2. TIOPSIJIOK BBITIOJTHEHUS AZIIMUHUCTPATUBHBIX
TIPOLIEJTYP (AEVCTBUI) MHOT O®YHKIIMOAJLHBIMU IEHTPAMU
MTPEJJOCTABJIEHUS TOCYJIAPCTBEHHBIX
1 MYHUALIATIATLHBIX YCIIYT

6.2.1. UVudpopmupoBaHue 3asBUTEICH  OCYIIECTBISETCS TMOCPEACTBOM
pasMeIIeHUs aKTyallbHOW W HWCYCPHBIBAIOIICH HHPOpMAIUA, HEOOXOIUMON IS
MOJIYYCHHSI MYHUIIMTIATLHOW YCIYTHM Ha HWHPOPMAIMOHHBIX CTEHIAX WM HWHBIX
HUCTOYHHUKAX WHGOpPMHUpOBaHUA, a Takke B oOkHe MODI[ (uHOM CcrHenuaIbHO
obopynoBanHoM pabodem mecte B M®DII), nmpennaznaueHHOM 1711 ”HPOPMUPOBAHUS
3asBUTENEH O TOPSAKE NPEJOCTABICHUS MYHULMNAIBHBIX YCIYr, O XOJ€
pPaccMOTPEHUS 3alPOCOB O MPEIOCTABIEHUM MYHHUMUIIAIBHBIX YCIYT, a TaKXKe JJIs
MPEJOCTaBICHUS MHOW HMH(POpPMAIMU, B TOM YHUCIE YKa3aHHOM B MOJIIYHKTE «a»
nyHkta 8 IIpaBun  opranmsaumu — aesarenbHoctH  M®IL[  mpemocraBneHus
TOCY/IAPCTBEHHBIX WM MYHHULMNAJIBHBIX YCIYT, YTBEPKICHHBIX ITOCTAHOBICHUEM
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yTBepxkaeHuu [lpaBun  opranuzamuu  JIE€SITEIBHOCTH  MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBLHBIX YCIYT.

6.2.2. OcHOBaHMEM /JI1 Hayaja aJMUHUCTPATUBHON Mpouenypsl (IeWCTBHS)
apigercss oOpamienue 3asButenss B MOL[ ¢ 3adBieHHMEM U JOKyMEHTaMH,
HEOOXOJIUMBIMU JIJISI TIPEAOCTABICHUS MYHUIMIIAIBHONW YCIYTH, B COOTBETCTBUH C
nyHKTOM 2.6.1. noapasnena 2.6 pasnena |l Pernamenra.

IIppuem  3asgBneHuMs u  JOKyMeHTOB B MOI[  ocymectBisercs
B coorBercTBUU ¢ DenepanbHbiM 3akOHOM Ne 210-D3, a Takke C YCIOBHUAMU
cornamieHust o B3auMojehcTBun M®DI[ ¢ VYnoiHOMOYEeHHBIM oOpraHom (jmaiee -
COTJIallIEHHUE O B3aUMOJICHCTBUM ).

Pabotuux MO®L] npu npueme 3adBlIeHUs O MPEAOCTABIECHUN MYHUIIUNAIbHON
yCIIyru 100 3ampoca O MPeIOCTaBICHUH JIBYX M 0o0Jjiee TOCYJapCTBEHHBIX U (W)
MYHUIIUNATBHBIX ycayr B MOII, npenycMmorpennoro ctateeir 15.1 denepanbHOro
3akoHa Ne 210-D3 (anee — KOMIUIEKCHBIH 3ampoc):

YCTaHABIIMBACT JIMYHOCTh 3asBUTENSI HA OCHOBAHHWM IMacTopTa TpaKJaHUHA
Poccuiickoit ®enepaniui W MHBIX JOKYMEHTOB, YIOCTOBEPSIOIMIMX JIMYHOCTH
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

MPOBEPSIET HAJW4YUE COOTBETCTBYIONIMX IIOJTHOMOUYMH Ha  IOJy4YCHHUE
MYHUIIUTIAIBHON YCIYTH, €CIM 3a IMOJIyYEHHUEM pe3yJibTaTa YCIyr oOpaiaercs
peACTaBUTEIb 3asBUTEIIS;

POBEPSIET  MPABWIHLHOCTH COCTAaBJEHUSI  KOMIUIEKCHOIO 3amnpoca,
a TaKXke KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C ITYHKTOM
2.6.1. noapaznena 2.6 pazaena |l PernamenTa, a1 mpeaocTaBieHuss MyHULIMTIATbHOM
yCIIyr;

IPOBEPSIET HA COOTBETCTBUE KOMMH  NPEACTABISIEMBIX  JIOKYMEHTOB
(32 MCKJIIOYEHHEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpPUTHMHAjIaM (Ha MpeaMeT HaIUYus
NOIYUCTOK (OCHOBHBIMH TPU3HAKAMH TMOJYMCTOK SIBJISIIOTCA: B3bEPOIIEHHOCTH
BOJIOKOH, U3MEHEHUE TIISTHIA TIOBEPXHOCTHOIO CJIOSl OyMarv, yMEHbBIIICHUE TOJIINHBI
OymMaru B MeCTE€ TMOAYMCTKH, HapyuieHne ¢(OHOBOW CETKM) WA JOMEYaTOK
(OCHOBHBIMHM TIPU3HAKAMH MPUIUCOK SBIISIIOTCA HECOBIAJICHHE TOPU3OHTAIBHOCTH
pACIIOJNIOKEHHSI TEYAaTHBIX 3HAKOB B CTPOKE, pa3vuMs pa3Mepa M pHUCYHKa
OIHOMMEHHBIX [E€YATHBIX 3HAKOB, pPAa3JWyusi HHTEHCUBHOCTU HCMOJIb30BAHHOIO
Kpacurelisd). 3aBepseT KONUU JOKYMEHTOB, BO3BpaIlaeT MOAJIMHHUKH 3aBUTEINIO;

OCYLIECTBIISIET KOMMUPOBAHKUE (CKAHUPOBAHUE) JOKYMEHTOB, MPETyCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17 u 18 gactu 6 crateu 7 ®enepanbHoro 3axkoHa Ne 210-
@3 (manmee - AOKYMEHTHI JIMYHOTO XPAaHEHUS) M MPEACTABICHHBIX 3asiBUTEIEM, B
Cly4yae, €ClIi 3asBUTE]Ib CAMOCTOSITEIbHO HE MPEACTABWI KOIMUH JOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBHM C aJMUHUCTPATUBHBIM PErIAMEHTOM
MPEIOCTABICHUSI MYHUIIMIAIBHON YCIYTH IS €€ TPEJOCTaBICHHS HEo0X0oauMa
KOMHSI JOKYMEHTa JIMYHOTO XpaHEeHWs (3a HWCKIIYEHUWEM Cciyyas, KOorja B
COOTBETCTBUM C HOPMATHUBHBIM  MPABOBbIM aKTOM JUIsl  MPEJOCTaBICHHS
MYHHUITUTIATHGHONU YCIIYTH HEOOXOUMO MPEIBSIBICHUE HOTAPUAIBLHO YAOCTOBEPECHHOM
KOIHUK JIOKYMEHTa JIMYHOT'O XpaHEHHUs). 3aBepseT KOMUU JOKYMEHTOB, BO3BpAlllaeT
MOJIMHHUKH 3aBUTEIIO;

IpU  OTCYTCTBUM OCHOBAaHMI JJisi OTKaza B TpUEME JOKYMEHTOB, B
COOTBETCTBUM ¢ mnoapazaenom  2.9. pazgena |l Permamenra, peructpupyer
3asBJICHUE U JIOKYMEHTBI, HEOOXOJUMBbIC MJIsi MPEAOCTABICHUS MYHUIIUMAIbHOM
yciyru, (hOpMUPYET NaKeT I0OKYMEHTOB.
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[Ipu npueme KOMILIEKCHOTO 3ampoca y 3asButeis padotHuk M®Il o06s3an
NpouH(OPMUPOBATH €ro 000 BCEX MYHHMIMMNAIBHBIX YCIYyrax, yclyrax, KOTOpbIE
ABJIAIOTCS. HEOOXOAMMBIMH U 00513aTE€IbHBIMU JUJISl IPEAOCTABICHUS MYHUIIUIAIbHBIX
YCIIYT, MOJYYEHUE KOTOPBIX HEOOXOAMMO ISl MOJYyYEHUS MYHULIMNAIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce.

B cnmyuae HeECOOTBETCTBHA JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD,
HOPMATHBHO YCTAHOBJIEHHBIM TpEOOBaHMUSIM WJIM €ro OTCYTCTBUS — pPabOTHUK
MOI] undopmupyer 3asBUTENI O HEOOXOAUMOCTH NPEIbABICHUS JIOKYMEHTA,
YIOCTOBEPSAIOLIETO JINYHOCTh, ISl MPENOCTABICHUS MYHMUIMIIAIBHON YCIYTU H
npeasaraet oopatutrbess B M®L| nmocne npuBeneHust B COOTBETCTBUE ¢ HOPMATHUBHO
YCTAHOBJIEHHBIMU TPEOOBAaHUSAMHU JOKYMEHTA, YIOCTOBEPSIOIIETO JIUYHOCTD.

IIpn npenocraBlieHMM MYHMIMIIAIBHON YCIYIM IO 3KCTEPPUTOPHAIBHOMY
npuHuuny MOII:

1) mpuHHMaeT OT 3asBUTENd  3aABJICHUE W JOKYMEHTBI, IPEICTABICHHBIC
3asIBUTEJIEM;

2)0CyIIECTBIISACT KOIUPOBAHHE (cxkaHupOBaHUE) JOKYMEHTOB,
npenycMoTpeHHbix nynktamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratbu 7
O®enepanbHoro 3akoHa Ne 210-D3 (manee - HOKYMEHTHI JIMYHOTO XPaHEHUS) U
IOPEACTABICHHBIX 3asBUTENIEM, B CIlly4a€, €CIM 3asiBUTEIb  CAMOCTOSTENBHO HE
OpEeACTaBUI KOMUU JIOKYMEHTOB JIMYHOI'O XPAaHEHUS, a B COOTBETCTBHUM C
aIMUHHUCTPATUBHBIM PETVIAMEHTOM IPEAOCTABIEHUS MYHULIUNAIBHON YCIyTH JUIS €€
OpeloCcTaBiIeHUs] HeoOXoauMa KOMHUs JIOKYMEHTa JIMYHOrO  XpaHeHus (3a
UCKIIFOUEHUEM Cllydasi, KOrJa B COOTBETCTBUU C HOPMATHUBHBIM IIPABOBBIM aKTOM JJISI
NPEIOCTaBICHUS] MYHULIUTTAILHON YCIyTd HEOOXOIUMO MpeIbsBIeHHE HOTapUaIbHO
YIOCTOBEPEHHOW KOMUU JOKYMEHTA JUYHOTO XpPaHEHMUS );

3)bopMupyeT 3NIEKTPOHHBIC JAOKYMEHTBI W (WJIHM) DJIEKTPOHHBIC 0OOpa3bl
3asBJICHUS, JOKYMEHTOB, INPUHATBIX OT 3asABUTEINA, KONUKW JOKYMEHTOB JIMYHOTO
XpaHEHUs, TPHUHATBIX OT 3asBUTENs, OOecneurBasi MX 3aBEPEHHE DJICKTPOHHOU
IOAIMCHIO B YCTAHOBIICHHOM IOPSIJIKE;

4) ¢ ucnonb30BaHNEM MH(DOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOT U
HAIPABJISIET AJCKTPOHHbIE JOKYMEHTHI M (WUJM) AJICKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPECHHBIE YIIOJHOMOYEHHBIM JOJKHOCTHBIM JuIOM MOILI, ynosmHOMOYEeHHBIM
JOJ>KHOCTHBIM JIMLIOM YOJIHOMOYEHHOTO oprasa, IIPEOCTABIISIIOIINE
COOTBETCTBYIOIIYIO MYHULIUIIAIBHYIO YCIIYTY.

Kpurepuem npuHATHS pemieHHsT MO HACTOALLEH aJMUHUCTPATUBHOW IIPO-
LeAype ABISETCS OTCYTCTBHE OCHOBAHHM JJIs1 OTKa3a B MpHUeMe JOKYMEHTOB, He00X0-
OAMBIX Ui IPEOOCTAaBICHUS  MYHUUMNAIBHOW  yCIYIM, B  COOTBETCTBHUE
noapaszaenom 2.9. paznena I Pernamenra.

Pe3ynbTaToM HCNOMHEHHWS AJIMUHUCTPATUBHOW TpOLEAYpPHl  (IEHCTBUS)
SABJISIETCS. pErucTpanusi 3ampoca (3asBi€HHUs) U BblJaya 3asBUTENI0 PACIUCKU B
MOJIYYEHUHU JIOKYMEHTOB JIMOO OTKa3 B MpUEME JIOKYMEHTOB, IpPHU BbISBICHUU
OCHOBaHUU JJIsl OTKa3a B MpUEME JOKYMEHTOB (IO JKEJIaHUIO 3asiBUTEJISI BbIIAETCS B
MMCbMEHHOM BHJIE C YKa3aHUEM MIPUYUH OTKa3a).

Hcnonnenve naHHON agMUHHCTPATUBHOW MpoLEnypbl (AEHCTBUS) BO3JIOKEHO
Ha pabotHuka M®II,

6.2.3. OcHOoBaHMeM [JIsi Hayajla aJMUHUCTPATUBHON Mpoueaypsl (AeicTBUS)
aBisiercss npuHATele MOIl 3asBieHMe W npuwiaraemple K HEMY JOKYMEHTBHI OT
3asBUTENA (MTAKET JOKYMEHTOB).

Ilepenaua mnakera pgoxkymeHTOB u3 M®DI[ B YNOJIHOMOYEHHBIM OpraH,
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MPEIOCTABNISIONINNA MYHUIUMIIAIBHYIO YCIYTy, OCYIIECTBISIETCS B COOTBETCTBUH
C YCIOBHSIMH COIJIAIIEHUS O B3aUMOJCHCTBUM HA OCHOBAaHUU PEECTPA, KOTOPBIN
COCTaBJISIETCA B JIBYX 3K3EMIUISIPAX U COJECPKUT AATy U BpeEMs NEepeadu, 3aBEPSIIOTCS
MOAIUCSIMH CIIENUAIICTA OpPraHa, MPEAOCTABISIONIETO MYHULIHUNAIBHYIO YCIYTy H
pabotHuka MOII.

Kpurepusimu aiMUHUCTPATUBHOM MIpOIIEAYPHI (IEUCTBUS) MO Mepeaade nakeTa
JOKYMEHTOB B YIIOJHOMOYEHHBIM OpraH, IPEAOCTaBIAIOIIMN MYHUIUIAIBHYIO
YCIIYTY, SIBISIFOTCSL:

cOOJIIOJICHUE CPOKOB Tepefadyd 3asBICHUA W TpUIaraéMblX K HUM
JOKYMEHTOB, YCTAHOBJIEHHBIX 3aKJIFOUYEHHBIMU COMJIAIIEHUSIMUA O B3aUMOJICHCTBUY;

aJpECHOCTh HAIIPABIICHUS,

cOOJII0ICHUE KOMILJIEKTHOCTH TEpe/laBaeMbIX JTOKYMEHTOB UM MPEIbSIBISEMBbIX
K HUM  TpeOoBaHUM  OQOPMIICHHS,  MNPEIYCMOTPEHHBIX  COTJIAIICHUSMHU
0 B3aMMOJICHCTBHUHU.

Cnocobom  (Qukcamuu  pe3yiabTaTra  BBIMNOJHEHHUS  aJIMUHUCTPATUBHOU
POLETYPBI (meicTBUs)  ABISETCA HaJuyue  TNOANUCEH crienuanucTa
YNOJTHOMOYEHHOTO OpraHa, NPEeJOCTABIISIIONIETO MYHUIUNAIBHYIO YCIYTYy H
pabotHuka M®I] B peectpe.

PesynpTaToM uHCHOMHEHWsS AJIMHHUCTPATUBHOW TMpOLEAYpPHl  (IEHCTBUS)
SABJISICTCS  TOJIyYCHME  TaKeTa JOKYMEHTOB  OpPraHoM, MpeIOCTaBISIONINM
MYHUIIMTIATIBHYIO YCIYTY.

Hcnonnenue maHHOW aIMUHHCTPATHBHON MpPOLEAYPhl (ACHCTBUSI) BO3JIOKEHO
Ha padoTHrKa M®I] u crenuanucta Y oJHOMOYEHHOTO OpraHa, MmpeaoCTaBIsoIEro
MYHULUIAIBHYIO YCIYTY.

6.2.4. OcHoBaHuEM I Hayajga aJAMUHHUCTPATUBHON MOpoueaypbl (IEHCTBUA)
SABJISIETCS NOATOTOBJIEHHBIN pe3yabTar YHOIHOMOYEHHBIM OpraHoM,
OPEAOCTABISIIOIIUM  MYHHUIMNAIBHYIO  YCIYry, [JJs  BblAa4d  pe3yJjbTaTa
IPEAOCTABICHUSI MYHULUIIAJIBHOW YCIYTH, B CIy4ae, €ClIM MyHHUIUIAJIbHAas yciIyra
IIPEIOCTABIISIETCS TOCPEACTBOM OOpatneHus 3asurens B MOILI.

Ilepenaya [IOKYMEHTOB, SBISIOIIMXCS  PE3yJbTaTOM  MPEIOCTABICHUS
MYHULUNAIBHONW YCIYTH, U3 OpraHa, MpeI0CTaBISIONIEr0 MYHUIIMIIAIbHYIO YCIYTY, B
M®I[ ocymecTBisieTcss B  COOTBETCTBUM C  YCJIOBMSIMH  COIJIALICHUA O
B3aMOJICHICTBHH.

[lepenaya HOKYMEHTOB, SIBJSIFOIUMXCS  PE3YyJbTAaTOM  IPEIOCTABICHUS
MYHHULMITAIBHON YCIYTH, U3 OpraHa, NPeJa0CTaBISIOIIEr0 MyHHUIUIIAJIIBHYIO YCIYTY, B
M®I] ocymectBiasercss B  COOTBETCTBUM C  YCJIOBHUSIMHA  COTJIALLIEHUS O
B3aHUMOJICMCTBUM Ha OCHOBAHUHU pPEECTpa, KOTOPBIM COCTAaBIIETCA B JIBYX
JK3EMIUISIpaX, U COJNEPXKUT JaTy U BpEMs IIepelladyd JOKYMEHTOB 3aBEPSIOTCSA
MOAINUCSIMHA  CHEUHUAINCTAa  YIIOJHOMOYEHHOTO  OpraHa, IPEeAOCTaBIISIOLIETO
MYHULIUNAIBHYIO yCIyry v pabotHrka MOLI.

PesynbTaToM WCHONHEHUS aJIMHUHUCTPATUBHOM mpouenypbl (IeicTBUA)
aBisiercss noirydyenne MOI pesynbpraTta mpenocTaBlIeHUsST MYHULMIIAIBHOM YCIIYTH
JUISL €70 BBIJIaYX 3asIBUTEITIO.

CrmocoboM  ¢ukcanmuu  pe3ynbTara  BBIIIOJHCHHUS  AJMUHUCTPATUBHOMN
MPOLETYPBI (meiicTBUA)  SBASETCS ~— HAJIMYME€  MOAMMCEH  CHENHaINCTa
YOJTHOMOUYEHHOTO OpraHa, NPEeAOCTABIISIIONIETO MYHULIHMNAIBHYK YCIYTY, |
pabotHuka M®I] B peectpe.

Kpurepussmu npuHATHS pemIeHUs IO HACTOAIIEH aJIMUHHUCTPATUBHOMN
npoueaype (neWcTBUsl) SIBISETCS TOTOBHOCTh — pe3ysibTaTa MPEJOCTaBICHUS



MYHHUIUIIAIBHON YCIYTH K BBIIAYE 3asIBUTEIO.

WcnonHenne  JaHHOM ~ aIMHUHUCTPAaTUBHOM  mpoueAaypsl  (IeHCTBHS)
BO3JIOKEHO Ha CIIENMAINCTA OPraHa, MPEJOCTABISIOMIET0 MYHUIIMIIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHOBaHMEM /JI1 Hayaja aJMUHUCTPATUBHON Mpouenypsl (IeHCTBHS)
saBigeTcs nonydenne MOIL] pesynbprara npenoCTaBiICHUS MYHULMIIAIBHOW YCIIYTH
JUISL €rO BBIJIAYU 3asIBUTEIIO.

M®I] ocymiecTBisieT BblAA4y 3asgBUTENIO0 JOKYMEHTOB, IOJYYEHHBIX OT
YIIOTHOMOYEHHOTO OpraHa, NpPEeJOCTaBISIOMIET0 MYHUUMIIAJBHYIO YCIYTy, IO
pe3yapTaTaM MPENOCTABIECHNUS MYHHULIMIAIBHOM YCIYyIM, a TakKKe IO pe3ysbTaTaM
MIPEAOCTABIEHUS MYHULMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, €CIIH
MHOE HE IIPENYCMOTPEHO 3aKOHOAATeNIbCTBOM Poccuiickoit denepanuu.

Bpimaua  JOKYMEHTOB,  SBJISIIOIIUMXCA ~ PE3YJIbTATOM  IPEIOCTABICHUA
MyHULIMNIATBbHOW ycnyru, B M®IL] ocyiiecTBIseTcss B COOTBETCTBUU C YCIOBUSIMU
COTJIALIEHHUS O B3aUMOJICHCTBUHU.

Pabotnuk M®I] npu Bblgaue AOKYMEHTOB, SBISIOIIUXCS PpPE3YyJIbTaTOM
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH:

YCTaHABIIMBAET JIMYHOCTh 3aABUTEIS HAa OCHOBAHMM IACHOpTa TpaKJaHUHA
Poccuiickoit ®depepaiui M HHBIX JOKYMEHTOB, YIOCTOBEPAIOIIMX JUYHOCTD
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepaiuu;

NpPOBEPSAECT HAJIMYME COOTBETCTBYIOIIMX TMOJHOMOYMH Ha MOJYy4YEHUE
MYHUIIMTAIBHON YCIIYTH, €CJM 3a MOJIydeHHEeM pe3yjbTaTa YyCcIyru oOpamiaercs
npeICTaBUTENb (PU3MUECKOTO I IOPUIUIECKOTO JTUIIA;

BBIIACT  JOKYMEHTBI,  SABJISIOIIMECS  PEe3yJIbTaTOM  IPEAOCTABIICHUSA
MYHULIMIIAJBHOW  YCIIYIM,  IIOJIYy4YE€HHbIE OT  OpraHa, MpPeJOoCTaBISIOLIETO
MYHULIUIIAJIBHYIO YCIYTY.

PaGotnuk MO®IL] ocymecTBisieT COCTaBI€HHE | BbIJayy 3asBHUTEIIO
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, TOJTBEPKAAIONIUX COICPKAHUE FITEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B M®I[ mno pe3yapratamMm MpenoCTaBICHUS
MYHULIMIIAJIBHOW YCIYTH, OPraHOM, MPEAOCTABISAIOIIMM MYHULUIIAIBHYIO YCIYTy, B
COOTBETCTBHHM C TPEOOBaHUSAMH, YCTAaHOBJICHHBIMH IIpaBuTenbcTBoMm Poccuiickoii
denepanum.

Kputepuem aamMuHHCTpaTHBHOM TMpouLEAypbl (I€HCTBUS) IO  BbIJaue
JOKYMEHTOB, SIBISIFOIIMXCS PE3YJIbTaTOM IPEIOCTABICHUSI MYHUIMIIAJBHON YCIIYTH,
SABJISICTCS:

COOMNIO/ICHNE YCTAaHOBJICHHBIX COTJIAIICHUSMHU O B3aWMMOJEHCTBUH CPOKOB
MOJY4YEHUsT U3 OpraHa, NPENOCTAaBIIAIOIIETO MYHULIMNAIBHYIO YCIYTY, pe3yjbTara
MPEIOCTABJIEHUS YCIIYTH;

COOTBETCTBHE IIEPEJAaHHBIX HA  BbLAAYY JIOKYMEHTOB,  SBJISIOLIUXCA
PE3YNIBTATOM TPEIOCTABICHUS MYHUITUTIAIBHONW YCIIYTH, TPEOOBAaHUSIM HOPMATHUBHO-
MIPaBOBBIX aKTOB.

Pe3ynbTaToM agMUHUCTPATUBHON Mpoleaypbl (IEHCTBUS) SIBISIETCS BblIaya
3asIBUTENIO JOKYMEHTOB, ABJISFOIUXCSA pe3yJIbTaTOM MIPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

Cnocobom ¢ukcanuu pe3yabrata aJIMUHUCTPATUBHON MPOLEAYpPHI (IeHCTBUS)
SBJISIETCSL JIMYHAS MOJIIUCH 3asiBUTENSL C pacIuPPOBKON B COOTBETCTBYIOIIEH rpade
paclucky, MOATBEPKAALOIIAS MOJIyYeHUE  pe3yibTara  IMPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH 3aABUTEIIEM.

Hcnonnenue naHHON agMUHHCTPATUBHOW MpoLEnypbl (AEHCTBUS) BO3JIOKEHO



Ha paboTHuka M®II,

6.2.6. MHble neicTBUs, HEOOXOAUMBIE ISl MPEAOCTABICHUS MYHUIMIIAIbHOM
YCIyTH, B TOM YHCJIE CBJ3aHHBIC C IPOBEPKOU IEUCTBUTEIBHOCTU YCUIICHHOMN
KBATU(UIIMPOBAHHON SJIEKTPOHHOM TMOJMKUCHU 3asiBUTENS, HCIOJIb30BAaHHON TIpHU
oOpaIieHnu 3a NOJyYeHUEM MYHULIUIIATIbHON YCIYTH.

Honpasaen 6.3. JOCYAEBHBIN (BHECY JEBHBIN) IIOPSJIOK
OBXAJIOBAHUS PENIEHUSA U (MJIN) JEUMCTBUS (BE3JJEMCTBI)
MHOTI'O®YHKIIMOAJIBHOI'O IIEHTPA, JIOJDKHOCTHBIX JINI]
MHOI'O®YHKIIMOAJIBHOI'O IIEHTPA JIMBO PABOTHUKOB
MHOTI'O®YHKIIMOAJIBHOI'O IIEHTPA

6.3.1. OOxanoBanue pemieHus u  (uiau) gedctBus (6esneiictBusi) MODII,
noJKHOCTHBIX Jul M®L] nu6o pabotHukoB M®L[ npou3BoAUTCS B COOTBETCTBUU C
NOpSAIKOM, onpeieseHHbIM ri1aBoit 2.1 denepanbHoro 3akoHa Ne 210-D3.

6.3.2. XKamoba Ha pemenus u (unu) aeiictBus (6esneiictBue) MOI],
noJKHOCTHBIX Jinll M®I] u pabotHukoB M®I] nogaercs 3assutenem B M®I] nubo B
nenapraMeHT uHdopmaTuzauuu W CcBsA3M  KpacHomapckoro kpasi, SBISIOLIUHCA
yupenureneM MOLI.

CrnernuanucT 2 KaTeropuu o0IIero oraesna
agMuHucTpaunu CyBOPOBCKOTO CEIBCKOTO
noceneHust Y crb-JlabuHckoro paiiona

C.C. Cunopona
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[Tpunoxenne Ne 1

K aIMAHUCTPATUBHOMY PETIAMEHTY

MPEIOCTABICHUS MYHULIUIIATbHON YCIYTH:
«IIpenocTaBneHne KOMUN MPABOBBIX

AKTOB aJIMUHUCTPALMA MYHUIIUTIATLHOTO 00pa30BaHUS»

I'naBe CyBOpPOBCKOTO
CEJIbCKOTO TIOCENEHUs
VYerp-Jlabunckoro paiioHa

(®.1.0. 3asBuTens)

(ampec mpoKUBaHUS )
Tenedon

3asBiIcHUE

HpOIIIy npeaoCTaBUTh 3aBCPCHHYIO KOIINIO
CYBOpOBCKOFO CEJILCKOro moceneHus YcTh-JlabuHCcKOoro

paiioHa

(mata, perUCTpallMOHHBIA HOMEp, HANMEHOBAaHUE JOKYMEHTA)
JJIsA

(11ep moNyYeHHs KOTIMHN)

(moaAmuch 3aABUTEIA) (®.1.0. 3agBuTen)

« » 20 r.




OBPA3EL]

I'nmaBe CyBOpOBCKOIO

CEJIbCKOT0 TOCENEHUs

YcTb-JlabuHckoro paitona

N.IO. llaryHnokoBYy

NBanosa 1.N.

Anpec: c.CyBoposckoe, yi. pyxOb1, No 2
Tenepon:8918000000000

3asBiIeHUE
[Ipomy mnpenocTaBUTh 3aBEPEHHYIO KOMHUIO TMOCTAHOBJICHUS AIMUHHUCTPALIUU

CyBOpOBCKOT0 CEIBCKOro nocesieHus Y crb-JlabuHckoro paiioHa
01.01.2015r Ne 1 «O0 ywactum» Jj1si peTUCTpallK B KOHKYpCE.

NBanoB ..

(moanuCh 3asIBUTEIS) (®.1.0. 3asgBuTens)

« 05 » 06.2018r.



[MTPUJIOXEHHUE Ne 2

K aIMUHUCTPATUBHOMY PETVIAMEHTY IIPEIOCTABICHUS
MyHULUIIAIBbHON ycuyru «lIpenocrasienue konun

[PABOBBIX aKTOB aIMUHUCTPALIMM MYHUIIUIAIIbHOTO 00pa30BaHMsI»

(PUO)

(ampec)

(Tenedon)

YBEJAOMJIEHUE
00 OTKa3e B MPEJOCTABICHUN KOIHI MPABOBBIX AKTOB aJIMUHUCTPALIUU
MYHHIIUIAIBHOTO 00pa30BaHUs

Baie 3asBienue ot Ne PaccMOTPEHO.

IIo pe3ylibTaTaM PACCMOTPCHUA 3as4ABJICHUA H IIAKCTAa JTOKYMCHTOB Bawm otkazano
B IIPCAOCTABICHUUN MYHHHHHaHLHOﬁ YCIIyI'u: «Hpe,IIOCTaBJIGHI/Ie KOITH M IMIPaBOBBIX

dKTOB AIMUHHUCTpPAIHU MYHUIIUIIAJIBHOT'O O6pa30BaHI/I5[» ITo CICayrommum
OCHOBAHUIM:

['maBa CyBOpPOBCKOT'O CETBCKOTO MOCEICHUS
Ycrp-Jlabunckoro paiioHa

OTMeTKa O MOJy4YEHUH Y BEIOMJICHUS:
« » 20 T.

(®UO) (moamuch)



OBPA3EL]

NBanosy MN.1.
c.CyBoposckoe, yi. Kpachas, Ne 36
Ten. 891800000000

YBEJOMJIEHUE
00 OTKa3e B MPEJOCTABICHUN KOIU MMPABOBBIX aKTOB aJIMUHUCTPALIUU
MYHUIIMIAIBHOTO 00pa30BaHUs

Bame 3asBnenue ot 14.01.2016r Nel paccmotpeHo.

[lo pe3ynpTaTaM paccMOTpEHHUs 3asBIEHUS W TMAKeTa JOKYMEHTOB Bawm
OTKa3aHO B IPEIOCTaBICHUN MyHUIIMNAIbHOU yeiyru: «IIpenocTaBienue Konuit
IPABOBBIX AKTOB aJAMUHUCTPAIIMM MYHUIMIIAJLHOTO OOpa30BaHUS» MO CIEAYIOMIUM
OCHOBaHUAM: B cBsf3m ¢ oTCyTCTBHEM HOPMAaTUBHO TPAaBOBOTO  aKTOB
aAMUHUCTPALIMd MYHHUIIMMAIbHOTO oOpa3oBanusi ot 15.04.2018 romaNe75 «O06
y4acTUN».

I'maBa CYBOpOBCKOFO CCJIBCKOI'O ITOCCIICHUA

Yerb-Jlabunckoro paitoHa N.1O. lllarynnoxkoB

OTMeTKa O MOJTy4eHUHU Y BEIOMIICHUS :
« » 20 T.

(®HNO) (moamuce)



[MTPUJIOXEHHME Ne 3

K aIMUHUCTPATUBHOMY PETVIAMEHTY IIPEIOCTABICHUS
MyHULUIIAIBbHON ycuyru «IIpenocrasienue konun

[PABOBBIX aKTOB aIMUHUCTPALIMM MYHUIIUIAIIbHOTO 00pa30BaHMsI»

Pacniucka B MMOJIY4YCHUHU JOKYMCHTOB

Perucrpanuonssiii Homep
Jlata peructpanuu

Cpok ucnosHeHus

3assBUTEJIb:

(®UO, npencraBuTeNb KaKol OpraHU3alnm)

[IpencraBieHsl caeAyrONIUE JOKYMEHTHI:

Ne HaunmMenoBaHne mnpencTaBiIeHHBIX Kou-Bo mucToB
/Tl | JOKYMEHTOB:

Bcero

Pacrimcky nomyuun

HaunmMeHnoBaHue BBIIAHHOTO IOKYMEHTA

JIOKyMEHTBI BbIIAIT

JlaTa BbIIa4YMn




